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At a Regular Meeting of the Sussex County Board of Supervisors
Held in the General District Courtroom on
Thursday, April 21,2016 at 7 pm

BOARD MEMBERS PRESENT
Keith C. Blowe

C. Eric Fly, Sr.

Susan B. Seward

John A. Stringfield

Rufus E. Tyler, Sr.

BOARD MEMBER ABSENT
Alfred G. Futrell

STAFF PRESENT:

Deborah A. Davis, County Administrator

Vandy V. Jones, III, Deputy County Administrator

Mark Flynn, County Attorney

Ellen G. Boone, Commissioner of the Revenue

Shilton R. Butts, Assistant to the County Administrator/Deputy Clerk to the Board
Deste J. Cox, Deputy Treasurer

Andre M. Greene, Director of Community Development

William Jenkins, General Registrar

Kelly W. Moore, Accounts Payable Clerk

George Taylor, Senior Environmental Inspector

Lorenzo Turner, Assistant to the Director of Community Development
Marycarol C. White, Financial Consultant

Onnie L. Woodruff, Treasurer

1. Commencement

1.01 Call to Order/Determine Quorum (7:12 pm)

The April 21, 2016 meeting of the Sussex County Board of Supervisors was called to order
by Chairman Blowe.

1.02 The Invocation

The Invocation was offered by Chairman Blowe.

1.03  The Pledge of Allegiance

The Pledge of Allegiance was recited by all.

1.04 Agenda Amendments
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Vice Chair Seward requested to add as Item 10.1 under New Business, Request for
Resolutions for the late C. Winston Britt, Mayor the Town of Wakefield and the late
Thomas M. Raines, Jr., former General Registrar.

Staff also requested to add as Item 10.2 under New Business, Draft of County Mission and
Vision Statement.

1.05  Approval of Regular Agenda

ON MOTION OF SUPERVISOR STRINGFIELD, seconded by SUPERVISOR
SEWARD and carried: RESOLVED that the April 21, 2016 regular agenda of the Sussex
County Board of Supervisors is hereby approved, inclusive of the following: (1) adding as
Item 10.1 under New Business, Request for Resolutions for the late C. Winston Britt,
Mayor the Town of Wakefield, and the late Thomas M. Raines, Jr., former General
Registrar; and, (2) adding as Item 10.2 under New Business, Draft of County Mission and
Statement.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

2. Approval of Consent Agenda

ON MOTION OF SUPERVISOR SEWARD, seconded by SUPERVISOR
STRINGFIELD and carried: RESOLVED that the Sussex County Board of Supervisors
hereby approves the consent agenda inclusive of the following: (a) Minutes of March 17,
2016 meeting; (b) Approval of Warrants and Vouchers; and (¢) Approval of Restoration of
Funds, two (2) payments of $414.71 from the Town of Wakefield.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

3. Recognitions/Awards

3.01 Recognition of Administrative Employee

Chairman Blowe presented Kelly W. Moore, Accounts Payable Clerk, with a Certificate
of Recognition for her outstanding work. Mrs. Moore was recognized by Ms. Sarah Capps,
Southside Grants Program Administrator of the Tobacco Region Revitalization
Commission, for outstanding services provided.

4. Public Hearing

4.01 Motion to Enter Public Hearing

ON MOTION OF SUPERVISOR STRINGFIED, seconded by SUPERVISOR SEWARD
and carried: RESOLVED that the Sussex County Board of Supervisors hereby enters
Public Hearing to consider the following: (1) Ordinance Amendment #2016-01, Article
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XXII (Floodplain Overlay District); and, (2) Conditional Use Permit #2016-01, Iluka
Resources, applicant.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

4.02  Ordinance Amendment #2016-01, Article XXII (Floodplain Overlay District)

The staff report was provided by Lorenzo D. Turner, Assistant to the Director of
Community Development.

An ordinance is proposed to amend and re-enact Article XXII (Floodplain Overlay District,
F-1) of the Zoning Ordinance. The proposed ordinance establishes floodplain districts,
requires the issuance of permits for development, and provides factors and conditions for
the granting of variances to the floodplain regulations. Every few years, FEMA requires
localities participating in the National Flood Insurance Program to update their Floodplain
Ordinances in accordance with a model ordinance that FEMA prepares. Sussex County’s

Floodplain regulations were last revised and adopted by the Board of Supervisors on March
30, 2009.

In Sussex County, areas adjacent to the waterways of the Nottoway River and Stony Creek
are designated as either Flood Zone AE or A. Zone AE are those areas where there is a
one-percent annual chance of flooding and where the flood elevations have been noted on
the Flood Rate Insurance Maps. Zone A are those areas where there is a one-percent annual
chance of flooding but where flood elevations have not been noted on the Flood Rate
Insurance Map. In the latter case, flood elevations have to be determined by either a
surveyor, engineer, or other licensed professional.

The floodplain ordinance being proposed still requires all new development or substantial
improvements to be located within a floodplain district (AE or A) to have the lowest floor
elevated to a height at least one foot above the base flood elevation level. For example, of
the base flood elevation is 50 feet above sea level (asl) than the structure has to be elevated
to a height of 51 feet or more. Also, any new construction and substantial improvements
located in flood districts have to be constructed in accordance with the Building Code and
anchored in a manner to prevent flotation, collapse or lateral movement of the structure.

Staff from the Virginia Department of Conservation’s Dam Safety and Floodplain
Management Department have reviewed the County’s proposed ordinance and has found
the it meets all of FEMA's statutory requirements and stated that the ordinance is ready for
adoption by the locality.

A draft of the Ordinance Amendment #2016-01: Floodplain Provisions of the Zoning
Ordinance is included in the April 21, 2016 Board packet.

Planning Commission’s Recommendation - Approval
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The Planning Commission held a public hearing on February 8, 2016 to consider Ordinance
Amendment #2016-01 and voted unanimously (11-0) to forward the request to the Board
of Supervisors with a recommendation for approval.

The proposed ordinance amendment was properly advertised and the entire ordinance
under consideration was placed on the County’s website for public review.

PUBLIC COMMENTS — none
BOARD COMMENTS — none

4.03  Conditional Use Permit #2016-01. Iluka Resources, applicant

The staff report was provided by Lorenzo D. Turner, Assistant to the Director of
Community Development.

STATEMENT OF REQUEST

Pursuant to Section 16-22§27 of the Zoning Ordinance, the applicant, Iluka Resources Inc.,
seeks a conditional use permit to allow the excavation and mining of mineral sands on tax
map numbers 100-A-3 and 101-A-35 (consisting of 186.5 acres). The parcels in question,
owned by FP & Joyce Parson, and Iluka Resources, are zoned A-1, General Agricultural
District which allows the proposed use with a conditional use permit. The affected
properties are located on the west line of Route 616 (Stewart Road) in the Stony Creek
Election District.

FINDINGS

The applicant is proposing to continue the mining and reclamation for mineral sands in
Sussex County on two (2) additional parcels encompassing approximately 186.5 acres.
Iluka Resources, Inc., plans to restore the land after the completion of mining activities.
The applicant, and its predecessor in the United States, RGC Mineral Sands (RGC), has
conducted mining and reclamation activities in Sussex County since the mid 1990's. Iluka
has received four (4) prior Conditional Use Permits (CUP #95-04, CUP #2013-01, CUP
#2013-02 and CUP #2014-01) to conduct mining on other parcels of land in the
surrounding area. Iluka has met all of the conditions of their approved Conditional Use
Permits and is currently in compliance with all requirements of the Sussex County Zoning
Ordinance. Furthermore, staff has not received any documents of non-compliance from
any applicable state and/or federal regulatory agencies. Also, over the years, the Planning
Department has not received any complaints from the public relative to Iluka's mineral
mining operation.

According to information submitted by the applicant no environmentally sensitive areas
(i.e. wetlands or floodplains) will be disturbed during mining activities. The applicant also
indicated that there will not be any increase in truck traffic associated with the mining of
the one (2) additional property in question. The affected areas are rural and agricultural in
nature. Surrounding land uses consist of Iluka's existing mining operations, open farmland,
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woodlands, and a rural single-family residential development in the form of single-family
dwellings and manufactured homes.

PLANNING COMMISSION’S RECOMMENDATION

After the public hearing and discussion with representatives from Iluka Resources, the
Planning Commission did not anticipate any negative impacts to result from the proposed
use of the properties in question. The adjoining property owners were notified by mail and
to date, the Community Development Office has not received any opposition relative to
the applicant's request. The Commission was informed that the additional properties
proposed for mining would extend the life of the Stony Creek processing plant by
approximately six to twelve (6-12) months.

The Planning Commission voted unanimously (11-0) at their meeting on March 7th to
approve Conditional Use Permit Application #2016-01 and forwarded it to the Board of
Supervisors with recommendation for approval subject to the following conditions:

1. All required local, state (Virginia Department of Mines, Minerals and Energy,
Virginia Department of Environmental Quality and Virginia Department of
Transportation) and/or Federal permits governing this operation shall be obtained
and provided to the County.

2. The applicant shall coordinate with VDOT and Sussex County as a continuous
effort to preclude and/or correct any road problems arising from this operation.

3. The applicant shall maintain consultation with Virginia Tech in order to address
any issues related to soil productivity and soil stabilization.

4. Appropriate setbacks from road right-of-ways, property lines and residences shall

be maintained in accordance with the provisions of Sussex County Zoning
Ordinance and the Virginia Department of Mines, Minerals and Energy criteria.

PUBLIC COMMENTS — none
BOARD COMMENTS - none

4.04 Return to Regular Session

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby returns to
regular session.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

4.05 Action on Public Hearing Items

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR STRINGFIELD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby approves
Ordinance Amendment #2016-01, Article XXII (Floodplain Overlay District) of the
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Zoning Ordinance of Sussex County to establish floodplain districts, by requiring the
issuance of permits for development, and by providing factors and conditions for variances
to the terms of the floodplain regulations as presented.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby approves
Conditional Use Permit #2016-01, Iluka Resources, applicant, subject to the following
conditions:

1. All required local, state (Virginia Department of Mines, Minerals and Energy,
Virginia Department of Environmental Quality and Virginia Department of
Transportation) and/or Federal permits governing this operation shall be obtained
and provided to the County.

2. The applicant shall coordinate with VDOT and Sussex County as a continuous
effort to preclude and/or correct any road problems arising from this operation.

3. The applicant shall maintain consultation with Virginia Tech in order to address
any issues related to soil productivity and soil stabilization.

4. Appropriate setbacks from road right-of-ways, property lines and residences shall

be maintained in accordance with the provisions of Sussex County Zoning
Ordinance and the Virginia Department of Mines, Minerals and Energy criteria.
Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler
Voting nay: none
Absent: Supervisor Futrell

5. Appointments

5.01 Appointment to Planning Commission

County Administrator Davis stated that Mr. Horace Brittle does not wish to be reappointed
to the Planning Commission resulting in an appointment needed for the Waverly District.
The appointment will be for a four (4) year term ending January 31, 2020.

