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Sussex County Board of Supervisors Regular Meeting 

Thursday, February 23, 2023 – 6 pm 

General District Courtroom – Sussex Judicial Center 

15098 Courthouse Road, Sussex VA 23884 
 

ZOOM LINK 

https://us02web.zoom.us/j/87119841051 

Meeting ID:  871 1984 1051 
 

==================================================================== 
 

1. Commencement 

1.01 Call to Order/Determine Quorum 

1.02 The Invocation 

1.03 The Pledge of Allegiance 

1.04  Agenda Amendment(s) 

1.05 Approval of Regular Agenda 

 

2. Approval of Consent Agenda 

2.01 Approval of Minutes:  January 19 regular and January 26, 2023 Finance Committee 

Board of Supervisors Meetings 

2.02 Warrants and Vouchers 

2.03 Treasurer’s Report & Financial Update – for information only  

2.04 Departmental Reports – for information only 

2.05 Waste Management Tax Refund (Finance Committee Recommendation)  

2.06 Sheriff’s Vehicle Replacement Budget Amendment   

2.07 Courthouse Fire Department Extrication Equipment Purchase (Finance Committee 

Recommendation) 

2.08 March 2, 2023 BOS Budget Work Session for Big Ticket Items – for information only  

2.09 February 27, 2023 Public Meetings for Sussex County Fire & EMS Study– for 

information only  

2.10 Public Safety Coordinator Position Reclassification and VRS Change 

2.11 Berkley Group Emergency Management Support Services Budget Amendment 

2.12 CHA Landfill Inspection Task Order Budget Amendment  

2.13 Sussex Towns Economic Development Planning Grant Budget Amendment 

2.14 Courthouse Renovation Project Budget Amendment 

  

3. Recognitions/Awards/Presentation  

3.01 FY22 Audit of Sussex County – Aaron Hawkins (Robinson, Farmer, Cox Associates)  

3.02 Sussex County Solar Facility Application Review and Approval Process Overview – 

Lindsey Edwards (Berkley Group) 

3.03 Anticipated Blackwater Solar Facility Application – Molly Dowless, Resident  

3.04 Sussex Service Authority Fiscal Evaluation – Roland Kooch (Davenport) and Stevie 

Steele (CHA) 

3.05 Sussex County Chamber of Commerce Update – Jesse Hellyer (President) 

  

4. Public Hearing – none  

  

5. Appointments  



5.01 Appointment to District 19 Community Services Board 

 

6. Action Items 
6.01 VEDP Business Ready Grant Overview & Related Budget Amendments – David Conmy 

6.02 Fire Engine Acquisition (Stony Creek and Wakefield VFDs) – Financing Resolution 

6.03 Recommended Sussex County EMS Operations Plan – Thomas Hicks (Berkley Group) 

6.04 Donation of Waverly Fire Department Engine 120 – Supervisor Fly 

 

7. Citizens’ Comments  
 

8. Unfinished Business – none 

    

9. New Business  
9.01 Presentation concerning Solar Facilities – No Solar Group 

 

10. Board Members Comments 

10.01 Blackwater District 

10.02 Courthouse District 

10.03 Henry District 

10.04 Stony Creek District 

10.05 Wakefield District 

10.06 Waverly District 

 

11. Closed Session  
11.01 Convene to Closed Session 

a. Acquisition of real property for public purposes, pursuant to applicable Code Section 

2.2-2711(A)3  

b. Personnel Matters discussion involving consideration, or interviews of prospective 

candidates for employment; assignment, appointment, promotion, performance, 

demotion, salaries, disciplining, or resignation of specific public officers, appointees, 

or employees of any public body, pursuant to applicable Code Section 2.2-3711(A)1 

c. Consultation with legal counsel, or briefing by staff or consultants about actual or 

probable future litigation, pursuant to applicable Code Section 2.2-3711(A)7 

11.02 Reconvene to Open Session 

11.03 Certification 

11.04 Board Action, if any 

 

 12. Recess/Adjournment  
12.01 Recess/Adjournment 

12.02 Next Meeting, Thursday, March 16, 2023 at 6 p.m. 

 

 

  



TOTAL ALL WARRANTS FOR APPROVAL $715,474.59

TOTAL ALL VOID CHECKS FOR APPROVAL $0.00

ACCOUNTS PAYABLE WARRANTS: CHECK NO. AMOUNTS PROCESS DATE

FOR MONTH OF January 2023 224007-224039 141,079.67$              RUN DATE 1/05/2023
224055-224127 103,879.75$              RUN DATE 1/12/2023
224129-224182 254,313.14$              RUN DATE 1/19/2023
224183-224232 2,310.00$                  RUN DATE 1/24/2023
224245-224284 85,533.55$                RUN DATE 1/26/2023

Total Regular Warrants $587,116.11

PAY. DEDUCTION WARRANTS: 224040-224054 53,523.62$                RUN DATE 1/13/2023
224128 3,048.49$                  RUN DATE 1/17/2023

224233-224244 51,384.77$                RUN DATE 1/31/2023
Total Deduction Warrants: $107,956.88

TOTAL VOUCHERS & WARRANTS FOR APPROVAL $715,474.59

ACH PAYMENTS 
Flores & Associates 20,401.60$                RUN DATE 1/3/2023

February 23, 2023

             WARRANTS & VOUCHERS SUMMARY
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BUILDING 

INSPECTIONS 

DEPARTMENT 

   February 23, 2023 

Monthly Reports 

2.04 
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Building department  County of Sussex, Virginia  

MATT WESTHEIMER , mcp, cbo    P. O. Box 1397 Sussex, Virginia 23884 

building official    Fax (434) 246-8259 

(434) 246-4390

Sussexcountyva.gov 

MEMORANDUM 

DATE:  February 6, 2023 

TO: Richard Douglas, County Administrator 

FROM: Matt Westheimer, Building Official    

SUBJECT: January 2023 - Monthly Report 

Please accept this as the January 2023 update for the Building Department. 

BUILDING ACTIVITY  

 January 2023

Building 

Permits 

Electrical 

Permits 

Plumbing & 

Sprinkler 

Permits 

Mechanical 

Permits 

Field 

Inspections 

Improvement 

Value 

Revenue 

Generated 

13 14 6 11 50 $1,325,811.27 $11,018.21 

 January 2022

Building 

Permits 

Electrical 

Permits 

Plumbing & 

Sprinkler 

Permits 

Mechanical 

Permits 

Field 

Inspections 

Improvement 

Value 

Revenue 

Generated 

12 15 6 11 97 $1,424,373.00 $8,184.96 

 January 2023 – December 2023 (Yearly totals)

Building 

Permits 

Electrical 

Permits 

Plumbing & 

Sprinkler 

Permits 

Mechanical 

Permits 

Field 

Inspections 

Improvement 

Value 

Revenue 

Generated 

13 14 6 11 50 $1,325,811.27 $11,018.21 

Inspections completed within 24 hours For January 100% 

Plans reviewed within 10 business days For January 100% 
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.05 

Subject:  Waste Management Tax Refund (Finance Committee Recommendation) 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:   This item was removed from the Board’s January regular agenda to forward to the 
Finance Committee for discussion and or review for request for refund for Environmental 
equipment by Atlantic Waste Disposal filed in error to be taxed for value assessed 15,647,454 tax 
totaling to be $380,233.13, 

Recommendation:  That the Board approves payment of refund to Atlantic Waste Disposal, C/O 
Marvin F. Poer & Company. 

