
COUNTY OF SUSSEX  
INVITATION FOR BID #2018-02 

 
 

The County of Sussex, VA is hereby soliciting written sealed bids from licensed and insured 
general contractors to perform housing rehabilitation improvements on four single-family houses 
located in the Pocahontas Neighborhood Improvement Project Grant area in the Town of 
Wakefield, Virginia. The funds used to rehabilitate these homes are provided via federal 
Community Improvement Grant / Community Development Block Grant (CDBG) program funds 
as administered by the Virginia Department of Housing and Community Development (VDHCD). 
Bid packets may be picked up at the Sussex County Administration Office at 20135 Princeton 
Road, Sussex, VA 23884 between 8:30 am – 5:00 pm, by calling 434-246-1002, or by visiting the 
County website at www.sussexcountyva.gov.  Questions about the bid package should be directed 
to Dennis LeBlanc of American Home Specialist at 804-247-4754 or dlup2code@aol.com.   
 
The County of Sussex, VA will be accepting written sealed bids for this project until 12:00 
p.m. on Thursday, October 4, 2018 at which time the submitted bids shall be publicly opened, 
read aloud and recorded. No faxed or e-mailed bids will be accepted. Bidding contractor shall 
submit their fully executed and signed sealed bid form and itemized work write-up, to the attention 
of: 
  
   Mrs. Shilton R. Butts 

Assistant to the County Administrator 
20135 Princeton Road (Physical Address) 
P.O. Box 1397 (Mailing Address) 
Sussex, Virginia 23884 

 

http://www.sussexcountyva.gov/


County of Sussex 
Invitation for Bid #2018-02 

 
The County of Sussex, Virginia is hereby soliciting written sealed bids from licensed and insured 

general contractors to perform housing rehabilitation improvements on four single-family houses located 
in the Pocahontas Neighborhood Improvement Project Grant area of Sussex County, VA. The funds used 
to rehabilitate these homes are provided via Federal Community Improvement Grant / Community 
Development Block Grant (CDBG) program funds as administered by the Virginia Department of 
Housing and Community Development ("VDHCD"). 
 
The project includes:    Owner: Marie Brock        
    Address: 121 Knight Street, Wakefield, VA 23888 
 
    Owner: William Jones  
    Address: 612 Higgins Street, Wakefield, VA 23888 

Owner: Elaine Wiggins  
    Address: 615 Higgins Street, Wakefield, VA 23888 

Owner: Alma Turner  
    Address: 601 Twilight Street, Wakefield, VA 23888 
  
 If any contractor wishes to visit the homes prior to submitting bid(s), please contact property 
owners.  Property owners’ numbers are listed in the Addendum. 
 

The County of Sussex, VA will be accepting written sealed bids for this project until 12:00 
p.m. on Thursday, October 4, 2018 at which time the submitted bids shall be publicly opened, read aloud 
and recorded. No faxed or e-mailed bids will be accepted. Bidding contractor shall submit their fully 
executed and signed sealed bid form and itemized work write-up, to the attention of: 
  
   Mrs. Shilton R. Butts 

Assistant to the County Administrator 
20135 Princeton Road (Physical Address) 
P.O. Box 1397 (Mailing Address) 
Sussex, Virginia 23884 

 
Contractor must submit a copy of the following items with the bid package: Contractor 

Qualification Form, contractor’s license, certificate of insurance, and Lead-Safe Work Practices (LSWP) 
and EPA Renovation, Repair and Painting certifications with bid package. Questions concerning the bid 
specifications may be directed to Dennis LeBlanc – Housing Rehabilitation Specialist for American 
Housing Specialist at 804-247-4754 or email: dlup2code@aol.com 
 

NOTE: Any bids received after 12:00 p.m. on Thursday, October 4, 2018 will be rejected. 
All bidders are welcome to attend bid openings. A bidder may withdraw his bid from consideration if 
the price of the bid was substantially lower than the other bids due solely to a mistake therein, provided 
the bid was submitted in good faith, and the mistake was a clerical mistake as opposed to a judgement 
mistake, and was actually due to an unintentional arithmetic error or an unintentional omission can 



clearly be shown by objective evidence drawn from inspection of original work papers, documents and 
materials used in the preparation of the bid sought to be withdrawn. Withdrawal of bids shall be 
according to procedure (i) of Section 11-54 of the Virginia Public Procurement Act.  

 
The bidder shall give notice in writing of his claim of right to withdraw his bid within two business 

days after the conclusion of the bid opening procedure and shall submit original work papers with such 
notice. No bid may be withdrawn under this section when the result would be the awarding of the contract 
on another bid of the same bidder of another bidder in which the ownership of the withdrawing bidder is 
more than five percent. If a bid is withdrawn under the authority of this section, the lowest remaining bid 
shall be deemed to be the low bid. No bidder who is permitted to withdraw a bid shall, for compensation, 
supply any material or labor to or perform any subcontract or other work agreement for the person or firm 
to whom the contract is awarded or otherwise benefit, directly or indirectly, from the performance of the 
project for which the withdrawn bid was submitted.  
 