There was no nomination at this time.

5.02 Appointment to John Tyler Community College Board

County Administrator Davis reported that Dr. Mary Wilson’s term on the John Tyler
Community College Board of Directors will expire on June 30, 2016. County
Administrator Davis has spoken to John Tyler Community College staff. Dr. Wilson is
eligible for reappointment. Dr. Wilson would like to be reappointed to the Board. The
term of office will be for four (4) years expiring June 30, 2020.

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby re-appoints Dr.
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Mary Wilson to the John Tyler Community College Board of Directors with a term
expiring June 20, 2020.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

5.03 Appointment to the Industrial Development Authority Board of Directors

County Administrator Davis stated that the term of Mr. Bruce Spencer will expire May 15,
2016. Mr. Spencer does not wish to be reappointed. County Administrator Davis advised

that there are no District requirements. The term of office will be four (4) years, expiring
May 15, 2020.

The Board is to recommend a nomination at the regular Board of Supervisors meeting on
May 19, 2016.

6. Action Items

6.01 Waverly 1% Presentation, Damian Bennett

Mr. Damian Bennett, Communications and Public Liaison for Waverly 1, gave a brief
presentation to inform the Board of objectives and presenters that will be at an Entrepreneur
Workshop scheduled for May 12, 2016 in the Prince George Electric Cooperative
Conference Room. Mr. Bennett asked the Board members to share this information with
their constituents in their districts.

6.02  VDOT Update, Jerry Kee, Assistant Residency Administrator, Franklin

Mr. Jerry W. Kee, Assistant Residency Administrator, VDOT, Franklin Residency was in
attendance and provided an update to the Board on the traffic study on Route 40, HB2
Funding and other projects completed or being completed. (A copy of the report is included
in the Board packet).

Mr. Kee also provided VDOT’s toll free number, 1-800-367-7623, to call in work orders.
Work orders received via toll free number have to be followed up on within 48 hours.

6.03 Request for Geographic Information System (GIS)

Deputy County Administrator Jones gave a presentation on the need of GIS in the County.
He advised that Sussex County had been seeking a GIS since 2005; however, for various
reasons it was not in place yet. Deputy County Administrator Jones stated that Worldview
Solutions, located in Richmond, VA, has been working with County Administration since
September 2015 to design a GIS that can be implemented within two (2) months of
authorization to proceed. He stated that the GIS will offer parcel data, zoning data, aerial
photographs, flood plain map data and much more. He also stated that the GIS will allow
the County to better market itself to business prospects. It will also be used by other
departments such as the Community Development Department and Public Safety, to
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improve their operations, as well as be available to the citizens of Sussex County and the
general public through the County’s website.

Deputy County Administrator Jones gave a brief presentation of showing counties that has
implemented the GIS and examples of how the GIS would be beneficial to the County.

Ms. Ellen G. Boone, the Commissioner of the Revenue, also shared the benefits the GIS
will be to the Commissioner’s office, especially with assessments. Ms. Boone advised that
could be done more efficiently and increase revenues.

Deputy County Administrator Jones advised that the cost of implementing the GIS is
$53,752. (A copy of the price quote is included in the Board packet.)

ON MOTION OF SUPERVISOR STRINGFIELD, seconded by SUPERVISOR TYLER
and carried: RESOLVED that the Sussex County Board of Supervisors hereby approves
the appropriation of $53,752 to implement the Geographic Information System; and,

FURTHER RESOLVED that the funds will be placed in the Department of Planning’s
budget under the Management Consulting Services line item.

Voting aye: Supervisors Blowe, Stringfield, Tyler

Voting nay: Supervisors Fly, Seward

Absent: Supervisor Futrell

6.04 Request to Amend/Rescind Resolution #14-081, Hiring and Dismissal Oversight
Policy

County Attorney Flynn advised that this item had been requested to be placed on the agenda
for discussion and action.

A copy of the referenced resolution, adopted by the Board on April 17, 2014, is included
in the Board packet. The resolution as it currently reads, oftentimes create a major delay
in the Human Resources process.

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors will table this item.
Voting aye: Supervisors Fly, Stringfield, Seward

Voting nay: Supervisor Blowe

Abstained: Supervisor Tyler

Absent: Supervisor Futrell

6.05 Request to Transfer Funds - Administration

County Administrator Davis stated that at the March 17, 2016 Board of Supervisors
meeting, staff was authorized to enter into an agreement with Minor and Associates, a
financial consulting firm. The agreement was executed. Minor and Associates are
assisting with budget development and other financial services.
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Staff is requesting to transfer monies from salaries and wages to management consulting
services to offset the invoices from Minor and Consultant through the end of the current
fiscal year.

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby approves and
authorizes the transfer of $20,000.00 from Salaries and Wages, Account Code 1111-211-
210 to Management Consulting Services, Account Code 1225-211-210 to offset the cost
of financial services provided by Minor and Associates through June 30, 2016.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent during vote: Supervisor Futrell

6.06  Virginia Retirement System Contribution Rates

County Administrator Davis stated that the Appropriation Act has in the past allowed
political subdivisions to elect to pay either the employer contribution rate certified by the
Virginia Retirement System, or to pay an alternate rate. The language was modified in the
2016 Appropriation Act.

The Payroll Clerk calculated the estimated County contributions for the two VRS rates—
8.87% Certified Rate and 11% Alternate Rate. The current rate is 10.68%.

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby authorizes
payment of the Certified Rate of 8.87% for a total estimated County VRS Contribution of
$475,403.89.

Voting aye: Supervisor Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

6.07  General Reassessment Information

County Attorney Flynn advised that the County is currently on the six (6) year schedule
for reassessment.

County Attorney Flynn stated that if the Board wants to go to a four (4) year schedule, it
may do so by a resolution of the Board to end the six (6) year schedule and to rely on
§58.1-3252 to do a four (4) year schedule.

After discussion, this item has been tabled.

6.08  Health Insurance Rates for County Employees

County Administrator Davis stated that staff met with Mr. Brian Van Huss, Account
Manager with Anthem Blue Cross, to discuss health insurance renewal rates for FY17.
Staff was advised that Sussex County’s health insurance premium rates will increase 5%

9 | Page — Minutes of the April 21, 2016 Board of Supervisors Meeting



over the current rates. The County offers the employees, three (3) choices of health
insurance options—Key Advantage Expanded, Key Advantage 500 and High Deductible
Plan. A comparison of each plan and three (3) options the County may want to consider in
funding the health insurance provided to eligible County employees were provided in a
detailed memo in the Board packet.

The Finance Department also provided a comparison of the health insurance plans of
neighboring counties. An estimate of the County’s fully funding County employees’ health
insurance was provided.

At the March 17, 2016, Board of Supervisors meeting, the Board recommended that this
item be referred to the Finance Committee.

The Finance Committee met on Tuesday, April 19, 2016. Supervisor Fly advised that the
Finance Committee’s recommendation is to continue to fully fund 100% County
employees’ health insurance which will be approximately $46,000.00.

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR TYLER and carried:
RESOLVED that the Sussex County Board of Supervisors hereby approves the Finance
Committee’s recommendation to fully fund the health insurance for County employees.
Voting aye: Supervisor Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

6.09  Proposed Relocation for Board of Supervisors Meetings

County Administrator Davis advised that staff was asked to view the Media Room at
Sussex Central Middle School to advise the Board if the space is conducive to what is
needed to consider relocating the Board of Supervisors’ meeting place.

The County Administrator, Deputy County Administrator, Director of Community
Development, and the Assistant to the County Administrator visited the Sussex Middle
School. It was agreed that it is not conducive to what is needed for staff for the Board of
Supervisors meeting.

Staff also advised that should the Board choose to relocate its meetings, the Board will
have to amend the bylaws and advertise the location of the new meeting place.

After discussion, it was decided that the Board meeting location will remain in the General
District Courtroom at the Sussex Judicial Center.

6.10 Request to Transfer and Appropriate Funds — Board of Supervisors

County Administrator Davis advised that some Board members have requested that
registrations, reservations, etc. be made to certain conferences. County Administrator
Davis reported that in reviewing the expenditure report for the Board of Supervisors, there
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is not enough funding to cover the expenses that may be incurred by securing registrations
and reservations prior to June 30,

County Administrator Davis stated that if the Board members attended the conference,
approximately $5,000.00 will need to be transferred from the General Fund to the Board
of Supervisors.

A motion was made by Supervisor Stringfield, and seconded by Tyler to authorize the
transfer of $5,000.00 from the General Fund to the Board of Supervisors; however, the

motion failed.

6.11  Proposed Distribution of Disaster Recovery Funds

For the record, Supervisor Tyler stated that he will not participate in any discussion in
this matter or be active in any decisions.

County Administrator Davis reported that at the March 17, 2016 Board of Supervisors
meeting, there was discussion regarding the Disaster Recovery Funds that have been
collected by the Treasurer’s Office as a result of the February 24, 2016 tornado. County
Administrator Davis reported that at that meeting she recommended that the funds be
donated to the Red Cross. She stated that there were other suggestions offered by Board
members and citizens. As of Wednesday, April 13™, the total collected was $42,153.00.

County Administrator Davis reported that included in the Board packet were copies of
correspondence from the Sussex County Young Men’s Athletic Club, Inc. (SCYMAC) and
the Improvement Association requesting a portion of the disaster recovery funds.

County Administrator Davis reported that the Public Safety Coordinator, is waiting on
information from another organization that would provide disaster recovery and repair
services for 2-3 years to assist victims with damages and repairs to their homes. She
reported that none of the funding would be given directly to the resident or owner. The
funding will be utilized in purchasing materials.

Staff is still waiting for additional information. Staff is requesting the Board to delay in the
distribution of funds to next month’s May 19, 2016 Board of Supervisors meeting.

ON MOTION OF SUPERVISOR STRINGFIELD, seconded by SUPERVISOR
SEWARD and carried: RESOLVED that the Sussex County Board of Supervisors hereby
approves delaying the distribution of the Disaster Recovery Funds to next month’s May
19, 2016 Board of Supervisors meeting.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield

Voting nay: none

Abstained: Supervisor Tyler

Absent: Supervisor Futrell

7. Reports of Departments/Agencies

e

11 | Page — Minutes of the April 21, 2016 Board of Supervisors Meeting



7.01 Animal Services/Public Safety Monthly Report — included in Board packet

7.02  Blackwater Regional Library Report — included in Board packet

7.03 Community Development Monthly Report — included in Board packet

7.04. _Environmental Inspections Monthly Report — included in Board packet

7.05 _Housing Department Monthly Report — included in Board packet

7.06 _ Sheriff’s Department — included in Board packet

7.07  Treasurer’s Report

Mr. Onnie Woodruff, Treasurer, stated that the County is in a good financial position.
However, there is an undetermined revenue source that the County’s has no control. If it
is depleted in one (1) year, the County would be in serious trouble even though the County
is in a good financial position now.