Attachment: Copy letter to the BOS from the Ellen Boone, Commissioner of the Revenue, 
dated January 9, 2023. 

============================================================================= 

ACTION:  That the Board approves payment of refund to Atlantic Waste Disposal, C/O Marvin F. 
Poer & Company. 

MOTION BY:   ___________ SECONDED BY:  ____________     
______________________________________________________________________________

_______ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.06 

Subject: Sheriff’s Vehicle Replacement Budget Amendment 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:   Staff recommends an appropriation of funds to be added to insurance proceeds that will 
allow for the replacement of two patrol vehicles for the Sheriff’s Department. 

Recommendation:  Staff recommends the Board adopts the proposed budget amendment. 

Attachment:  Budget Amendment #23-12B  

============================================================================= 

ACTION:  That the Board adopts Resolution #23-12B budget amendment   

MOTION BY:   ___________ SECONDED BY:  ____________     
______________________________________________________________________________

_______ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.06 

Subject: Sheriff’s Vehicle Replacement Budget Amendment 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:   Staff recommends an appropriation of funds to be added to insurance proceeds that will 
allow for the replacement of two patrol vehicles for the Sheriff’s Department. 

Recommendation:  Staff recommends the Board adopts the proposed budget amendment. 

Attachment:  Budget Amendment #23-12B  

============================================================================= 

ACTION:  That the Board adopts Resolution #23-12B budget amendment   

MOTION BY:   ___________ SECONDED BY:  ____________     
______________________________________________________________________________

_______ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION #23-12B 

FY23 BUDGET AMENDMENT 

BE IT RESOLVED by the Sussex County Board of Supervisors that the following budget 

amendment for the Sheriff’s Operations & Jail be and hereby is made for the period of July 1, 

2022 through June 30, 2023.  This resolution will amend the budget to appropriate funds to the 

Sheriff’s Department for vehicle acquisition.   

FUND # 100 

GENERAL FUND 

REVENUE 

Fund 135 Local Reserves $42,992 

Total Revenues $42,992 

EXPENDITURE 

Fund 100 Sheriff’s Operations & Jail  $42,992 

Total Expenditures  $42,992 

Adopted this 23rd day of February, 2023. 

______________________________ 

Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

__________________________ 

Shilton R. Butts, Clerk 

Sussex County Board of Supervisors 
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.07 

Subject: Courthouse Fire Department Extrication Equipment Purchase (Finance Committee 
Recommendation) with Budget Amendment 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:   Staff recommends an appropriation of ARPA funds to provide for the purchase of 
extrication equipment for the Courthouse Volunteer Fire Department, as discussed and 
recommended at the recent Finance Committee meeting. 

Recommendation:  Staff recommends the Board adopts the proposed budget amendment. 

Attachments:  Proposal: Towns of Sussex Capacity Improvement 

============================================================================= 

ACTION:  That the Board adopts resolution budget amendment in the amount of $7,200.00.   

MOTION BY:   ___________ SECONDED BY:  ____________     
______________________________________________________________________________

_______ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.08 

Subject: March 2, 2023 BOS Budget Work Session for Big Ticket Items 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:   Just a friendly reminder, a Budget Work Session has been scheduled for Thursday, 
March 2, 2023 for Big Ticket Items.   

Location will provided at a later date. 

Recommendation:    

Attachment:   N/A  

============================================================================= 

ACTION:  None   

MOTION BY:   ___________ SECONDED BY:  ____________     

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.09 

Subject: Public Meeting February 27, 2023 for Sussex County Fire & EMS Study– for information only  

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary: The Virginia Department of Fire Programs will be holding a public meeting on Monday, 
February 27, 2023, at 6:00 p.m. the Sussex Judicial Center – General District Court located at 
15098 Courthouse Road, Sussex, Virginia 23884, to receive comments for a Fire and EMS Study 
for Sussex County. 

Recommendation:    

Attachment:   N/A  

============================================================================= 

ACTION:  None   

MOTION BY:   ___________ SECONDED BY:  ____________     

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.10 

Subject:  Public Safety Coordinator Position Reclassification and VRS Change 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:  To better accommodate potential employee needs and better provide support to our 
volunteer fire departments, staff is requesting that the Public Safety Coordinator position be 
reclassified to Chief of Emergency Services (as recommended by consultant Thomas Hicks), to 
include an adjustment to the position annual salary (budgeted) to $90k. In addition staff is 
requesting adoption of the attached resolution to make this position eligible for the enhanced 
state retirement benefits for hazardous positions. This shift will allow the position to assist the 
volunteer fire departments in a firefighting capacity and is supported by the county fire/rescue 
association. 

 Recommendation: 

Attachments:  Hazardous Duty Retirement Resolution #23-12F, Draft Chief of Emergency 
Services Job Description, and VRS Certification of Hazardous Duty Service Form 

============================================================================= 

ACTION:  That the Board approves the Public Safety Coordinator position reclassification to Chief 
of Emergency to include an adjustment to the position annual salary (budgeted) to $90k and 
adopts resolution to make the position eligible for the enhanced State Retirement benefits for 
hazardous positions. 

MOTION BY:   ___________ SECONDED BY:  ____________     
_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION 23-12F 

At a regular meeting of the Sussex County Board of Supervisors held in the General District 

Courtroom of the Government Center on February 23, 2023 at 6:00 p.m. 

PRESENT: VOTE: 

The Honorable Wayne O. Jones, Chairman   ______ 

The Honorable Susan B. Seward, Vice-Chair ______ 

The Honorable C. Eric Fly ______ 

The Honorable Alfred G. Futrell ______ 

The Honorable Debbie P. Jones ______ 

The Honorable Rufus E. Tyler, Sr. ______ 

A RESOLUTION OF THE SUSSEX COUNTY BOARD OF SUPERVISORS APPROVING 

OF THE COUNTY’S PARTICIPATION IN THE ENHANCED HAZARDOUS DUTY 

BENEFITS FOR PUBLIC SAFETY TO INCLUDE LAW ENFORCEMENT AND 

FIREFIGHTERS FROM THE VIRGINIA RETIREMENT SYSTEM (VRS)  

WHEREAS, subject to the approval of the Virginia Retirement System ("VRS") Board of 

Trustees, Code of Virginia § 51.1-138 permits a political subdivision of the Commonwealth of 

Virginia currently participating in VRS to make an irrevocable election to provide enhanced 

hazardous duty retirement benefits for its eligible employees as outlined in § 51.1-138; and 

NOW, THEREFORE, BE IT RESOLVED, that the Sussex County, Virginia (the "Employer") 

does hereby elect to have such employees of Employer who are employed in positions as full time 

Law Enforcement, Firefighters, Emergency Medical Technicians and whose tenure is not restricted 

as to temporary or provisional appointment, become eligible, effective the first day of May 2023, 

for VRS benefits equivalent to those provided for state police officers of the Department of State 

Police, as set out in § 51.1-13 8 including the retirement multiplier of 1.85%, in lieu of the benefits 

that would otherwise be provided to such employees, and Employer agrees to pay the employer 

cost for providing such benefits; and 

NOW, THEREFORE, the officers of Employer are hereby authorized and directed in the name of 

Employer to carry out the provisions of this resolution and to pay to the Treasurer of Virginia from 

time to time such sums as are due to be paid by Employer for this purpose. 
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Resolution #23-12F 

February 23, 2023 

Page 2 

NOW THEREFORE BE IT RESOLVED that the Sussex County Board of Supervisors, this 23
rd

day of February, 2023, approves of the County’s participation in Enhanced Hazardous Duty 

Benefits for Law Enforcement Officers from the Virginia Retirement System (VRS) 

Adopted February 23, 2023 

_________________________________ 
Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

_____________________________________ 

Clerk to the Board of Supervisors  
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JOB DESCRIPTION 

Sussex County, VA 

Job Title Chief of Emergency Services 

Department Emergency Services Department 

Category Full Time 

FSLA Exempt 

Pay Grade 

Report to: County Administrator 

Supervises: 

JOB SUMMARY/PURPOSE 

The Emergency Services Chief is a county leader who serves as a key member of the 

Executive Leadership Team translating Board of Supervisors’ strategic plan into action 

through development of policies, leadership, innovation, and resource allocation and 

management.  