 Contract is to be awarded on a lump sum basis. Contract documents, including Instructions for 
Bidders, drawings and specifications will be distributed at the pre-bid conference or may be examined at 
the following location: Sussex County Administration Office, 20135 Princeton Road, Sussex, VA 23884.  
 
 The bidder will guarantee his bid for sixty (60) days after bid opening.  
 
 The qualifications of bidders will be required as detailed in the Instructions to Bidders.  
  
 This is a federally assisted project. Bidders and contractors performing work under this 
advertisement are bound by the requirements of Section 3 of the Housing and Urban Development Act of 
1968 and the President’s Executive Order No. 11246, Federal Labor Standards, Section 109, Public Law 
100-202. The bidder’s attention is called to the Equal Opportunity Clause and the goals and timetables for 
minority and female participation in each trade and to the fact that not less than minimum wages are set 
forth in the contract documents must be paid.  
 
NOTE: The County of Sussex, VA reserves the right to reject any and all bids.  
 
Contractor Name: ______________________________________ 
 
Contractor Signature: ______________________________________ 
 
Date: ______________________________________ 
 



County of Sussex 
Invitation for Bid #2018-02 

 
INSTRUCTIONS FOR BIDDERS 

 
1. Addenda and Interpretations 

No oral interpretations will be made to any bidder as to Specifications or any other part of the 
Contract Documents. Every request for such an interpretation shall be made in writing and addressed to 
Dennis LeBlanc at dlup2code@aol.com. Each request must be received at least seven (7) days prior to 
the fixed date for opening bids. Every interpretation made to a Bidder will be in bid form of an 
addendum to the Contract Documents, and when issued, will be on file in the office of Sussex County 
Administration at least five (5) days before bids are opened. All addenda will be mailed/ faxed to each 
person receiving project Documents, but it shall be the Bidder's responsibility to make inquiry as to the 
addenda issued. All such Addenda shall become part of the contract and all Bidders shall be bound by 
such Addenda, whether or not received by Bidders. 

 

2. Inspection of Site and Conditions of Work  
 

Contractors who wish to bid must attend the Pre-Bid Conference and visit the job site to evaluate 
the work to be completed. Bidders should thoroughly examine the Drawings and Specifications and all 
other Contract Documents. Claims, as a result of failure to do so, will not be considered. 
 

3. Time for Completion  
 

All work must be completed within 60 days of signing of the contract documents. Consideration 
may be given for conditions, which are outside of the control of the Contractor.   The terms for 
completion of all work shall be set forth in the contract. If the Contractor shall fail to complete the Work 
within the Time for Completion set forth in the Contract, he/she may be subject to damages. 
 

4. Qualifications of Bidders  
 

If not already on file, each Bidder must submit a Contractor Qualification Statement. 
Qualification forms are available at the Sussex County Administration and should be requested when 
picking up the bid package. The County of Sussex, VA shall have the right to take such steps as 
necessary to determine the ability of the Bidder to perform his obligations under the Contract and the 
Bidder shall furnish the County of Sussex, VA all such information and data indicated on the form.   The 
right is reserved to reject any bid where an investigation of the available evidence or information does 
not satisfy County of Sussex that the bidder is qualified to carry out properly the terms of the contract. 

 
 

5. Preparation and Submission of Bids 
 

a. Bids shall be submitted on the BID FORM, and itemized on WORK WRITE-UPS, which are 
provided with this package and shall be signed in ink. Erasures or other changes in a Bid must be 
explained or noted over the signature of the Bidder. Bids containing any conditions, omissions, 
unexplained erasures, alterations, or items not called for in the Invitation to Bid, or irregularities 



of any kind, may be rejected by the County of Sussex, VA as being incomplete. The entire bid 
package must be turned in. 

b. Each bid must give the full business address of the Bidder and be signed by him/her with the 
usual signature. Bids by partnerships must furnish the full name of all partners and must be 
signed in the partnership name by one of the members of the partnership or an authorized 
representative, followed by the signature and designation of the person signing. Bids by 
corporations must be signed with the legal name of the corporation and by the signature and 
designation of the president, secretary, or other authorized person to bind it in the matter. The 
name of each person signing shall also be typed or printed below the signature. A bid by a person 
who affixed to his/her signature the word "President", "Secretary", "Agent", or other designation 
without disclosing his/her principal, may be held to the Bid of the individual signing. When 
requested by County of Sussex, satisfying evidence of the authority of the officer signing on 
behalf of the corporation shall be furnished. 