Mr. Woodruff discussed the various funds. A copy of the treasurer’s report is included in
the Board packet.

7.08  Atlantic Waste Disposal Update —Jason Williams, Senior District Manager

Jason Williams, Senior District Manager, provided an update on the Phase I, II, and III
caps and the Wastewater Treatment Plant.

A copy of Mr. Williams’ update is included in the Board packet.

Mr. Williams also provided an update on trucks on the road. Trucker safety has been
stressed. Mr. Williams advised that Atlantic Waste has had on-site safety training.
Leachate is being trucked to the landfill in Chesapeake. Truckers are to drive five (5) miles
under the speed limit. Mr. Williams stated that Atlantic Waste Disposal is conducting
independent radar checks.

7.09  Board of Supervisors Priorities Update

Deputy County Administrator Jones gave a brief update on Economic Development,
Broadband, Strategic Plan, and FY2017 Budget.

A copy of the Sussex BOS Priorities 2016 update is included in Board packet.
8. Citizens’ Comments (9:00 pm)
Comments were heard from:

e Lou Savedge (Courthouse District)
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e Larry Diehl (Waverly District)

¢ Shirley Brown (Wakefield District)

e Otto Wachsmann (Stony Creek District)
9. Unfinished Business — none

10. New Business

10.1 Resolutions for Winston Britt and Thomas Raines

Vice Chair Seward has requested the Board to draft resolutions for the late Mr. C. Winston
Britt, Mayor of the Town of Wakefield and the late Thomas Raines, former General
Registrar. The resolution for Mr. Britt is to be presented to his wife. Mr. Raines is to be
presented to his sister, Ms. Alice Joyner.

ON MOTION OF SUPERVISOR SEWARD, seconded SUPERVISOR TYLER and
carried: RESOLVED that the Sussex County Board of Supervisors hereby authorizes staff
to draft resolutions for the late C. Winston Britt, Mayor of the Town of Wakefield and the
late Thomas Raines, former General Registrar; and,

FURTHER RESOLVED that the resolution for Mr. Britt is to be presented to his wife. Mr.
Raines is to be presented to his sister, Ms. Alice Joyner.

Voting aye: Supervisor Blowe, Seward, Stringfield, Tyler

Voting nay: none

Absent during vote: Supervisor Fly

Absent: Supervisor Futrell

10.2  County Mission and Vision Statements

Chairman Blowe advised that the County is in the process of updating its website. The
County does not have Board approved mission and vision statements.

County Administrator Davis read aloud the verbiage for the possible mission statement.

“An efficient, well-functioning government that is business friendly and maximizes use of
resources to improve the quality of life of its citizens.

County Administrator Davis read aloud the verbiage for the possible vision statement:

“We desire that our County is a sought after community to live, work, play, and to raise a
family.”

County Administrator Davis is to forward the mission and vision statements to Board
members for review/mark-up. These statements are to be considered by Board members
and their constituents.
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The dates of Monday, June 20" through Thursday, June 24" have been blocked out or
Board members to meet with a facilitator. However, the mission statement and vision
statements can still be developed.

County Administrator Davis advised that copies of the budget have been provided. County
Administrator Davis has requested the Board to schedule the first Budget Work Session.
A Budget Work Session has been scheduled for Wednesday, April 27, 2016 at 1 p.m.

11. Board Member Comments

11.01 Blackwater District — none

11.02 Courthouse District — none

11.03 Henry District — none

11.04 Stony Creek District — none

11.05 Wakefield District — Comments were heard from Supervisor Stringfield.

11.06 Waverly District - absent

12. Closed Session

12.01 Convene into Closed Session

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby enters Closed
Session for the consideration of the appointment of public employees, specifically Director
of Environmental Inspections, pursuant to § 2.2-3711(A)(1) of the Code of Virginia.
Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

12.02/12.03  Reconvene to Open Session/Certification

ON MOTION OF SUPERVISOR STRINGFIELD seconded by SUPERVISOR SEWARD
and carried: RESOLVED that the Sussex County Board of Supervisors hereby returns to
Open Session and approves adoption of resolution for certification, to-wit:

WHEREAS, that the Sussex County Board of Supervisors convened a Closed Meeting on
this date pursuant to an affirmative recorded vote in accordance with the provisions of the
Virginia Freedom of Information Act; and

WHEREAS, Section 2.2-3712 of the Code of Virginia, as amended, requires a certification
by the Board that such Closed Meeting was conducted inconformity with Virginia law.
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NOW THEREFORE BE IT RESOLVED that the Board of Supervisors hereby certifies
that, to the best of each member’s knowledge (i) only public business matters lawfully
exempted from Open Meeting requirements by Virginia law were discussed in the Closed
Meeting to which this certification resolution applies, and (ii) only such public business
matters as were identified in the motion convening the Closed Meeting were heard
discussed or considered.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

12.04 Action Resulting from Closed Session

ON MOTION OF SUPERVIOSR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby approves the
County Administrator’s hiring of the Director of Environmental Inspections and the
Building and Grounds Maintenance Worker.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

13. Recess

13.01 Recessed

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the April 21, 2016 meeting of the Sussex Board of Supervisors
is hereby recessed at 11:25 p.m.

Voting aye: Supervisors Blowe, Fly, Seward, Stringfield, Tyler

Voting nay: none

Absent: Supervisor Futrell

13.02 Next Meeting

The next Board of Supervisors meeting will be Wednesday, April 27, 2016 at 1 pm,
location to be announced.

..o —— | ]
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At a Budget Work Session of the Sussex County Board of Supervisors
Held in the Social Services Building Conference Room on
Wednesday, April 27,2016 at 1 pm

BOARD MEMBERS PRESENT
Keith C. Blowe

C. Eric Fly, Sr.

Alfred G. Futrell

Susan B. Seward

Rufus E. Tyler, Sr.

BOARD MEMBER ABSENT
John A. Stringfield

STAFF PRESENT

Vandy V. Jones, III, Deputy County Administrator
Shilton R. Butts, Assistant to the County Administrator
Arthur B. Jarrett, Superintendent of Public Schools
Carol White, Financial Consultant

1. Call to Order/Determine Quorum (1:19 pm)

The April 27, 2016 Budget Work Session Meeting of the Sussex County Board of
Supervisors was called to order by Chairman Blowe.

2. The Invocation
The Invocation was offered by Chairman Blowe.
3. Approval of Agenda

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby approves the
April 27, 2016 Budget Work Session agenda.

Voting aye: Supervisors Blowe, Fly, Futrell, Seward

Voting nay: none

Absent during vote: Supervisor Tyler

Absent: Supervisor Stringfield

4. Overview of Fiscal Year 2017 Budget
Chairman Blowe advised that in next year’s budget review, line items will be clearly

marked for the line items that are required or mandated. These items can still be
addressed/discussed; however, it will save time in the review process.
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Chairman Blowe also stated that each line item/category should be referenced back to a
specific county policy, goal, objective, state or federal law/code.

A copy of the Fiscal Year 2017 Budget was provided to the Board members.

Deputy County Administrator Jones gave a brief overview of the proposed budget for
Fiscal Year 2017.

Deputy County Administrator Jones advised that the proposed general revenue fund for
Fiscal Year 2017 is $21,755,558.00, which is an increase of $580,604 from the previous
fiscal year’s budget. This increase includes a proposed four cent (4¢) tax increase in real
estate tax rates from 54¢ to 58¢ for the Board’s consideration.

Deputy County Administrator Jones and Ms. Carol White, Financial Consultant, also stated
that the proposed budget for expenditures presented takes into consideration fully funding
county employees’ medical insurance and has factored in a two percent (2%) employee
cost of living allowance (COLA) just for pricing for the Board’s consideration as well.
Due to the increase in the actual cost to fully fund county employees’ medical insurance,
the recommendation was made to fund the county employees’ medical insurance, however,
the two percent (2%) COLA for employees is to be eliminated.

Ms. Carol White also discussed how the budget was built. She also advised that letters had
already been remitted to the department heads, constitutional officers, school systems and
outside agencies and received back to the Finance Department with their request prior to
the start of the budget. In these letters a request to decrease their budgets one percent lower
than their current fiscal year’s budget.

(Supervisor Tyler entered at 1:48 pm.)

Ms. White reviewed different increases in the expenditures in the proposed budget
presented.

Dr. Arthur Jarrett, Superintendent of Sussex County Public Schools, presented the request
for level funding for the School Board. Dr. Jarrett advised that contracts for the hiring of
the teachers must be completed by May 1, 2016.

SUPERVISOR FUTRELL made the motion, SUPERVISOR TYLER seconded the motion for
the Sussex County Board of Supervisors to authorize the County Administrator to provide a
letter to the Sussex County School Board stating that although the Board of Supervisors has
not completed the budget approval process, it is the Board of Supervisors’ intent to approve
the request of the School Board, so that the School Board can proceed with the contracts for
the hiring of teachers until the Board finalizes the budget.

An amended motion was offered by Vice Chair Seward.
ON MOTION OF SUPERVISOR SEWARD, seconded by SUPERVISOR TYLER and

carried: RESOLVED that the Sussex County Board of Supervisors hereby authorizes County
Administrator to provide a letter to the Sussex County School Board stating that although the
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Board of Supervisors has not completed the budget approval process, it is the Board of
Supervisors’ intent to approve the School Board’s request of level funding, so that the School
Board can proceed with the contracts for the hiring of teachers until the Board finalizes the
budget.

Voting aye: Supervisors Blowe, Futrell, Seward, Tyler

Voting nay: Supervisor Fly

Absent: Supervisor Stringfield

Due to a concern with the Board of Supervisors being able to amend the budget, should the
need arise, another amended motion offered.

ON MOTION OF SUPERVISOR TYLER, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby authorizes County
Administrator to provide a letter to the Sussex County School Board stating that although the
Board of Supervisors has not completed the budget approval process, it is the Board of
Supervisors’ intent to approve the School Board’s request of level funding, so that the School
Board can proceed with the contract for the hiring of the teachers; and

FURTHER RESOLVED that it is the Board of Supervisors’ intent to approve the School
Board’s budget request of level funding with the option to adjust the budget downward should
the budget require it.