The Emergency Services Chief is responsible for establishing major departmental policies, 

planning long-term programs, and making executive-level decisions in alignment with the 

direction of the organization as defined by Board of Supervisors and the County 

Administrator. Primary duties involve overseeing emergency management and coordinating 

emergency response activities in the county, including developing recommendations and 

plans for the protection of life and property within the community. This position also serves 

as a liaison to the volunteer fire and EMS departments and Sheriff’s offices to support and 

mitigate response along with managing portions of the radio and communication system.  

Work will require attending some evening meetings and occasional weekend 

meetings/events. 

Work is performed with wide latitude for independent judgment and action, and is reviewed 

by the County Administrator through conferences, reports, and success of the department's 

programs and activities.  

This position is an essential position and classified as hazardous duty as the Chief, responds, 

engages and mitigates active emergency incidents including fires, hazardous materials and 

other all hazard events.  

ESSENTIAL JOB FUNCTIONS 
(The essential functions or duties listed below are intended only as illustrations of the various types of work that may 

be performed.  The omission of specific statements of duties does not exclude them from the position if the work is 

similar, related or a logical assignment to the position.) 

 Demonstrate a high level of customer service; encourage others to focus on the

customer; foster an environment where customer service is a priority
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 Communicate with customers to ensure that, where possible, they are satisfied, and

that their needs are being addressed; solicit and evaluate customer feedback

 Act as an ambassador by understanding and fostering the organization's mission and

vision

 Exhibit pride in self, the department, the county, and the community; conduct self in

a professional manner

 Demonstrate integrity and build trust through credibility, reliability, commitment,

loyalty, and ethical behavior

 Address difficult or contentious issues in a constructive manner

 Support and promote change; demonstrate flexibility and take calculated risks when

appropriate

 Participate in personal growth opportunities, and attend trainings designed to enhance

capacity to bring new skills and ideas to the job and the organization

 Work to continuously improve the efficiency and effectiveness of the service or

product being delivered

 Demonstrate support for team efforts by accepting new roles and responsibilities, and

helping others achieve objectives

 Value diversity; demonstrate an awareness of differences; demonstrate sensitivity,

and adapt behaviors and communication to accommodate these differences

 Manage and serve as the County’s liaison with any contractual services executed

through Sussex County regarding public safety to include contractual EMS services,

purchase of equipment, the management of the radio system, mitigation contracts

during an active emergency and other identified future public safety needs.

 EXECUTIVE COMPETENCIES 

 Embrace public service in the community and demonstrate a global perspective in

decisions

 Communicate and collaborate with the County Administrator and Executive

Leadership Team to develop innovative solutions that support and promote a high-

performing organization

 Effectively participate on the Executive Leadership Team by demonstrating strategic

and systemic problem-solving skills; communication, collaboration and cooperation

are expectations required of leadership

 Represent the County in a professional manner and positive light

 Support and promote diversity, equity, and inclusivity

 Develop performance measures based on critical operational outcomes to meet

strategic objectives

 Develop policies, procedures, and best practices that demonstrate exceptional

customer service and prudent stewardship of County revenues

 Respond to contentious issues in a timely manner that reflects and supports

management philosophy and decisions

 Support and encourage ongoing employee development through training, continuing

education, and job-specific training

 Model and encourage employees to demonstrate ownership by fostering a collegial

and supportive work environment
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 Be a visible leader in Sussex County neighborhood, business, and all service

communities

 Help employees and volunteers understand their part in meeting strategic goals and

vision

 Encourage employees and volunteers to participate in partnerships and collaborative

efforts throughout public safety

 Have a comprehensive understanding and knowledge of all elements of their

department budget

Leadership/Supervisory 

 Foster a participatory organizational climate that is open, positive, reinforcing, and

supportive

 Encourage employees and volunteers to be accountable for their work and take

ownership in what they do

 Demonstrate leadership and courage by making or supporting decisions that reflect

the organizational mission and goals even when the decision may be unpopular to

some

 Demonstrate collaboration and conflict resolution skills with other departments and

employees

 Help employees and volunteers see the value of developing their skills, and assist

them in eliminating barriers to their development; encourage employees to step

outside of their comfort zone to develop their skills

 Provide meaningful, timely feedback and effectively address performance problems

 Effectively supervise, mentor, and motivate in a team environment relationship with

colleagues which encourage constructive feedback and new ways to look at projects,

policies, service delivery, etc.

Job Specific 

 Demonstrate extensive knowledge of:

o the principles, practices, and techniques of modern emergency management,

prevention, and emergency medical response, and ability to apply this

knowledge to varied fire control, prevention, EMS, and administrative

problems

o the principles and practices for the operation, capabilities, and maintenance of

the various types of apparatus and equipment used in public safety

o the rules and regulations of the department, county and state laws and

ordinances

o the principles of public administration with reference to personnel

administration, budget preparation and administration, and overall

management concepts

o current literature, research, and developments in the fields

 Plan, initiate, carry out, and follow up on programs in administration, training,

prevention, and operations
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 Respond too and provide operational support on active emergency incidents to

include, fires, EMS calls, accidents, hazardous materials, and other all hazard

emergencies.

 Supervises both short-range and long-range implementation of plans

 Purchases and approves purchase of departmental materials, supplies and equipment

 Maintains and improves public safety response in order to fulfill safe community

strategic objective

4. Driving is essential to this position; must operate County and personal vehicles in a safe

manner

6. Maintains regular and punctual attendance

Other Duties and Responsibilities 

Attends some of the regular evening Board meetings and study sessions; may attend evening 

or weekend community meetings. Incumbent is accountable for all duties of this job, and 

other projects and responsibilities may be added at the County’s discretion. 

MINIMUM REQUIREMENTS TO PERFORM WORK 

Education and Experience:  

 Bachelor’s Degree from an accredited university or college with major coursework in Public

Administration, Fire Administration, or a related field

 Supervisory experience at the Battalion Chief level or above

 Experience in emergency management, prevention, emergency medical response, and emergency

preparedness, in any combination

 Maintain a valid driver's license and safe driving record throughout employment

 Minimum five (5) years of senior management and administrative experience in a public sector

or military setting, or four (4) years of experience in an executive-level city management position

combined with public sector experience

Any equivalent combination of education, training, and experience, which would provide the 

required knowledge and skills, may be considered. 

Minimum Operational Licenses or Certificates required for employment: 

 Federal and/or State Emergency Management Certifications

 NIMS 100, 200, 700, 800

 Current certification as Emergency Medical Technician (EMT)

 EVOC – Emergency Vehicle Operations Course

 Current CPR card

 Valid driver’s license in the Commonwealth of Virginia along with a good driving record

 Firefighter I and II and Hazardous Materials Operations certifications
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 Other required certification mutually agreed upon by the Chief and County Administrator.

