Procedure for Conditional Use Permit Applications

Step 1. Applicant completes the appropriate application furnishing information as requested on application and pays the appropriate fees.

Step 2. Director of Planning reviews the application and accompanying materials.  The request is scheduled for public hearing with the Planning Commission.

Step 3. The first public hearing is advertised as required by local and state ordinances.

Step 4. Official notice of the public hearing date will be provided to the applicant and adjacent property owners by the county.

Step 5. The planning commission holds a public hearing.  A determination is made and a recommendation is forwarded to the Board of Supervisors.

Step 6. The second public hearing is advertised are required by local and state ordinances and an official notice given to the applicant and adjacent property owners by the County.  

Step 7. The Board of Supervisors holds public hearing.  A final determination is made by the Board.
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	CUP Number:
	

	Date Application Filed
	

	$500 Processing Fee Received By:
	



	  Owner Information:

	Name:
	

	Address:
	

	
	

	Phone Number:
	

	  Applicant Information:

	Name:
	

	Address:
	

	
	

	Phone Number:
	


	  Legal Description of Property:

	Tax Map Number:
	
	       Election District:
	

	Zoning District:
	
	       Subdivision:
	

	Block Number:
	
	         Lot Number:
	

	Lot Size (Acreage)
	
	       Square Footage:
	


Please answer the following:
1. When was property acquired by applicant? _________/_________/__________
2. Are there any deed restrictions on the property in question? ______Yes _______No 
(If yes, attach a copy of restrictions).

3. What is the proposed use of property or type of improvement? Please be detailed and specific in your description.  (For example: new construction, addition or demolition, agricultural, residential  or commercial use)
____________________________________________________________________________________________________________________________________________________________________________________________________________
4. What is the Fair market value of improvements $ _________ 
(Value must include all buildings, electrical, plumbing, and mechanical work to be performed).

5. Describe briefly the type of use and improvements proposed.  State whether new buildings are to be constructed, existing buildings are to be used, or additions made to existing buildings.

____________________________________________________________________________________________________________________________________________________________________________________________________________
6. Describe how the proposed use and improvements are to be designed and arranged to fit into the development of adjacent property of the neighborhood.

____________________________________________________________________________________________________________________________________________________________________________________________________________
7. Furnish plot plan, preliminary site plan, and/or preliminary subdivision plat showing boundaries and dimensions of property, width of boundary sheets, location and size of buildings on site, roadways, walks, off street parking and loading space, landscaping and the like.  Architect’s/Engineer’s sketches showing elevations of proposed buildings and complete plans are also desirable and if available should be filed with application.

____________________________________________________________________________________________________________________________________________________________________________________________________________
8. I hereby certify that I have the authority to make the forgoing application and that the application, is complete and correct and that the conditional use permit is in accordance with section ____________________ of the Zoning Ordinance.
Owner Signature: _________________________________________________  Date: __________________
Applicant Signature: _______________________________________________  Date: __________________
Sussex County Planning Department 


Post Office Box 1397


21035 Princeton Road


Sussex, Virginia 23884


Phone: 434-246-1043


Fax: 434-246-2175


