Voting aye: Supervisors Blowe, Fly, Futrell, Seward, Tyler

Voting nay: none

Absent: Supervisor Stringfield

Deputy County Administrator Jones reviewed the item to be discussed at next Budget Work
Session:

e Verify whether the reserve for the Capital Improvement Projects (CIP) which
includes the water tower, the arcade, the windows and radio systems is a separate
account from the 132 Fund.

e The Environmental Inspection line item is to match the $225,000.00 Atlantic Waste
amount. Also, need to verify if a policy exists wherein Atlantic Wastes buys a new
vehicle every two (2) years, the last vehicle was passed down to Animal Control.

e There was discussion of the Contingency Fund. It has been recommended that the
Contingency Fund be increased by $75,000.00 for a total balance of $100,000. The
County Administrator will have to get approval from the Board prior to spending
from the Contingency Fund.

Staff advised the Board that the budget and the real estate tax increase needed to be
advertised prior to the public hearing to adopt the budget.

5. Citizens Comments — none

6. Recess

... — ————————————
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ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors are hereby recessed
until Wednesday, May 4, 2016 at 3:00 pm.

Voting aye: Supervisors Blowe, Fly, Futrell, Seward, Tyler

Voting nay: none

Absent: Supervisor Stringfield

L ]
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At a Budget Work Session of the Sussex County Board of Supervisors
Held in the Social Services Building Conference Room on
Wednesday, May 4, 2016 at 3 pm

BOARD MEMBERS PRESENT
Keith C. Blowe

C. Eric Fly, Sr.

Alfred G. Futrell

Susan B. Seward

Rufus E. Tyler, Sr.

BOARD MEMBER ABSENT
John A. Stringfield

STAFF PRESENT:

Deborah A. Davis, County Administrator

Vandy V. Jones, III, Deputy County Administrator
Kathy Beale, Sheriff’s Department

Raymond R. Bell, Sheriff

Ellen G. Boone, Commissioner of the Revenue
Shilton R. Butts, Assistant to the County Administrator
Susan Chappell, Sheriff’s Department

Brenda H. Drew, Housing Coordinator

William Jenkins, General Registrar

Lyndia P. Ramsey, Commonwealth’s Attorney
Gary Williams, Circuit Court Clerk

Onnie L. Woodruff, Treasurer

1. Call to Order/Determine Quorum

The May 4, 2016 Budget Work Session of the Sussex County Board of Supervisors was
called to order by Chairman Blowe.

2. The Invocation

The Invocation was offered by Supervisor Tyler.

3. Approval of Agenda

ON MOTION OF SUPERVISOR FLY, seconded by SUPERVISOR SEWARD and
carried: RESOLVED that the Sussex County Board of Supervisors hereby approves the
May 4, 2016 Budget Work Session agenda.

Voting aye: Supervisors Blowe, Fly, Seward, Tyler

Voting nay: none

Absent during vote: Supervisor Futrell

Absent: Supervisor Stringfield

R R R ——
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4. Overview of Fiscal Year 2017 Budget

County Administrator Davis advised that she and Deputy County Administrator Jones met
with Mr. Onnie L. Woodruff, Treasurer, to discuss some pertinent information.

Deputy County Administrator Jones addressed the questions raised at the April 27, 2016
Budget Work Session.

Deputy County Administrator Jones advised that it was believed that Environmental
Inspections bought new vehicles every two (2) years wherein the oldest vehicle would
rotate out to Animal Control.

(Supervisor Futrell entered 3:47 pm.)

In Deputy County Administrator Jones’ research, he found that all vehicles for Animal
Control were purchased by Animal Control. There was no information referencing the
rotating out of vehicles process.

There were questions previously regarding the Reserve Fund. Deputy County
Administrator Jones advised that the Reserve Fund is actually the 135 Fund.

Mr. Woodruff provided clarification of the Reserve Funds.

Deputy County Administrator Jones stated that budget presented to the Board is balanced
inclusive of the four cents (4¢) real estate tax increase, expenses added from the previous
budget work session and other adjustments. The expenses added and adjustments are:

1. Adding the $75,000.00 to the Contingency Fund for a total of $100,000.00 in the
Contingency Fund.

Woodfuel Developers was inadvertently left out, adding $106,661.00.

The match for the $290,000 Tobacco Commission Grant is added.

The revenue was adjusted $100,000.00 less for the landfill.

The Cost of Living Allowance (COLA) 2% increase was eliminated from the
budget.

6. The $81,000.00 for health insurance is included in this budget.

oA W

Each of the constitutional officers were present. The Board reviewed each of their budgets.

Mr. Gary Williams, Circuit Court Clerk, stated that he needed cabinets immediately. Mr.
Williams will provide information and cost to County Administration.

Mr. Bill Jenkins, General Registrar, stated that his office will be needing new voting
machines by July 1, 2020. The cost of these new voting machines is $120,000.00. It was
suggested that the voting machines be listed as a Capital Improvement Project (CIP) with
incremental funding.
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Sheriff Bell stated the Sheriff’s Department needed two (2) vehicles. One in this fiscal
year; the other in FY2017.

The Board instructed staff to bring budget cuts to the next budget work session.
5. Citizens Comments — none

6. Recess

ON MOTION OF SUPERVISOR SEWARD, seconded by SUPERVISOR FLY and
carried: RESOLVED that the Budget Work Session of the Sussex County Board of
Supervisors is hereby recessed at 6:30 p.m. until Monday, May 16, 2016 at 1:00 pm.
Voting aye: Supervisors Blowe, Fly, Futrell, Seward, Tyler

Voting nay: none

Absent: Supervisor Stringfield

R R R R —
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May 19, 2016
WARRANTS & VOUCHERS SUMMARY

2.02

TOTAL ALL WARRANTS FOR APPROVAL $513,299.11

TOTAL ALL VOID CHECKS FOR APPROVAL $0.00

ACCOUNTS PAYABLE WARRANTS: CHECK NO. AMOUNTS PROCESS DATE

FOR MONTH OF APRIL 2016 203761-203809 $ 115,709.73 RUN DATE 4/8/16
203824-203875 $ 29,151.86 RUN DATE 4/15/16
203876-203934 $ 188,033.35 RUN DATE 4/22/16
203949-203976 $ 8556197 RUN DATE 4/29/16

Total Regular Warrants $418,456.91

PAY. DEDUCTION WARRANTS: 203810-203823 $ 48,700.30 RUN DATE 4/15/16
203935-203948 $ 46,141.90 RUN DATE 4/29/16

Total Deduction Warrants: $94,842.20

TOTAL VOUCHERS & WARRANTS FOR APPROVAL $513,299.11

VOID CHECKS See attached



____ACCOUNTS PAYABLE,
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Deborah A. Davis

@ County Administrator

Board of Supervisors o
ddavis(@sussexcountyva.gov

Keith C. Blowe, Chairman U

Susan B. Seward, Vice Chairman

C. Enc Fly, Sr.

Alfred G. Futrell Telephone: (434) 246-1000

John A. Stringfield Post Office Box 1397 Facsimile: (434) 246-6013

Rufus E. Tyler 20135 Princeton Road Www.sussexcountyva. gov

Sussex, Virginia 23884

Sussex County Board of Supervisors

May 19, 2016
Item: May 3, 2016
Requested by: Kelly Moore, Accounts Payable
Summary: The Finance Department is requesting that the Board of Supervisors restore

the following funds received from VACROP (check attached) to the
appropriate line item:

$1,159.59 for the repair of VIN#2516 to line item 21100-1265-211-210

Recommendation: MOTION Accept and appropriate the funds in the amount of $1,159.59 from
VACORP.



April 27,2016

Sussex County

Attn: Deborah Davis

P.O. Box 1397

Sussex, VA 23884

Virginia Association of Counties Self-Insurance Risk Pool

Member:
Claim Number:
Date of Loss:

Dear Ms. Davis:

Sussex County
1072016157532
2/25/2016

\/ &£
VACORP

1315 Franklin Rood, SW
Roanake, Virginia 24016

540.345.8500

ol free 888.822.6772
fox 540.345.5330
roll free 877.212.8599

Enclosed please find a VACORP property damage check in the amount of $1,159.59 to cover the
repair cost to the 2006 Jeep Cherokee VIN #2516. This amount was determined by an estimate

submitted by Maaco Collision Repair for $1,409.59 after the $250.00 policy deductible was

applied.

If you should have any questions regarding this payment, please do not hesitate to contact our

office.

Sincerely,

%/MCMCW{ Ocnmad.

Lindsay Odenthal
Claims Associate

Enclosure — Check & Estimate



MAACO COLUSION REPAIR
11320 JEFFERSON DAVIS HIGHWAY

CHESTER, VA 23831
(B04)718-GST2 OFFICE
{RO4)74B-7554 FAX

~ PRELIMINARY ESTIMATE

|

Twner:

Conirot Infonmation

ins. Company:
Company Contact:
Addeess:

ity State Zip:
Emaihk o

memtacue gliam sussex county

Maaco of Petershirg
Ray Wascol
40 Seyiar Or

2

tersiurg, VA 23305

Dpetershurgrmageo. com

WorkiTay:
FAX:

G3/16/2016 12:85 PM

(804)881-4330
(B041863-G204

nupnection
Inspection Dala: 3182018 12:56 P Inspaction Typs:
Appraioer Name: ray wasenit Appraiser License £
Repairer _ e
Repairer: Muaco Chesler Gontact: Frank A Feile
Address: 11832C Jelferson-Davis Hwy Workiltay: (804)748-u572
FAX: (R04)748-7554
Clty State Zin Chiester, VA 23831 Workiliay:
Email: senvice@nisncochestarcom
Targst Compiete DatelTime: Diays To Repair: 5
Vehicle )
2007 Jeep Patriot Sport 4 DR Wagan
4oyl Gesoline 2.4
Conttinucusly Variatia Tr
Lic Expira: VIN: 1IBFFR8WT 713343776
Veh Insp# Mileage Typs: Actual
Coaditian: Code: J70028
Ext Refinish: Ywo-Stage It. Refinish: Two-Stage
Options
Znd Row Head Airbags 4-Whize| {rive AMIERM GO Plagver

Anti-L.ock Brakes
Center Congnle

Elsct. Stability Conirol
Intermittent Wipers
Rear Window Defiester
Roofiluggage Rack

Eiickat Szafs

Comzact Spare Tire
Hatogen Headlights

Power Brahes

Rear Window Wiperfashar
Split Folding Rear Seat

CargaTmnink Mat

[Buat Airbags
Head Aihags

Power Stearing
Rolt Over Frot. Syatem

Stability Cntr

Suspensn

G31672015 42 S8 FAS

“zme toll



»