PRE-EMPLOYMENT REQUIREMENTS 

 Background checks will include employment references and criminal history, credit check,

driver’s license record, and education verification

 Pre-employment drug screen

 Must be legally entitled to work in the United States

(This job description does not constitute an employment agreement between the employer and employee.  It is used 

as a guide for personnel actions and is subject to change by the employer as the needs of the employer and 

requirements of the job change).  
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 VRS-77  (Rev. 04/21) *VRS-000077*

CERTIFICATION OF HAZARDOUS DUTY SERVICE 

Complete this form for employees who become employed in a position from which they can retire under the Virginia 
Law Officers’ Retirement System (VaLORS), the State Police Officers’ Retirement System (SPORS), or VRS with 
enhanced benefits for hazardous duty positions. This form is used to certify service eligible for the hazardous duty 
supplement. 

Include employment prior to October 1, 1999 in the following positions: 
• Police Officer in the Capitol Police Force (§ 30-34.2:1)
• Police Officer on campus at an institution of higher education (§ 23.1-809)
• Conservation Police Officer in the Department of Wildlife Resources (§ 29.1-200)
• Special Agent for the Virginia Alcoholic Beverage Control Authority (§ 4.1-100)
• Marine Resource Law Enforcement Officer (§ 9.1-101)
• Correctional Officer (§ 53.1-1), including correctional officers employed at a juvenile correction facility

(§ 66-25.3)
• Parole Officer (§ 53.1-143)
• Commercial Vehicle Enforcement Officer employed by the Department of State Police

Include any employment as an employee of a VRS-participating political subdivision employed in one of the 
following positions: 

• Police Officer (law-enforcement position comparably hazardous to that of a state police officer including
any sworn law enforcement officer who has the duty and obligation to enforce the penal and traffic laws of
the Commonwealth as directed by a superior officer)

• Full-time salaried Fire Chief, Firefighter or full-time salaried Emergency Medical Technician (EMT)
• Regional Jail Superintendent or Jailer for a regional jail farm, regional jail or jail authority
• Sheriff or Deputy Sheriff

EMPLOYER HUMAN RESOURCES CERTIFICATION 
Member Name   (First, Middle Initial, Last) 

Certification: I certify this VRS member worked in a hazardous duty position during the following time period(s): 

VRS Job Name (as indicated above) * From (mm/yyyy) Through (mm/yyyy) Mos in Period 

Total Haz Months Certified: 
Authorized Signer (Printed Name) 

Authorized Signature Authorized Signer’s Title  

Employer Name Employer Code Where Service Rendered 
* VRS job name in myVRS Navigator will be updated by VRS if necessary.

1. Social Security Number

2. Date

 VIRGINIA RETIREMENT SYSTEM 
 P.O. Box 2500  Richmond, VA 23218-2500 
 Toll-free 1-888-827-3847 
 Fax  804-786-9718 
 www.varetire.org  
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.11 

Subject:  Berkley Group Emergency Management Support Services Budget Amendment 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:  Thomas Hicks with the Berkley Group, who is providing interim public safety services 
for the County, will provide recommendations on County EMS operations, to include a 
recommended EMS operations plan to provide a framework for moving the county forward. The 
board may wish to consider adoption of this recommended plan or use it as part of its decision 
making process.  

Document provided at the Board meeting 
Recommendation:    

Attachment:  Resolution #23-12G 

============================================================================= 

ACTION:  TBD 

MOTION BY:   ___________ SECONDED BY:  ____________     
_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION #23-12G 

FY23 BUDGET AMENDMENT 

BE IT RESOLVED by the Sussex County Board of Supervisors that the following budget 

amendment for the Fire, Rescue, & Emergency Services department be and hereby is made for 

the period of July 1, 2022 through June 30, 2023.  This resolution will appropriate local reserve 

funds for emergency management support services through Berkley. 

FUND # 100 

GENERAL FUND 

REVENUE 

Fund 135 Local Reserves $8,400 

Total Revenues $8,400 

EXPENDITURE 

Fund 100 Emergency Services $8,400 

Total Expenditures  $8,400 

Adopted this 23rd day of February, 2023. 

_______________________________ 

Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

__________________________ 

Shilton R. Butts, Clerk 

Sussex County Board of Supervisors 
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February 7, 2023 

Sussex County 
Attn: Mr. Richard Douglas 
20135 Princeton Rd.  
Sussex, VA 23884 

RE:  Work Order #11: Emergency Management Support Services 

Dear Mr. Douglas:  

We are pleased to present the associated scope and fee to provide emergency management support 
services for Sussex County. If you or your staff have any questions related to the scope and associated 
fee, please feel free to contact me at any time.  

Thank you for the opportunity to work with you and your staff. 

Sincerely, 

Andrew D. Williams, AICP 
Chief Executive Officer 

I have reviewed the scope and fee for the associated work order and I hereby give the consultant 
notice to proceed for the work described herein.  

____________________________________________________________________            __________________________   
Mr. Richard Douglas, County Administrator      Date 

Consent Agenda - 27



I. SCOPE OF SERVICES

The Berkley Group will provide emergency management support services to Sussex County. We 
anticipate that these services will focus on the department’s retirement services/offerings, strategic 
coordination support for the County’s EMS/ambulance services and acting as the liaison with VDEM. 
The individual assigned to this project is Mr. E. Thomas Hicks III, Executive Manager.  

Assumptions 

1. Contact Person: The County will provide one (1) contact person to coordinate interview dates
and times with Berkley Group staff.

2. COVID-19: Berkley Group staff will adhere to all public health best practices as recommended 
by the Center for Disease Control (CDC) or state/local regulations, whichever is more
stringent.

II. TERM OF SERVICE

Beginning no earlier than February 13, 2023, it is anticipated that Mr. Hicks will be available to 
provide up to 15 hours of on-site and off-site work per week, as needed. This work order will remain 
in effect until April 30, 2023.  

III. FEE

The cost to provide these services will be charged at a rate of $120/hour. Lodging and mileage will be 
invoiced at the active IRS reimbursement rate to and from Mr. Hick’s residence is Kinsale, Virginia. 
Payment will be made to The Berkley Group and invoiced monthly. 
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.12 

Subject:  CHA Landfill Budget Amendment 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:  This resolution will appropriate local reserve funds for landfill inspection services 
through CHA. 

Recommendation: 

Attachment:  Resolution #23-12H 

============================================================================= 

ACTION:  TBD 

MOTION BY:   ___________ SECONDED BY:  ____________     
_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION #22-12H 

FY23 BUDGET AMENDMENT 

BE IT RESOLVED by the Sussex County Board of Supervisors that the following budget 

amendment for the Public Works function be and hereby is made for the period of July 1, 2022 

through June 30, 2023.  This resolution will appropriate local reserve funds for landfill 

inspection services through CHA. 