c. If a contract is $7,501 or more but less than $120,000, the bidder is required to be licensed as a 
"Class B Contractor" by the Department of Professional and Occupational Regulation. 

d. The County of Sussex, VA reserves the right to disqualify any contractor and refuse to accept the 
Bid of any Bidder who has been convicted, or entered a plea of guilty on nolo contender in any 
federal or state court to any charge involving any unlawful, corrupt or collusive practice 
involving a public contract either federal, state, or local which has been determined in any 
judicial proceeding to have violated any antitrust bid-rigging or collusive proactive stature in 
connection with any public contract, or against whom such formal criminal prosecution or other 
judicial proceeding has been initiated. 
 

6. Withdrawal of Modification of Bids  
 

Bids may be withdrawn or modified by written or telegraphic notice received from Bidders prior 
to the time fixed for bid receipt. 

 
7. Receipt and Opening of Bids  

 
a. It is the responsibility of the Bidder to assure that his/her Bid is delivered to the place designated 

for receipt of bids and prior to the time set for receipt of bids. No Bids received after the time 
designated for receipt of bids will be considered. Bidders should indicate on the envelope: BID- 
Pocahontas Neighborhood Improvement. 

b. Bids will be opened at the time and place stated in the Invitation to Bid and their contents made 
public for the information of Bidders and others interested who may be present wither in person 
or by representative. The officer or agent of the County of Sussex, VA whose duty it is to open 
them will decide when the specified time has arrived. No responsibility will be attached to any 
officer or agent for the premature opening of a Bid not properly addressed and identified. 
 

8. Cancellation, Rejection of Bids, Waiver of Information 
 

The County of Sussex, VA reserves the right to waive information on bids and to cancel or reject 
any and all bids. Nothing in these instructions should be interpreted to mean that the County of Sussex, 
VA will accept the lowest bid when such bid is submitted by a contractor that, in the sole opinion of the 
County of Sussex, VA, is judged to be unable to meet either the quality standards or schedules of the 
County of Sussex, VA. 

 



 
 
 

 
9. Award of Contract  

 
Unless canceled by the contractor or otherwise rejected by the County of Sussex, VA, the 

responsive bid from the lowest responsible Bidder shall be accepted as submitted, except that if the 
lowest responsive Bid exceeds available funds, the County of Sussex, VA or its designated official may 
negotiate with the apparent low bidder to obtain a contract within available funds. 

 
The County of Sussex, VA is prohibited from making an award to contractors or approving an 

award to subcontractors for any contract or subcontract in excess of $10,000, who are disbarred by the 
United States Department of Labor, the Department of Housing and Urban Development, or by any 
agency of the Commonwealth of Virginia, or who are not in compliance with the Federal Equal 
Employment Opportunity requirements. 

 
 
Received by:  
 

Contractor Name: ______________________________________ 
 

Contractor Signature: ______________________________________ 
 

Date: ______________________________________ 
 

 



 

County of Sussex 

Addendum 1 for IFB #2018-02 

 

Work Write Up Clarifications 

 

The following items are changes to the work write-ups for their respective homes.    

Jones, William – 612 Higgins Street  

Item 02 – Roof – Delete reference to 200 SF section in sub-item b.  The entire roof is to be 

replaced on the home.    
Item 04 – 10 – HVAC and Chimney – Add as sub-item c, the interior wall/paneling around the 

kerosene stove and its vent pipe in the living roof shall be fireproofed with approved material.  
The area to be covered around the stove and pipe shall be no less than 4  square feet. 
 

Turner, Alma – 601 Twilight Street  

Item 03 – Roof Line – Add to sub-item a.  Contractors shall install 4” aluminum coil stick, with 

caulking, to conceal all rake and fascia boards 
Item 05 – Windows – Contractors shall wrap and replace all sills with vinyl material.   

Item 09 – Exterior Paint – Contractors do not need to prime and paint any exterior trim, fascia, or 
rake boards that are replaced with vinyl materials 
 

Contractor may also contact homeowners directly for a follow-up inspection of their property.  
All owners have been encouraged to accommodate these requests but are not required.  The 

contact information for the owners are: 
 
Wiggins, Elaine – 615 Higgins Street – (757) 758-9097 

Jones, William – 612 Higgins Street – (757) 406-0494 

Brock, Marie – 121 Knight Street – (757) 899-5306 

Turner, Alma – 601 Twilight Street – (757) 899-4108 

 
I have read and understand this addendum, which hereby made apart of my bid document.   

 
 

__________________________________________ 
Company Name 
 

 
__________________________________________ 

Printed Name 
 
 

__________________________________________ 
Signature  

 
 
__________________________________________ 

Date  
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