007 Jaag Panet $Eon 4 DR Wegen
Clam# .

S ZNE 1265 P4

Styled Sieel Wheels
Tilg Steering Wheat

Tachometar
Tinted Glass

Theft Detzrent System
Tracticn Control System

Vinyl Seats
Damages ” e
Line Op Guide WMC Descriplion MFR.Fast No. Price A% B% Hours R
Stripea And Moultings
1 E 40 Midg Bckr Pangl Frant BT 5116246848 $122.00 g3 Sm
2 E aar 01 Widg Front Door Side BT 1CHEAWS228 $128.00 43 =M
Frond Ard Windshiel
3 G 164 Fender Front 87 Reptace Economy $59 00 26 SM
4 L 104 13 Fender Front RY Refinish 4.0 RF
23 Burface
16 CGdge
0.6 Two-stage setup
0.6 Two-stage
Eront Dooss
5 210 FintFront Door Outer RY Repaic g o S
§ L ekl Pt Front Dooy Qutey RT Retinish 2.4 RF
2.0 Suriace
¢4 Two-stags
7 Ri 384 NiFiaw,Front Boct RT R & | Assembly ] SM
8 £EC 230 Mirror, Outer RIC BT Renlacs Foonomy $125 (0" 0.3 Sty
Maoual Entrizsg
g b iy Cover Car Exiedor Relirish 0.3 RF
3 gms

?g{im?gg Total & Entries

i tlessay
o CALL DEALER FOR EXACT PART #/PRICE
13 HOEUNES 8 ROURS FIRST SANEL TWO-STAGE ALLOWANCE

Gross Parls 5250.00
Other Parts $194.00
Paint & Materials 87 Hours & $30.00 5201.00
Parts & Material Total 364500
Tax on Parts & Material D H300% 83419
Labaor Rate  Replace RepairHrs  Total Hrs

tHrs
Sheet Matal (S Sl 3.0 ¢ $435.60
f#echiElec (ML) $55,00
Frame (FR) 35500
Refinish {RF) $44.00 87 6.7 $284.50
Labor Total 18 6 Hours $730.40
Gross Tots! $1,409.59
Met Total $1,408.59

QENe 1258 PM

FageZ ol 3



CINT1 LI ILENO DANN

VACORP CLAIMS
1315 Franklin Road SW
Roanoke, VA 240164607 412
540-345-8500

68-183/514

DATE CHECK NO.
4/27/2016 208435
PAY One Thousand One Hundred Fifty-Nine and 59/100 Dollarg******+ s
1O AMOUNT
THESS $ 1,159,509+
OF
Sussex County S/ﬁ:w' .2_ : Qouufa?a/
P.O Box 1397

Sussex, VA 23884

AUTHORIZED ACCOUNT SIGNER
TWO SIGNATURES REQUIRED OVER$30,000

6‘: SECURITY FEATURES INCLUDED. DETAILS ON BACK B°

i*208L3I5 KOS5LILOWABIGIO0BR2L9 24450

REMITTANCE STATEMENT - PLEASE DETACH BEFORE DEPOSITING

Description From Date  To Date Invoice # Invoice Amt Amount
Auto Collision 3/16/2016 3/16/2016 Estimate $1,409.59 $1,409.59
Auto Collision Deductible ($250.00) ($250.00)

Claim Number: 1072016157532  Claimant: Sussex County Payee: Sussex County
Check Number: 208435 Total Check Amt: $1,159.59 Event Date: 2/25/2016 Depariment: 107 Sussex Date of Check: 4/27/2016

Memo: Letter & Estimate



AGENDA ITEM #3.01
Employee Introduction - Matthew J. Venable

Mr. Matthew J. Venable was hired as the Director of Environmental Inspections and began
employment on May 3, 2016. Below is a copy of his resume’

Knowledge and Skills:

Biological and Microbial research techniques; Floodplain Management, hydrology, hydraulic
engineering, watershed management, land use and BMP’s; Soil science and management
principals including soil mapping for USGS; Environmental law and regulations including Clean
Water Act, Clean Air Act, Resource Conservation and Recovery Act, National Environmental
Policy Act, Comprehensive Environmental Response, Compensation and Liability Act, Safe
Drinking Water Act, Coastal Zone Management Act and National Historic Preservation Act;
Stream sampling techniques, plant identification, macro and micro invertebrate identification;
Water well installation/monitoring; Chemical, biological and microbial analysis; Wetland
Delineation; Statistics and analytical review of reports/regulations; Worked with the state of West
Virginia/EPA on Superfund sites.

Additional Training:

Incident Command (ICS Series 100-800) - FEMA

Erosion and Sediment Control Combined Administrator — DEQ (2012)
Stormwater — Basic, Inspector, Plan Review — DEQ (2014-2015)
Wetland Delineation - VIMS/ACOE (2015)

Perennial Stream Identification — VIMS/ACOE (2013)
Floodplain Management - VFMA (2014)

HDPE Stormwater Pipe Installation — JCC/ACS (2015)

Basic Soil Science in Stormwater applications — DEQ (2015)
Plants in Stormwater Management — DEQ (2015)

Review of Stormwater Management using Part IIC — DEQ (2015)
Save our Streams Program — WVU (1999)

Winter Botany — VIMS (2013)

HAZWOPPER 40 HR — VDOT (expired 2006)

Wastewater Management - WVU (1999)

Living Shorelines — VIMS (2013,2014)

Coastal Zone Management — DEQ (2014)

Virginia Coastal Policy Clinic - W&M (2014,2015)

Green Infrastructure — WVU (1999)

VVVVVVVVVVVVVVVVYVYY

Work Experience:

Environmental Planning Manager — New Kent County
e Program Administrator for the review, inspection, compliance and enforcement of land
disturbing activities covered under the General Permit for Construction activities under

Recognitions — Page 1



the NPDES program of the CWA including the Stormwater Management Program
(VSMP) and the Erosion & Sediment Control Program.

e Administer the Chesapeake Bay Program, Wetland Program, and Floodplain
Management Program in conjunction with CZMA, CBPA & CWA regulations.

e Review residential/commercial Stormwater Management and Pollution Prevention plans
to ensure BMP’s are in compliance with SDWA for surface water runoff and
groundwater intrusion

e Assisted the County Attorney to develop the Stormwater Management Ordinance for
New Kent County

o Develop/review scope and strategy of work for various county projects including the
FAA mandated Airport Obstruction removal project

¢ Prepare cost/bond estimates for Erosion & Sediment Control and Stormwater projects

e Prepare/review project funding request for various county grants

e Participate in oversight inspections with ACOE, DEQ, VMRC, EPA and other various
regulators

e Routinely resolve non-compliance issues with ACOE, DEQ, VMRC, EPA and other
regulators

e Responsible for managing various compliance programs such as E&S, VSMP and CBPA

e Prepare and submit DEQ required reports annually for post-construction BMP’s and
grants

e Interpret and develop policies, procedures and permits for all programs and ordinances
within the Environmental Division to ensure consistency with State and Federal
Laws/Regulations.

e Review Environmental Impact Assessments, Water Quality Impact Assessments and
Natural Resource Inventory Assessments to meet CWA, NEPA & RCRA regulations per
DEQ/EPA standards.

e Act as the staff liaison for the Wetland Board, Chesapeake Bay Board and Clean County
Committee

¢ Administer Wetland/Chesapeake Bay Act permits.

e Establish & maintain regulations, policies and procedures through ordinances & Standard
Operating Procedures.

e Coordinate, direct and participate in highly technical and complex engineering areas such
as Erosion & Sediment Control, Stormwater Management, VSMP Inspections,
construction and development administration, environmental protection, sanitation, soil
hydrology & Wetland delineation.

e Review/revise construction site plans, subdivision plans/plats & rezoning plans to ensure
compliance with laws/regulations and acceptable engineering principles relating to
proposed projects

Environmental Code Compliance Inspector — New Kent County
e Assist the Environmental Planning manager to administer the Erosion and Sediment
Control Ordinance, the Chesapeake Bay Preservation Ordinance, the Stormwater
Management Ordinance, and the Wetlands Ordinance for compliance with CZMA/CWA
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Conduct field inspections of construction sites on a daily basis. If corrective actions were
not accomplished voluntarily, issue notices to comply specifying corrective action
required and participates in any other necessary enforcement proceedings

Regularly exercised technical judgment and discretion based on a wide variety of
regulations, policies, and procedures

Receive, review, and evaluate construction site plans, E & S Control Plans, and
Stormwater Management Plans for conformance of requirements and compliance with
CWA, NEPA and SDWA

Conduct field conferences and inspections with developers, contractors, engineers,
homeowner associations, citizens, and planning and zoning personnel
Wetland/RPA/Stream Delineations

Maintained a computer database of all permits, inspections, project activities and
enforcement actions

Implementation of outreach programs promoting environmental stewardship

Environmental Specialist I — VDOT- Hampton Roads District —

Responsible for managing various compliance programs such as Erosion & Sediment
Control and Stormwater Management on VDOT projects throughout the Hampton Roads
District

Participate in oversight inspections with ACOE, DEQ and other regulators

Routinely resolve non-compliance issues with ACOE, DEQ and other regulators
Maintain CEDAR database to track projects

Interpret policies, procedures and permits for programs and ordinances to ensure
compliance with State and Federal Laws/Regulations.

Worked on Mitigation sites during construction and performed annual inspections to
ensure site was being maintained and health of required vegetation

Use the State Environmental Review Process (SERP) to make sure all proposed projects
conformed with the CWA, ESA, RCRA, NEPA, CZMA and NHPA

Work with different levels of personnel from the District, Residency and Area
Headquarters to resolve complex issues.

Perform Wetland/Stream delineations

Train VDOT personnel in how to keep projects in compliance with changing
environmental regulations annually

Participated in a stream restoration project in Western Virginia

Certifications:
» Bachelor Degree in Environmental Protection
» Certified Combined Administrator for Erosion & Sediment Control

Software/Programs:
» Access, Excel, Outlook, Power Point, Word, Adobe, ArcGis10, CAD, AS-400 and LESA
> Achievements: Certified Combined E&S Administrator; successfully adopted the VSMP

program to New Kent County on July 1, 2014
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AGENDA ITEM #3.02
Resolution in Recognition of Sussex Central High School Honor Graduates

WHEREAS, on June 10, 2016 at 7:00 p.m., Sussex Central High School will hold its fifty fifth
(55th) commencement exercises; and

WHEREAS, the eight-one (81) graduates of the Class of 2016 are to be acknowledged and
congratulated for their outstanding achievements; and,

WHEREAS, the Sussex County Board of Supervisors and County Employees are proud to urge
each graduating Senior to continue along the path of academic progression, professional
development and lifelong success; and

WHEREAS, a special recognition is given to the twenty (20) students who have maintained an
overall grade point average of 3.0 or better and for that reason will graduate as Honor Students;
and

WHEREAS, these outstanding and talented members of the Sussex County family have
exhibited extraordinary academic and social skills to be so honored; and

WHEREAS, each parent, grandparent, family and community member who have helped raise the
Sussex Central High School Class of 2016 are to also be acknowledged for their contributions
and support.