FUND # 100 

GENERAL FUND 

REVENUE 

Fund 135 Local Reserves $5,000 

Total Revenues $5,000 

EXPENDITURE 

Fund 100 Administration $5,000 

Total Expenditures  $5,000 

________________________ 

Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

__________________________ 

Shilton R. Butts, Clerk 

Sussex County Board of Supervisors 

Adopted this 23rd day of February, 2023. 
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.13 

Subject:  Economic Development Planning Grant to Assist Sussex County Towns Budget 
Amendment 

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary:   At the January 19, 2023, the Sussex County Board of Supervisors approved a proposal 
submitted by Mr. Jeff Sadler (Complete Community Economies) to identify areas of need to 
accommodate future economic growth in the County and garner federal and/or state support for 
capacity building in all four Towns to address those identified needs and capitalize on growth. 
Mr. Sadler will research current conditions and identify a few attainable goals that will build the 
ability of the four Towns and other parts of the County to address their current and future needs. 
These goals will be part of a basic plan built around Town revitalization and used to apply for 
state/federal grants. The total cost for this approved proposal is $7,200.00. 

The attached document contains Mr. Sadler’s proposal and resume. 

Recommendation:  Staff recommends the Board adopt the proposed budget amendment. 

Attachments:  Proposal: Towns of Sussex Capacity Improvement 
Minutes excerpt from the January 19, 2023 Board meeting 

============================================================================= 

ACTION:  That the Board adopts resolution budget amendment in the amount of $7,200.00.   

MOTION BY:   ___________ SECONDED BY:  ____________     
_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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At a Regular Meeting of the  

Sussex County Board of Supervisors 

Held in the General District Courtroom on 

Thursday, January 19, 2023 at 6 pm 

Action Item 6.01 

6.01 Sussex County Towns Economic Development Planning Grant – Jeff Sadler 

An opportunity for consultant services recently arose through a conversation with Jeff Sadler of 

Complete Community Economies. Mr. Sadler is the consultant advising the Town of Waverly on 

several economic development efforts, including the Town’s new Revolving Loan Fund and its 

recent Industrial Revitalization Fund (IRF) grant award to repurpose and revitalize several 

decades-long vacant buildings in downtown Waverly for a brewery. 

The proposed work would include identification of areas of need to accommodate future economic 

growth in Sussex County and garner federal and/or state support for capacity building in all four 

Towns to address those identified needs and capitalize on growth. There are state and federal 

resources available to build and support stakeholder led community improvement efforts; 

however, the applications for such resources require submitting some sort of basic community 

plan. This proposal is to research current conditions and identify a few attainable goals that will 

build the ability of the four Towns to address their current and future needs. These goals will be 

part of a very basic plan built around Town revitalization and used to apply for state and federal 

grants to begin addressing the needs. 

Given the Board’s recent discussion of efforts to engage with and promote opportunities in all four 

of its Towns, this proposal could be an appropriate vehicle to address that goal in a comprehensive 

way. 

County Administrator Douglas noted the Budget Amendment would be on the February Consent 

Agenda. 

Staff recommends the Board of Supervisors accept the proposal submitted by Mr. Sadler. 

The Proposal for the Towns of Sussex Capacity Improvement including Mr. Sadler's resume was 

provided in the Board packet. 

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR TYLER and carried:  

RESOLVED that the Sussex County Board of Supervisors hereby approves Proposal: Towns of 

Sussex Capacity Improvement.  All Board members present voted aye. 
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BOARD ACTION FORM 

Agenda Item:  Consent Agenda Item #2.14 

Subject:  Courthouse Renovation Project Budget Amendment  

Board Meeting Date:  February 23 2023 

============================================================================== 

Summary This resolution will appropriate local reserve funds to The Wooten Company for Phase 
2 of the courthouse analysis renovation project. 

Recommendation:  Staff recommends the Board adopt the proposed budget amendment. 

Attachments:  Budget Amendment Resolution #23-12J 

============================================================================= 

ACTION:  That the Board adopts resolution budget amendment #23-12J.   

MOTION BY:   ___________ SECONDED BY:  ____________     
_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION #23-12J 

FY23 BUDGET AMENDMENT 

BE IT RESOLVED by the Sussex County Board of Supervisors that the following budget 

amendment for the Administration department be and hereby is made for the period of July 1, 

2022 through June 30, 2023.  This resolution will appropriate local reserve funds to The Wooten 

Company for Phase 2 of the courthouse analysis renovation project. 

FUND # 100 

GENERAL FUND 

REVENUE 

Fund 135 Local Reserves $100,000 

Total Revenues $100,000 

EXPENDITURE 

Fund 100 Administration $100,000 

Total Expenditures  $100,000 

Adopted this 23rd day of February 2023. 

_______________________________ 

Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

__________________________ 

Shilton R. Butts, Clerk 

Sussex County Board of Supervisors 
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BOARD ACTION FORM 
 
Agenda Item: Appointments #5.01 
 
Subject:   Appointment to District 19 Community Services Board 
 
Board Meeting Date:  February 23 2023 
   
============================================================================== 
 
Summary:  There is a vacancy on the District 19 Community Services Board.  A new appointment 
will need to be made.  Per D19 CSB, this appointment does not have to be the Director of Social 
Services.  The position description is included.  The new appointment will be a three year term, 
starting immediately, expiring February 28, 2026 should the appointment be made at the 
February meeting.  (The three year term will be determined by the month of the appointment 
per D19 CSB.) 
 
Recommendation: That the Board appoints a representative for Sussex County to the District 19 
Community Services Board with a term beginning immediately, expiring February 28, 2026. 
 
Attachments:  (1) Board member position description; (2) By Laws; and (3) Meeting Schedule  
 
============================================================================== 

 

ACTION:   That the Board appoints a representative for Sussex County to the District 19 
Community Services Board with a term beginning immediately, expiring February 28, 2026. 
 
MOTION BY:   ___________ SECONDED BY:  ____________     
 

              

              

              

              

 

Member Aye Nay    Member Aye Nay 
 
Fly  ___ ___    W. Jones ___ ___ 
 
Futrell  ___ ___    Seward ___ ___ 
 
D. Jones ___ ___    Tyler  ___ ___ 
 

White (Tie Breaker) ___ ___   



District 19 Community Services Board 

 Board Member Position Description 

The purpose of this Community Services Board (referred to as the Board) shall be to be responsible to the 

cities of Colonial Heights, Emporia, Hopewell, Petersburg, and the counties of Greensville, Prince 

George, Sussex and Surry, Virginia, in establishment and operation of Community Mental Health, 

Developmental, and Substance Use programs provided for by the Chapter 5, of Title 37.2 of the Code of 

Virginia (1950) as amended.   

The Board, as a direct agent of the governmental entities which have established it, shall be subject to the 

laws and regulations relating to such agencies of those governments and shall have the general powers, 

duties and responsibilities of a Board as outlined in Chapter 5 of Title 37.2-504, Code of Virginia.  

Duties and Expectations for Members of the District 19 CSB Board of Directors 

Executive Director as chief executive officer, reports directly to Board and implements all policy, 

financial and regulatory requirements, directs operations, staffing, service delivery, contracting, and all 

aspects of the Board. 

In collaboration with the Executive Director, members of the Board provide oversight and assurance of 

the following: 

 To review and evaluate all existing and proposed services and facilities available to serve the

community.

 Review and approve the performance contract as required by DBHDS.

 Make policies or regulations concerning the delivery of services and operation of facilities under

its direction or supervision, subject to applicable policies and regulations adopted by the Board.

 Appoint an Executive Director of community mental health, developmental, and substance use

services, who meets the minimum qualifications established by the Department, and prescribe

his/her duties.

 Ensure establishment of a reimbursement system to maximize the collection of fees from

individuals receiving services under its jurisdiction or supervision, consistent with the provisions

of § 37.2-511, and from responsible third party payors.

 Take all necessary and appropriate actions to maximize the involvement and participation of

individuals receiving services and family members of individuals receiving services in policy

formulation and services planning, delivery, and evaluation.