THEREFORE BE IT RESOLVED that (Name of Student) is encouraged to continue the pursuit
of excellence and high achievement; and

BE IT FURTHER RESOLVED that this resolution shall be spread upon the Minutes Book of the
Sussex County Board of Supervisors May 19, 2016 meeting and presented to said graduate.

Brittany Chambliss Amanda Varner
Destinee Hill Courtney Johnson
Israel Colendrino Ke’Shonda Jones
Darnell Jones LaPrecious Bynum
Steven Jones TyKia Jones
Shakita Watson Jhadae Drew
Justin Harless Dallas Kigler
Alexis Meade Jamel Ampey
Danika Macklin Caitlyn Drewry
Jackisha Crockett Brennan Turner
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AGENDA ITEM 3.03
Resolution in Recognition of The Late C. Winston Britt, Sr.

WHEREAS, the Honorable Charles Winston Britt, Sr. had served several terms as the Mayor
of the Town of Wakefield, Virginia and passed away on 11 March 2016; and,

WHEREAS, the Honorable Charles Winston Britt, Sr. previously held many positions in the
Town of Wakefield including member of town council from July 1, 1986 to June 30, 1988, mayor
from July 1, 1990 to June 30, 2000 and July 1, 2006 to March 11, 2016; and,

WHEREAS, the Honorable Charles Winston Britt, Sr., under his leadership in the Town of
Wakefield, kept the town in a positive financial position, helped to enhance a good relationship
with local and state law enforcement, continued the growth of the Wakefield Municipal Airport,
including the construction of twenty (20) hangar buildings, eagerly supported the construction of
a new fire department building, the National Weather Service, a second electric substation and
noticeable improvements to the Wakefield Municipal Ballpark; and,

WHEREAS, the Honorable Charles Winston Britt, Sr. gave selflessly of his time during his
tenure to promote and protect the interest and well-being of the citizens of Wakefield as well as
those in the community at large.

NOW THEREFORE, BE IT RESOLVED that the Sussex County Board of Supervisors hereby
recognizes and commend posthumously the Honorable Charles Winston Britt, Sr. for his
commitment to the betterment of the Town of Wakefield and Sussex County at large.

AND FURTHER RESOLVED that a copy of this resolution be presented to the family of the
Honorable Charles Winston Britt, Sr. at the Board of Supervisors meeting on Thursday, May
19, 2016 and that this resolution be placed, recorded and retained in the minutes book of Sussex
County.
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AGENDA Item #3.04
Resolution in Recognition of The Late Thomas M. Raines, Jr.

WHEREAS, Thomas Morton Raines, Jr., 73, passed away February 20, 2016, born in Suffolk,
Virginia, he was the son of the late Dr. Thomas M. Raines, Sr. and Alice Hill Raines; and

WHEREAS, Mr. Raines was a graduate of Wakefield High School and did his undergraduate work
at Washington and Lee University and Frederick College and additional study at London
Extension, University of Maryland; Sorbonne, University of Paris; U.S. Department of Agriculture
Graduate School; School for Advanced International Studies and Middle East Institute; and

WHEREAS, he served in the U.S. Air Force and taught in both public and private schools in Sussex
County, and

WHEREAS, Mr. Raines served as legislative and research assistant to congressmen from Texas
and Indiana; as Director of the Republican Task Force on Congressional Reform; as Executive
Director, House Republican Research Committee and as a representative of the House Republican
leadership, and

WHEREAS, Mr. Raines was elected Registrar of Sussex County where he served for thirteen (13)

years, serving as President of the Voter Registrars Association of Virginia and served from 2001-
2003; and

WHEREAS, Mr. Raines had also been asked to serve as a member of one of the advisory councils
of the Republican National party and to be a contributor to Commonsense, a national quarterly
journal of political thought and opinion; and,

WHEREAS, Mr. Raines was an active member of St Paul's Episcopal Church in Petersburg,
Virginia; and

NOW THEREFORE, BE IT RESOLVED that the Sussex County Board of Supervisors hereby
recognizes and commend posthumously the Late Thomas Morton Raines Jr. for his commitment
to the betterment of Sussex County and the Commonwealth of Virginia at large.

AND FURTHER RESOLVED that a copy of this resolution be presented to the family ofthe Late

Thomas Morton Raines, Jr. at the Board of Supervisors meeting on Thursday, May 19, 2016
and that this resolution be placed, recorded and retained on the minutes book of Sussex County.
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AGENDA ITEM #3.05
Resolution in Recognition of The Late Walter T. Gay, Sr.

WHEREAS, Mr. Walter T. Gay, Sr., was born in Wakefield, Va., on February 25, 1929, was
preceded in death by his loving wife of 63 years, Katie Elizabeth Manley Gay; and

WHEREAS, as a young man, Mr. Gay enlisted and served in the U.S. Army and after serving his
country, he returned to Wakefield where he became an advocate for the citizens and improving
conditions for everyone in the community; and

WHEREAS, Mr. Gay was a pioneer of his time by being the first in many areas. He was the first
African American Deputy Sheriff in Sussex County; Mr. Gay was the first African American in
Wakefield to be appointed to the Sussex County School Board and elected Vice Chairman the
same year; the first African American in Wakefield to be appointed a State Office by the governor;
and

WHEREAS, he served as a member of the Sussex County Planning Commission for thirteen (13)
years and was always willing to place his concern for the public good ahead of his personal
interests and thus earned the admiration and high regard of other civic leaders and the affection of
a host of area residents; and

WHEREAS, Mr. Gay led with determination and with the assistance of the Parent Teachers
Association, the initiative to construct the Ellen W. Chambliss Elementary School in Wakefield,
Virginia; and

WHEREAS, Mr. Gay was employed full time with Newport News Shipbuilding, Newport News,
Virginia for thirty-seven (37) years; was a former member of First Baptist Church of Wakefield,
Virginia and at his death, an active member of Oak Grove Baptist Church, Wakefield Virginia;
and,

NOW, THEREFORE, BE IT RESOLVED that the Sussex County Board of Supervisors hereby
recognizes and commend posthumously the Late Walter T. Gay Sr. for his commitment to the
betterment of Sussex County at large.

AND FURTHER RESOLVED that a copy of this resolution be presented to the sons of the late
Walter T. Gay, Sr. (Walter Jr. and William), at the Board of Supervisors meeting on Thursday,
June 16, 2016 and that this resolution be placed, recorded and retained in the minutes book of
Sussex County.
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AGENDA ITEM 4.01
Virginia Department of Transportation
Public Hearing — Proposed Secondary Six Year Plan and Budget

The Virginia Department of Transportation and the Sussex County Board of Supervisors, in
accordance with Section 33.1-70.01 of the Code of Virginia, will conduct a joint public hearing in
the General District Courtroom, Sussex Judicial Center, 15098 Courthouse Road, Sussex Virginia,
23884 at 7:00 p.m., on Thursday, May 19, 2016. The purpose of the public hearing is to receive
public comment on proposed Secondary Six Year Plan for Fiscal Year 2016/2017 through
2021/2022 in Sussex County and on the Secondary System Construction Plan and Budget for
2016/2017. Copies of the proposed plan and budget may be reviewed at the Sussex County
Administrator’s Office located at 20135 Princeton Road, Sussex VA 23884 or at the Franklin
Residency of the Virginia Department of Transportation, 23116 Meherrin Road, Courtland,
Virginia 23837.

All projects in the Secondary Six Year Plan that are eligible for federal funds will be included in
the Statewide Transportation Improvement Plan, which documents how Virginia will obligate
federal transportation funds.

(A copy of the proposed plan and budget follows this summary sheet).

Recommendation: That the Sussex County Board of Supervisors hereby approved the following
resolution:

WHEREAS, Section 33.1-23 and 33.1-23.4 of the Code of Virginia, 1950, as amended, provides
the opportunity for each County to work with the Virginia Department of Transportation in
developing a Secondary Six Year Road Plan; and

WHEREAS, this Board has previously agreed to assist in the preparation of this Plan, in
accordance with the Virginia Department of Transportation policies and procedures and
participated in a public hearing on the Proposed (FY2016/2017 through 2012/2022) on May 19,
2016, after duly advertised so that all citizens of the County had the opportunity to participate in
said hearing and to make comments and recommendations concerning the proposed Plan and
Priority List; and

WHEREAS, Gerald W. Kee, Acting Residency Administrator, Virginia Department of
Transportation appeared before the Board and recommended approval of the Six Year Plan for
Secondary Roads and the Construction Priority List for Sussex County; and

WHEREAS, the Priority List is as follows

Priority #1: Route 626 (Courthouse Road) 0.17 mile south of the southern connection with Route
636; 0.101 mile north of the northern connection with Route 636 (0.2 mile)
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Priority #2: Route 606 (Union Hill Road) Route 606 — pave non-hard surface road to Route 605,
Southampton County line (1.8 miles)

Priority #3: Route 635 (Steel Bridge Road) pave non hard surface road, to Route 610 and Route
609 (3.4 miles)

Priority #4: Route 735 (Courthouse Road) Reconstruction and drainage improvements, to Route
660 (Gilliam Road) and Route 631 (Gray Road) (2.1 miles)

Priority #5: Route 636 (Longevity Road) Pave non-hard surface road, to Route 626 (Courthouse
Road) (1.2 miles)

Priority #6: Countywide Rural Additions, various locations through the County
Priority #7: Countywide engineering and survey, various locations through the County
Priority #8: Countywide right-of-way engineering

Priority #9: Future unpaved roads

Priority #10:Route 635 (Stokes Road), over Magus Mill Pond, 0.783 mile north of Route 644 and
0.823 mile north of Route 644.

NOW THEREFORE BE IT RESOLVED that since the plan appears to be in the best interest of

the Secondary Road System, said Secondary Six Year Plan is hereby approved as presented at the
public hearing.
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AGENDA ITEM 5
Appointments to Various Boards/Commissions

5.01 _Appointment to the Crater Planning Commission District’s Executive Committee

The term of Supervisor C. Eric Fly should have been placed on the January 2016 agenda, but was
not. Staff spoke to the Executive Assistant at Crater PDC and was advised that Supervisor Fly is
eligible for reappointment; and staff contacted Supervisor Fly and he would like to serve again. (A
copy of the resolution approving his last appointment follows this summary sheet).

Recommendation: That Supervisor C. Eric Fly be reappointed to serve on Crater Planning District
Commission’s Executive Committee for a term that will be concurrent with his term of office on

the Board of Supervisors, expiring December 31, 2019.

5.02 _Appointment to Planning Commission

An appointment to the Planning Commission to represent the Waverly District is needed.
Supervisor Futrell has made contact with a citizen who has agreed to serve. (A copy ofthe Planning
Commission roster follows this summary sheet).

Supervisors Futrell submitted the name of Mr. Andrew Mayes, 328 Coppahaunk Avenue, Waverly
VA 23890. Should the Board approve the nomination, the new member begin serving immediately
and the term will expire January 31, 2019.

5.03 Appointment to Industrial Development Authority Board of Directors

At the last Board meeting, staff informed the Board that an appointment is needed to replace the
vacancy created by Mr. Bruce Spencer’s decision to no longer serve. Mr. Spencer’s term will
expire May 15, 2017. Staff has also been notified that Mr. Martin F. Harrell, Sr. does not wish to
be reappointed to the IDA as well (his term expired May 15, 2016). The appointments to the IDA
Board are not district specific and the Board meets on an as needed basis. However, staff has been
contacted by McGuire Woods Law Firm stating that they may be submitting a bond application in
the next few months. (A copy of the current IDA Board roster follows this summary sheet).

5.04. Appointment to District 19 Community Services Board

The term of Dr. Phyllis Moore Tolliver will expire on June 30, 2016. Staff has spoken with District
19 Community Services Board and found that Dr. Tolliver is eligible for reappointment. Dr.
Tolliver has agreed to serve again, if reappointed.

Recommendation: That the Board of Supervisors reappoint Dr. Phyllis Moore Tolliver, 24128

Cabin Point Road, Disputanta VA 23842 to the District 19 Community Services Board for a four
(4) year term, expiring June 30, 2020.
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5.05 Appointment to Social Services Advisory Board

The term of Mrs. Lou Savedge will expire on June 30, 2016. Mrs. Savedge is eligible for
reappointment and she has agreed to serve again, if reappointed.

Recommendation: That the Board of Supervisors reappoint Mrs. Lou Savedge, 27463 Sussex

Drive, Waverly VA 23890, to the Social Services Advisory Board for a four (4) years term expiring
June 30, 2020.
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At a meeting of the Board of Supervisors of the County of Sussex held at the
Courthouse thereof, on the 21" day of November 2013.

PRESENT: VOTE:
Charlie E. Caple, Jr. aye
C. Eric Fly, Sr. aye
Alfred G. Futrell aye
Robert E. Hamlin aye
John A. Stringfield aye
Raymond L. Warren aye

R-13-254: Appointment to Crater Planning District Commission’s
Executive Committee

ON MOTION OF SUPERVISOR WARREN, seconded by SUPERVISOR FUTRELL and
carried: RESOLVED that Chairman Fly be appointed to the Crater Planning District
Commission’s Executive Committee, term to run concurrently with his term of office.

A COPY TESTE: /
ﬁﬁ/lm 7

Thomas E. Harris, Clerk
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Sussex County

Planning Commission Members
(Updated May 2015)

Steve White, Chairman (Henry)
Post Office Box 641

Jarratt VA 23867

Home: 434.246.5810

Term expires: 04/30/2019
Steve.white@vadoc.virginia.gov

J. Lafayette Edmond, Vice Chairman
16423 Jerusalem Plank Road Courthouse)
Waverly VA 23890

Home: 804.834.2610

Term expires: 04/30/2019
jlebigfoot@gmail.com

Kevin Bracy (Courthouse)
18377 Courthouse Road
Yale VA 23897

Home: 434.246.4720

Term expires: 01/31/2019
bornajunker@hotmail.com

Brenda Burgess (Waverly)
205 East Main Street
Waverly VA 2890

Home: 804.834.8881

Term expires: 01/31/2018
bl721@aol.com

Gurney B Cowling, Jr (Blackwater)
510 Carpenter Street

Waverly VA 23890

Office phone: 804.834.2271

Term expires: 04/30/2019

Frank Irving, Executive Director
Sussex Service Authority

4385 Beefsteak Road

Waverly VA 23890

Office: 804.834.8930
firving@ssa-va.org

Richard L Johnson (Blackwater)
20070 Cabin Point Road

Carson VA 23830

Home: 804.834.3964

Term expires: 01/31/2017
cjohns@cwtg.com

Roger King (Wakefield)
Post Office Box 349
Waverly VA 23890

Cell: 804.691.9187

Term expires: 01/31/2018

Dennis Mason (Wakefield)
407 East Main Street
Wakefield VA 23888
Home: 757.899.8401

Term expires: 06/30/2018

Terry A Massenburg (Henry)
Post Office Box 330

Stony Creek VA 23882
Home: 434.246.6205

Term expires: 04/30/2019

Jeffery Gary (Stony Creek)
14044 Courthouse Road
Waverly VA 23890

Home: 804.898.0714

Term expires: 06/30/2018

Robert Young, Jr. (Stony Creek)
Post Office Box 133

Stony Creek VA 23882

Home: 434.246.4781

Term expires: 04/30/2019
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SUSSEX COUNTY

INDUSTRIAL DEVELOPMENT AUTHORITY

BOARD OF DIRECTORS
(Updated May 2015)

D. Eugene Brittle, Chairman
Post Office Box 461
Wakefield VA 23888
Office: 757 899 7310
Home: 757-899 2381

Cell: 757 377 6772

Term expires: 05/15/2019

Edmond Curley

9407 Sussex Drive

Stony Creek VA 23882
Home: 434 246 5801
Term expires: 05/15/2016

Martin F. Harrell, Sr.
28599 Grizzard Road
Emporia VA 23847
Home: 434 634 3876
Cell: 804 586 7068

Term expires: 05/15/2019

George O’N. Urquhart

7201 Newville Road

Waverly VA 23890

Office: 804 897 6500, Ext. 6598
Cell: 804 516 5775

Term expires: 05/15/2017

Bruce C. Spencer

Vice Chairman

Post Office Box 581
Waverly VA 23890
Office: 804 834 2322
Term expires: 05/15/2017

Clyde Johnson

427 Jasper Lane

Waverly VA 23890
Cell: 804 631 6742

Term expires: 05/15/2018

Kevin Bracy

18377 Courthouse Road
Yale VA 23897

Home 434 246 4720
Term expires: 05/15/2018
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Sussex County Social Services Board
(Updated July 2015)

Mr. Alfred G. Futrell
524 Moore Street, Waverly VA 23890
(804) 385-6406
Term concurrent with elected office (December 31, 2015)

Ms. Anne Giles
Post Office Box 475, Waverly VA 23890
804 896 4768

Term expires: June 30, 2019

Mr. Norfleet Givens
28183 Proctor Road, Emporia VA 23847
434 634 5656
Term expires: June 30, 2016

Mrs. Judy Harrington
237 Chappell Court
Waverly VA 23890
Cell: (804) 691 4603
Term expires: June 30, 2019

Mrs. Mae Mason
407 East Main Street, Wakefield VA 23888
757 899 8401
Term expires: June 30, 2017

Mrs. Cynthia Pegram-Wyche
11449 North Halifax Road
Stony Creek VA 23882
(434) 246 3184
Term expires: June 30, 2018
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AGENDA ITEM 6.01 5/17/2016

SUSSEX COUNTY BOARD OF
SUPERVISORS - PRIORITIES 2016

May Update

S T ory W S VP e ' ST JL{A—L‘&H“ =)
Economic Developmeni
Identify Additional Funding Streams
Shovel Ready Sites
County Clean-up / Beautification Plan

- @ County Newsletter

On-going
@ Complete
@ No Progress
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Sussex BOS Priorities 2016

Broadband
Options for County-wide Connectivity
Technology Working Group
Customer Service Satisfaction Survey
County Cell Coverage
Video-tape Board Meetings

On-going
@ Complete
@ No Progress

Sussex BOS Priorities 2016

Strategic Plan
BOS has scheduled a planning session for
June 22-23, 2016

On-going
@ Complete
@ No Progress
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5/17/2016

i )

Sussex BOS Priorities 2016

FY 2017 Budget
Paperless Strategy

Vacant Positions /Restructuring

[=1

Volunteers
On-going
@ Complete
@ No Progress
Thank You

= Questions ?
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AGENDA ITEM 6.02
Request to Transfer and Appropriate Funds For Board Travel/Retreat

At the April 21, 2016 Board meeting, some Board members had requested that reservations,
registrations, etc., be made for them to attend certain conferences. In reviewing the expenditure
report for the Board of Supervisors budget, there was not enough funding to cover the expenses
that may be incurred by securing registrations and reservations prior to June 30th.

Staff was asked to place this item on the Board’s May 19" agenda for reconsideration. Should the
Board members decide to attend, approximately $5,000.00 will need to be transferred from the
General Fund to the Board of Supervisors

Conference registration: $1,300
Travel (none mileage) $1,600
Lodging $2,100

Total $5,000

In addition, initially the Board’s retreat was going to be held in October of 2016. At the last Board
meeting, it was decided to hold the Board’s retreat during the week of June 20". A member of the
Board has recommended that the retreat be facilitated by Mike Chandler of Virginia Tech. Mr.
Chandler’s price ranges from $2,500.00 to $3,250.00. Another member of the Board recommended
that the retreat be facilitated by Mr. Shannon Hair of Danville Community College. Mr. Hair has
advised that he will facilitate the retreat and has requested that the County pay for his lodging and
reimburse mileage (which may equate to $500.00 by staff’s calculation).

I was also advised that John Tyler Community College also has someone on board who facilitates
retreats, usually at no cost to the locality, but staff has not had the time to contact JTCC.

Because funding is not included in the current budget for the retreat, monies will need to be
transferred from the General Fund into the Board’s budget to offset the cost. Staff has contacted
the Airfield 4-H Center and reserved the Spain Building, which will be around $400.00 for both
days. Also depending upon who is invited to the retreat, meal costs are as follows:

Breakfast $5.00 each Snack $4.99 each Dinner $17.99 each
Mid-morning snack $5.49 each  Afternoon Snack $4.99 each

I am unable to provide a more definitive cost until I know who the Board wants to invite to the

retreat (department heads, constitutional officers, etc.). Staff is requesting further direction from
the Board.
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AGENDA ITEM #6.03
Request to Transfer of Funds — County Attorney’s Budget

At the March 7, 2016 special meeting of the Sussex County Board of Supervisors, the County
Administrator was authorized to negotiate a contract with Woodley & Flynn, PLLC (Attorneys At
Law). After consultation with the then County Attorney, Michael Kaestner, the County
Administrator entered into a contract with Woodley & Flynn and was executed on March 12, 2016.
Staff now requests that the remaining funds in the salary line item and associated costs for the
County Attorney be transferred to Legal Services line item 022100-1223-281-220.