 Assure quality services and funding compliance with federal, state and local mandates and

priorities.

 Chair of the Board signs Performance Contract with state agency for state funds and obligations

and provider agreements with Medicaid agencies or designees as required.

 Advocates for services and funding to support needed services within the community, to local and

state officials.

 Board members as local officials are must comply with FOIA, COIA, HIPAA, and all other

regulations.

 Board members will comply with duties and responsibilities per the Board of Directors by-laws.
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Qualifications: 

Per § 37.2-50, Appointments to the community services board shall be broadly representative of the 

community. One-third of the appointments to the board shall be individuals who are receiving or who 

have received services or family members of individuals who are receiving or who have received 

services, at least one of whom shall be an individual receiving services.  One or more appointments may 

be nongovernmental service providers. Sheriffs or their designees also shall be appointed, when practical. 

No employee of the community services board or employee or board member of an organization that 

receives funding from any community services board shall be appointed a member of that board. 

No community services board shall be composed of a majority of local government officials, elected or 

appointed, as members, nor shall any county or city be represented on a board by more than two officials, 

elected or appointed. 

Attendance and Participation: 

 Attend and actively participate in (8 monthly meetings on the 4th Thursday of the month, except

June, July, August and November) per the by-laws.   A member is responsible for notifying the

Clerk of the Board in the event of an absence, it at all possible. Because representation form each

locality is important, and decisions can only be made with a quorum of members present, Board

Members must commit their time and travel to attend these meetings.

 Attend new board member orientation (approximately 1 hour) with executive director before

attending first board meeting.

 Attend and actively participate in planning retreat (as needed).

 Attend and participate in telephone, webcam or zoom conference in between regularly scheduled

meetings as needed.

 Board members are strongly encouraged to participate in additional events such as D19 All Staff

meetings, public budget hearings, County Board of Supervisors meeting, City Council meetings,

and advocacy opportunities throughout the year.

Compensation/Employment: 

 Board members are to be compensated $50.00 (not to exceed $600.00 per calendar year) for

attending regularly scheduled board meetings.  Board members will be reimbursed for mileage at

the rate approved within the Commonwealth of Virginia’s Appropriation Act. Members will have

the right to accept or decline compensation and/ or reimbursement for mileage.  If members

should decline the acceptance of payment for board meeting attendance and/or mileage

reimbursement, these funds will be returned to the general fund.

 Board members are not employees of District 19 Community Services Board.
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BOARD ACTION FORM 

Agenda Item:  Action Item #6.01 

Subject:    VEDP Virginia Business Ready Sites Program Overview and Related Budget 
Amendments 

Board Meeting Date: February 23 2023 

============================================================================== 

Summary: Sussex County was awarded $247,900 and $61,050 from the Virginia Economic 
Development Partnership (VEDP) and the Tobacco Region Revitalization Commission (TRRC), 
respectively, for various master planning and conceptual engineering design activities to advance 
the shovel-readiness of the Sussex Mega Site. A local match of $61,050 is required; however, staff 
recommends the Board appropriate an additional $35,000 for two activities VEDP inadvertently 
omitted from the approved program. This projects is intended to be managed through the 
County’s existing relationship with Virginia’s Gateway Region, Spectrum Growth Solutions, and 
the County’s on-call engineering firms. Because these are reimbursable grants, two budget 
amendments are needed to appropriate (1) $405,000 for the full cost of the project and (2) 
$15,000 for continuation of Spectrum Growth Solutions’ services to the County for 2023. 

Recommendation: Staff recommends the Board adopts the proposed budget amendments. 

Attachments: Budget Amendment Resolutions, VEDP VBRSP Award Letter, TRRC Award 
Letter, and Project Budget 

============================================================================= 

ACTION:  That the Board adopts Resolutions #23-14 for the VEDP VBRSP Sussex Mega Site 
Development Grant FY23 and Resolution #23-15 for continuation of Spectrum Growth 
Solutions. 

MOTION BY:   ___________ SECONDED BY:  ____________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION #23-14 

FY23 BUDGET AMENDMENT 

BE IT RESOLVED by the Sussex County Board of Supervisors that the following budget 

amendment for the Mega Site (Fund#305) be and hereby is made for the period of July 1, 2022 

through June 30, 2023.  This resolution will approve and appropriate funds for the VEDP 

VBRSP Sussex Mega Site Development Grant FY23.  

FUND # 100 

GENERAL FUND 

REVENUE 

Fund 305 VEDP $247,900 

Fund 305 TRRC $61,050 

Fund 135 Local Reserves $96,050 

Total Revenues $405,000 

EXPENDITURE 

Fund 305 Mega Site $405,000 

Total Expenditures $405,000 

Adopted this 23rd day of February, 2023. 

________________________________ 

Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

__________________________ 

Shilton R. Butts, Clerk 

Sussex County Board of Supervisors 
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RESOLUTION #23-15 

FY23 BUDGET AMENDMENT 

BE IT RESOLVED by the Sussex County Board of Supervisors that the following budget 

amendment for the General Government Administration function be and hereby is made for the 

period of July 1, 2022 through June 30, 2023.  This resolution will appropriate local reserve 

funds to contract with Spectrum Growth Solutions. 

FUND # 100 

GENERAL FUND 

REVENUE 

Fund 135 Local Reserves $15,000 

Total Revenues $15,000 

EXPENDITURE 

Fund 100 Administration $15,000 

Total Expenditures  $15,000 

Adopted this 23rd day of February 2023. 

_______________________________ 

Wayne O. Jones, Chairman 

Sussex County Board of Supervisors 

ATTEST: 

__________________________ 

Shilton R. Butts, Clerk 

Sussex County Board of Supervisors 
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January 19, 2023 

J. David Conmy
Deputy County Administrator & Economic Development Director
Sussex County
P O Box 1397
Sussex, Virginia

Dear J. David, 

The Virginia Business Ready Sites Program (VBRSP) Project Review Committee and the Funding 
Approval Committee has recommended Sussex Mega Site to receive a VBRSP Site Development 
Grant FY23 of up to $247900 to support the development efforts at the site. 

Please allow four to six weeks for the processing of your draft Performance Agreement (PA). Your 
locality’s PA will include all items specific to the needs of your site project for the completion of your 
efforts, including but not limited to the following: Master Planning, Wetlands Mitigation Plan, Treated 
Water PER, Natural Gas Feasibility and design, Stormwater Management Plan, Concept layouts, Business 
Models and ROI Analysis, T&E, Cultural resources, and Phase 1. You may begin spending towards the 
completion of your site project upon receipt of this grant award letter (GAN). 

The VBRSP Team would like to offer you an opportunity for a debrief session on your site. We have set 
up the following times for the debrief sessions: 

• Monday 1/23 2-4pm
• Wednesday 2/1 1:30-3:30pm

If you are interested, please utilize This Link to secure a time to discuss the your site with us. 

Congratulations on your site’s proposal! If you have any questions regarding this grant award, contact 
Leah P. Harrison, Grants Manager, Incentives at LHarrison@vedp.org or at (804) 213-6682. If you have 
any program/site implementation questions, contact John Loftus, Sites and Buildings Manager, by email 
at JLoftus@vedp.org or at (804) 545-5786. 

Sincerely, 

Leah P. Harrison 
Grants Manager, Incentives Division 
Virginia Economic Development Partnership 
Direct: 804.545.5654 | Mobile: 804.213.6682 
VEDP.org

Action Items - Page 4

https://www.signupgenius.com/go/10C0F48ADA822A5FAC52-vbrsp6
mailto:LHarrison@vedp.org
mailto:JLoftus@vedp.org


Action Items - Page 5



Activity
Grant 

Funding 
Request

Funded 
by 

VBRSP?

Recommended 
VEDP Funding

Recommended 
TRRC Funding

Recommedned 
Local Funding

Total 
Approved 

VBRSP Project 
Funding

Recommended 
Additional Local 

Funding

Consultant Services & Oversight for Master 
Planning & Conceptual Design Process

$20,000 Yes $20,000 $20,000

Wetlands Mitigation Plan $25,000 Yes $25,000 $25,000
Treated Wastewater PER $25,000 Yes $25,000 $25,000
Natural Gas Line (Feasibility, Surveying, & Design 
Engineering)

$200,000 Yes $200,000 $200,000

Stormwater Management Plan Update to Current 
SWM Regulations

$25,000 Yes $25,000 $25,000

Conceptual Site Layouts with One Major User or 
Multiple Users

$50,000 Yes $50,000 $50,000

Identification of Industrial Users $10,000 Yes $10,000 $10,000
Conceptual Rail Spur Turnouts & Internal Road 
Networks

$25,000 No $0 25,000$              
Business Models & ROI Analysis for Conceptual 
Plan

$10,000 Yes $10,000 $10,000

Policy Approaches to Enhance the Megasite's 
Competitiveness

$5,000 Yes $2,900 $1,050 $1,050 $5,000

Update to Threatened & Endangered Species 
Study, Cultural Resources Summary, and Phase I 
ESA

$10,000 No $0
10,000$              

TOTAL $405,000 $247,900 $61,050 $61,050 $370,000 $35,000
$122,100.00

$61,050.00
$61,050.00
$96,050.00

required match (33%)
TRRC 50% match
Required Local Match

Total Local Funding
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BOARD ACTION FORM 

Agenda Item:  Action Item #6.02 

Subject:    Fire Engine Acquisition (Stony Creek and Wakefield VFDs) – Financing Resolution 

Board Meeting Date: February 23 2023 

============================================================================== 
Summary: A resolution is attached for your consideration that provides Board approval of 
additional lease purchase financing under the existing master lease agreement with Bank of 
America.  Specifically, the resolution would begin the process of securing up to $1,850,000 in 
financing for two fire engines serving the Wakefield and Stony Creek Volunteer Fire Departments, 
as identified in the County’s Public Safety Capital Plan.  This is the same process followed for the 
recent acquisition of fire engines for Jarratt, Courthouse, and Waverly Volunteer Fire 
Departments, and an ambulance for the Stony Creek Volunteer Rescue Squad.   

The Finance Committee recommended moving forward with this process at its last meeting.  
Roland Kooch with Davenport will be present to answer any questions regarding this process. 

Recommendation: Staff recommends the Board adopts the attached resolution. 

Attachments:  Resolution and memo from the Public Safety Coordinator  

============================================================================= 

ACTION: That the Board adopts Resolutions #23-16 approving additional lease purchase 
financing under existing Master Lease Agreement. 

MOTION BY:   ___________ SECONDED BY:  ____________     

_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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RESOLUTION #23-16 OF BOARD OF SUPERVISORS OF THE  

COUNTY OF SUSSEX, VIRGINIA APPROVING ADDITIONAL LEASE PURCHASE 

FINANCING UNDER EXISTING MASTER LEASE AGREEMENT 

WHEREAS, the Board of Supervisors (the “Board”) of the County of Sussex, Virginia 

(the “County”) has determined (i) that a true and very real need exists for the acquisition, 

installation and equipping of various vehicles and related equipment, including, but not limited to, 

two pumper fire trucks by the County (the “Equipment”) described in the Master Lease 

Agreement (as hereinafter defined) and any schedules thereunder; (ii) that the Equipment is 

essential to the governmental functions of the County; and (iii) that it reasonably expects the 

Equipment to continue to be essential to the governmental functions of the County for a period not 

less than the term of the Master Lease Agreement; and 

WHEREAS, the Board has taken the necessary steps under the Virginia Procurement Act, 

as amended, to acquire the Equipment; and 

WHEREAS, the Board has entered into a Master Equipment Lease/Purchase Agreement 

dated as of April 15, 2021, including one or more schedules thereunder, in the aggregate principal 

amount of not to exceed $12,200,000 (the “Master Lease Agreement”) with Banc of America 

Public Capital Corp (the “Lessor”) to finance the purchase of the Equipment from time to time, 

with each such schedule having a term not to exceed ten (10) years, such Master Lease Agreement 

being in accordance with the Proposal (as defined below); and 

WHEREAS, the Board proposes to enter into an Equipment Schedule pursuant to the 

Master Lease Agreement with the Lessor in the principal amount not to exceed [$1,850,000] (the 

“Schedule No. 3”) to finance the purchase of the Equipment over a term not to exceed ten (10) 

years, in accordance with the Proposal; and 

WHEREAS, (i) all amounts payable by the County under the Master Lease Agreement, 

Schedule No. 3 and similar future schedules (the “Lease Obligations”) are subject to annual 

appropriation by the Board; (ii) the Board is not under any obligation to make any appropriation 

with respect to the Lease Obligations; (iii) the Lease Obligations are not a general obligation of 

the County or a charge against the general credit or taxing power of the County; and (iv) amounts 

payable by the County under the Lease Obligations do not constitute a debt of the County within 

the meaning of any constitutional, charter or statutory limitation; and 

NOW, THEREFORE, BE IT RESOLVED, THAT: 

1. The Board hereby accepts the proposal of the Lessor submitted on March 4, 2021,

as updated on February __, 2023 (the “Proposal”) for the financing of the Equipment on the terms 

set forth therein, including without limitation, for Schedule No. 3, a maximum principal amount 

not to exceed [$1,850,000,] a maximum annual interest rate of ___% and a maximum term of 

approximately ten years, and an interest rate formula for future schedules under the Master Lease 

Agreement as set forth in the Proposal. 
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2. It is hereby found and determined that the terms of the Lease Obligations as

provided in the Proposal are in the best interests of the County for the design, acquisition, 

improvement, installation and equipping of the Equipment. 

3. Schedule No. 3 and any related financing documents are hereby approved.  The

Chairman, the Vice Chairman and the County Administrator, each of whom is authorized to act 

(each an “Authorized Official”), and to execute, acknowledge and deliver Schedule No. 3 and 

related financing documents, including but not limited to an escrow agreement with an authorized 

escrow agent, if required, as selected by an Authorized Official and/or a restricted account 

agreement if utilized by the County, with any changes, insertions and omissions therein as may be 

approved by the Authorized Official executing Schedule No. 3 and such documents, including but 

not limited to the annual interest rate, payment dates, lease term, description of Equipment and 

prepayment provisions, such approval to be conclusively evidenced by the execution and delivery 

thereof. Each Authorized Officials is authorized to act, and each hereby designated as authorized 

representatives of the County under the Master Lease Agreement and Schedule No. 3 and any 

escrow agreement or other related agreement until such time as the Board designates other 

authorized representatives.  Without further authorization from the Board, (a) the aggregate 

principal component of Rental Payments under all schedules entered into pursuant to the Master 

Lease Agreement shall not exceed $12,200,000; (b) the maximum term under any schedule entered 

into pursuant to the Master Lease Agreement shall not exceed ten (10) years; and (c) the maximum 

interest rate used to determine the interest component of rental payments under each schedule shall 

not exceed the lesser of the maximum rate permitted by law or five percent (5.00%) per annum.  

Future schedules under the Master Lease Agreement beyond the existing schedules and Schedule 

No. 3 require future approval by the Board. 

4. The same Authorized Officials and the County Attorney are authorized and directed

to execute and deliver any and all other agreements, financing statements, papers, instruments, 

opinions, certificates, affidavits and other documents and to do or cause to be done any and all 

other acts and things necessary or proper for carrying out the purposes and intents of this resolution 

and the Master Lease Agreement and Schedule No. 3. 

5. The County covenants that it shall not take or omit to take any action the taking or

omission of which will cause the Lease Obligations to be “arbitrage bonds” within the meaning of 

Section 148 of the Code, or otherwise cause interest on the Lease Obligations derived from the 

interest component of rental payments made by the County under the Master Lease Agreement to 

be includable in the gross income for Federal income tax purposes of the registered owners thereof 

under existing law.  Without limiting the generality of the foregoing, the County shall comply with 

any provision of law that may require it at any time to rebate to the United States any part of the 

earnings derived from the investment of the gross proceeds of the Lease Obligations.  

6. The County further covenants that it shall not permit the proceeds of the Lease

Obligations to be used in any manner that would result in (a) 10% or more of such proceeds being 

used in a trade or business carried on by any person other than a governmental unit, as provided in 

Section 141(b) of the Code, provided that no more than 5% of such proceeds may be used in a 

trade or business unrelated to the County’s use of the Equipment, (b) 5% or more of such proceeds 

being used with respect to any “output facility” (other than a facility for the furnishing of water), 

Action Items - Page 9



- 3 -

within the meaning of Section 141(b)(4) of the Code, or (c) 5% or more of such proceeds being 

used directly or indirectly to make or finance loans to any persons other than a governmental unit, 

as provided in Section 141(c) of the Code; provided, however, that if the County receives an 

opinion of nationally recognized bond counsel that any such covenants need not be complied with 

to prevent the interest on the Lease Obligations from being includable in the gross income for 

Federal income tax purposes of the registered owner thereof under existing law, the County need 

not comply with such covenants. 

7. The Board, on behalf of the County, hereby designates the Lease Obligations as

“qualified tax-exempt obligations” as defined in Section 265(b)(3)(B) of the Code and certifies by 

this Resolution that it does not reasonably anticipate the issuance by it or its subordinate entities 

of more than $10,000,000 in “qualified tax-exempt obligations” during the calendar year 2023 and 

will not designate, or permit the designation by any of its subordinate entities of, any of its notes 

and bonds (or those of its subordinate entities) during the calendar year 2023 which would cause 

the $10,000,000 limitation of Section 265(b)(3)(D) of the Code to be violated. 

8. The Board intends for the Lease Obligations to be treated as complying with the

provisions of Section 148(f)(4)(D) of the Code, which provides an exception from the “rebate 

requirement,” to the extent it complies with the provisions of Section 148(f)(4)(D)(iii) of the Code, 

and since (i) the Lease Obligations (1) are issued by the County which is a governmental unit with 

general taxing powers, (2) no bond which is a part of this issue is a private activity bond, (3) 95% 

or more of the net proceeds of this issue are to be used for local governmental activities entirely 

within the jurisdiction of the County, and (4) the aggregate face amount of all tax-exempt notes 

and bonds (other than private activity bonds) issued by the County during the calendar year 2023 

(and notes and bonds issued by any subordinate entity of the County) is not reasonably expected 

to exceed $5,000,000 except that, pursuant to the provisions of Section 148(f)(4)(D)(vii) of the 

Code, this amount of $5,000,000 may increase by the lesser of $10,000,000 or so much of the 

aggregate face amount of all tax-exempt bonds (other than private activity bonds) issued by the 

County during the calendar year 2023 (and notes and bonds issued by any subordinate entity of 

the County) attributable to financing the construction (within the meaning of Section 

148(f)(4)(C)(iv) of the Code) of public school facilities. 

9. The Board hereby determines that it is in the best interests of the County to

authorize the County Treasurer to participate in the State Non-Arbitrage Program in connection 

with the Lease Obligations, if directed by the Chairman.  

10. The recitals to this resolution are hereby incorporated by reference and are declared

to be findings of the County in connection with its decision to acquire and finance the Equipment. 

11. All acts of the officers, agents and representatives of the County that are in

conformity with the purposes and intent of this resolution and in furtherance of the leasing of the 

Equipment by the County to finance the Equipment and the design, acquisition, improvement, 

installation and equipping of the Equipment are hereby approved, ratified and confirmed. 

12. This resolution shall be effective immediately upon its adoption.
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Date of Adoption:  February 23, 2023. 
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CERTIFICATION OF ADOPTION OF RESOLUTION 

The undersigned Clerk of the Board of Supervisors of the County of Sussex, Virginia 

hereby certifies that the Resolution set forth above was adopted during an open meeting on 

February 23, 2023, by the Board of Supervisors with the following votes: 

Aye: 

Nay: 

Absent at Vote: 

Abstentions: 

Signed this ___ day of __________, 2023. 

By: ___________________________ 

Clerk, Board of Supervisors 
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BOARD ACTION FORM 

Agenda Item:  Action Item #6.03 

Subject:    Recommended Sussex County EMS Operations Plan – Thomas Hicks (Berkley Group) 

Board Meeting Date: February 23 2023 

============================================================================== 

Summary:   Thomas Hicks will be present at the meeting to discuss and provide recommendations 

Recommendation:  . 

Attachment: 

============================================================================= 

ACTION:  TBD 

MOTION BY:   ___________ SECONDED BY:  ____________     

_____________________________________________________________________________________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 

Agenda Item:  Action Item #6.04 

Subject:    Donation of Waverly Fire Department Engine 120 to Dickerson County 

Board Meeting Date: February 23 2023 

============================================================================== 

Summary: Supervisor Fly has requested the donation of the Waverly Fire Department Engine 120 
to Dickerson County. 

Recommendation:   

Attachments: N/A 

============================================================================= 

ACTION:  That the Board approves the donation of the Waverly Fire Department Engine 120 to 
Dickerson County. 

MOTION BY:   ___________ SECONDED BY:  ____________ 

Member Aye Nay Member Aye Nay 

Fly ___ ___ W. Jones ___ ___ 

Futrell ___ ___ Seward ___ ___ 

D. Jones ___ ___ Tyler ___ ___ 

White  ___ ___ 
(Tie Breaker)  
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BOARD ACTION FORM 
 
Agenda Item:  New Business #9.01 
 
Subject:    Presentation:  New Solar Group 
 
Board Meeting Date: February 23 2023 
 
============================================================================== 
 
Summary: Per the request of Supervisor Fly, the New Solar Group has been requested to be 
placed on the agenda to discuss concerns of the solar facility  
 
Recommendation:   
 
Attachments: Supervisor Fly’s Email  
 
============================================================================= 

 

ACTION:    
 
MOTION BY:   ___________ SECONDED BY:  ____________     
 
              

 
Member Aye Nay    Member Aye Nay 
 
Fly  ___ ___    W. Jones ___ ___  
 
Futrell ___ ___     Seward ___ ___ 
  
D. Jones ___ ___    Tyler  ___ ___ 
 

White  ___ ___ 
(Tie Breaker)     
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