Recommendation: That the Board of Supervisors hereby authorize the transfer of $25,000 from

the Salaries and Fringes to Legal Services line item 022100-1223-281-220, to cover the cost of the
Attorney’s contract with Woodley & Flynn, PLLC.
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AGENDA ITEM #6.04
Reconsideration of County Attorney’s Contract

At the March 7, 2016 special meeting of the Sussex County Board of Supervisors, the County
Administrator was authorized to negotiate a contract with Woodley & Flynn, PLLC (Attorneys At
Law). After consultation with the then County Attorney, Michael Kaestner, the County
Administrator entered into a contract with Woodley & Flynn and was executed on March 12, 2016.

Historically, the Board of Supervisors appointed the County Attorney, thus he/she would become
an employee of the Board. To that end, staff requests that the Board re-visit their decision. (A copy
of the contract follows this summary sheet).

Recommendation: That the Board of Supervisors rescind the resolution authorizing the County
Administrator to negotiate the contract with Woodley & Flynn, PLLC effective immediately and
authorize the Chairman of the Board of Supervisors to execute the contract with Woodley &
Flynn, PLLC.
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Woodley & Flynn ruic

Attorneys at Law Ironfronts Building
1011 East Main Street
4t Floor
Mark Kevin Flynn Richmond, Virginia 23219
(804) 400-1321 Fax: (804) 228-4501

mflynn@woodleyflynn.com

This letter will serve as the agreement for Woodley & Flynn, PLLC, to serve as county
attorney for Sussex County.

Scope of services:

Woodley & Flynn, PLLC will provide all legal services to the county government as county
attorney. The firm will work with the county administrator, the board of supervisors, other staff as
directed, will attend all meetings of the board, the planning commission, the board of zoning appeals
and other boards and commissions to the extent necessary to provide full county attorney services.

The firm will be available for phone calls, emails and other communications on an ongoing
basis. We will draft all documents, ordinances, resolutions, agreements and other items as directed
by the county. A member of the firm will plan on coming to the county administration offices
weekly, as needed.

The firm will represent the county in its dealings with all outside agencies, whether they are
local, regional, state or federal. It will provide legal services at the county’s request in your
dealings with private businesses, citizens and others.

For any major litigation or other major projects, the firm will either provide the legal services
or work with the county to employ additional specialty counsel, if approved by the board of
Supervisors.

Fees and terms:

e For all services except major litigation or regulatory proceedings described below, we
propose a fee 0f $6,250 per month. The monthly fee will begin 1 April 2016. For the term
of 15 through 30 March, the fee will be $3,125.00, all payments payable in at the end of each
month, in arrears.

o For major litigation, regulatory or similar matters, the firm’s hourly rate will be $250. No
hourly rate will be charged unless the work on the litigation or proceeding is approved by the
county in advance.

e The firm will not charge for expenses of the firm related to travel to and from Sussex and the
region, nor for copying, telephone and other normal office expenses, so that there will be no
additional fee for expenses. For travel and other expenses related to major litigation,
regulatory proceedings and similar matters subject to the hourly rate, the firm will itemize
such expenses, payable by the county with the next monthly fee payment.

¢ The county will maintain its membership in the Virginia Local Government Attorneys
Association with Mark Flynn, Woodley & Flynn, PLLC listed as county attorney.

Action Items - Page 7



County attorney services for Sussex County
Woodley & Flynn, PLLC
2
e The term of this agreement shall be for 12 months and 2 weeks, beginning 15 March 2016 and
ending 30 March 2017. Either party may terminate this agreement without cause, in writing, on 30
days’ notice to the other party.

* The county will maintain an office space be made available for the firm’s work in the county
administration building.

e This agreement may be modified in writing, executed by both parties.

Subject areas:

Mark Flynn will be the principal contact on all general government matters for the county.
This includes, but is not limited to administrative issues, personnel matters, procurement, land use
issues, Conlflict of Interests Act and Freedom of Information Act issues, real estate matters,
bankruptcy and local tax issues.

John Paul Woodley will be the principal contact for environmental regulatory and legal
issues, including storm water, solid waste and related matters.

Agreed to this 12" day of March, 2016.

Woodley & Flynn, PLLC

oy an

Mark K. Flynn

County of Sussex

By ADM,QJM

Deborah Davis, County Administrator
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AGENDA ITEM #6.05
Sheriff’s Department — Request to Restore Funds

The Sheriff’s request for a restoration of funds follows this summary sheet. I have also included
a copy of the budget sheet which depicts the negative balance.

Recommendation: That the Board of Supervisors restores the Sheriff’s Department line item
#51500-1118-551-510 in the amount of $10,497.02, which will reduce the negative balance in that
line item.

Action Items — Page 9



OFFICE OF THE SHERIFF
RAYMOND R. BELL, SHERIFF
TELEPHONE (434) 246-5000

FAX (434) 246-5714

COUNTY OF SUSSEX
20212 THORNTON SQUARE
POST OFFICE BOX 1326
SUSSEX, VIRGINIA 23884

May 5, 2016

Deborah Davis, Administrator
County of Sussex

P.O. Box 1397

Sussex, Virginia 23884

IN RE: Restoration of part time funds

Dear Ms. Davis:

As of this date the State Compensation has reimbursed the County of Sussex $10,487.02 in
vacancy savings which has been applied to part time salaries. Please have this amount restored to line
item 51500-1118-551-510. This reimbursement significantly reduces the negative balance in this line
item.

I had written to Ms. Ellis previously requesting the restoration of funds to this line item,
however the negative balance does not seem to reflect that it was ever done. Copies of those letters
are attached. The figure above reflects the total of funds reimbursed to date. Attached is the print out
from COIN that shows the figure. Let me know if you have any questions.

Thank you. Sincerely,
Raymon
Sheriff
cc: Board of Supervisors

Finance Director

S\
N
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OFFICE OF THE SHERIFF
RAYMOND R. BELL, SHERIFF
TELEPHONE (434) 246-5000

FAX (434) 246-5714

COUNTY OF SUSSEX
20212 THORNTON SQUARE
POST OFFICE BOX 1326
SUSSEX, VIRGINIA 23884

November 19, 2015

Anne Ellis, Finance Specialist
County of Sussex

P.0. Box 1397

Sussex, Virginia 23884

IN RE: Request for restoration of funds

Dear Ms. Ellis:

As the result of vacancy savings, the Compensation Board has reimbursed the County in the
total amount of $3,477.06. | am requesting that those funds be restored as follows:

$3,477.06 Part time 51500-1118-551-510

Please contact me if you have any questions.

Sincerely,

Raymond R. Bell
SHeriff

Action ltems — Page 11
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ResQPortal TEST [ResQNet.com] Page1of 1

Enter
Clear
Exit
F1
F2
F3
F4
F5
F6
MCRN COIN REIMBURSEMENT PROCESSING 10/01/2015 14:29 F7
V.05132015 CY: 2015 MO: 10 LOC: 183 OFF: 307 SUSSEX COUNTY F8
FUND TRANSFER REQUEST - F9
F10
PENDING PENDING -
ACTUAL FROM  AVAILABLE TO AFTER
VACANCY SAVINGS... 3477.06 3477.06 0.00 0.00 F12
TEMPORARY EMPLOYEE 0.00 0.00 0.00 3477.06 3477.06 —
OFFICE EXPENSES... 0.00 0.00 0.00 0.00 0.00 elp
TOTALS : 3477.06 3477.06 0.00 3477.06 3477.06

REQUEST TO: FROM VACANCY SAVINGS FROM TEMP EMPLOYEE FROM OFFICE EXPENSES

TEMP EMPLOY 3477.06

OFFICE EXPS

EQUIPMENT

OFFICER APPROVAL 10/01/2015 1ID: SCBSKPB BEALE
CB APPROVAL ID:

FUND TRANSFER SUCCESSFUL
F1=HELP / F2=BUDGET F3=MENU FO9=RATES F12=MAIN

e

SCB TEST

prc: \D/T on Nt Mok .
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OFFICE OF THE SHERIFF
RAYMOND R. BELL, SHERIFF
TELEPHONE (434) 246-5000

FAX (434) 246-5714

Anne Ellis, Finance Specialist
County of Sussex

P.O. Box 1397

Sussex, Virginia 23884

IN RE: Request for restoration of funds

Dear Ms. Ellis:

COUNTY OF SUSSEX
20212 THORNTON SQUARE
POST OFFICE BOX 1326
SUSSEX, VIRGINIA 23884

December 3, 2015

As the result of vacancy savings, the Compensation Board has reimbursed the County in the
total amount of $2,902.00. | am requesting that those funds be restored as follows:

$2,902.00 Part time

Please contact me if you have any questions.

51500-1118-551-510

Sincerely,

Raymond R. Bell
Sheriff

Action Items — Page 13
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ResQPortal TEST [ResQNet.com] Page 1 of 1

Res E:
Portal

Enter
Clear
Exit
F1
F2
F3
F4
F5
F6
MCRN COIN REIMBURSEMENT PROCESSING 12/03/2015 10:55 F7
V.05132015 CY: 2015 MO: 12 LOC: 183 OFF: 307 SUSSEX COUNTY F8
FUND TRANSFER REQUEST F9
F10
PENDING PENDING »
ACTUAL FROM  AVAILABLE TO AFTER F
VACANCY SAVINGS... 2902.00 2902.00 0.00 0.00 F12
TEMPORARY EMPLOYEE 2099.32 0.00 2099.32 2902.00 5001.32 —
OFFICE EXPENSES... 0.00 0.00 0.00 0.00 0.00 elp
TOTALS : 5001.32 2902.00 209932 2902.00 5001.32

REQUEST TO: FROM VACANCY SAVINGS FROM TEMP EMPLOYEE FROM OFFICE EXPENSES

TEMP EMPLOY 2802.00

OFFICE EXPS

EQUIPMENT

OFFICER APPROVAL 12/03/2015 1ID: SCBSKPB BEALE
CB APPROVAL ID:

FUND TRANSFER SUCCESSFUL
F1=HELP F2=BUDGET F3=MENU F9=RATES F12=MAIN

SCB TEST

Action ltems — Page 14

http://mvs3s.state.va.us/servlet/resanortal /resanartal Hatelalanl



ResQPortal TEST [ResQNet.com]

MCBC-A COIN REIMBURSEMENT PROCESSING 05/05/2016 08:44
V.06162015 Cy: 2016 MO: 04 LOC: 183 OFF: 307 SUSSEX COUNTY

BUDGET AS CURRENTLY AUTHORIZED: JULY - JUNE BALANCE

CURRENT AUTHORIZED EXPENDED BALANCE
MONTH BUDGET TO DATE REMAINING
PERMANENT PERSONNEL 101150.66 1197849.82 991229.75 206620.07
OASDI 7738.02 75703.08
VRS 2154.50 21113.14
GRP INS 283.25 2775.69
TEMPORARY PERSONNEL 1272.96 10647.12 10487.02~ 160.10
OASDI 97.38 802.25
OFFICE EXPENSES 0.00 0.00 0.00 0.00
EQUIPMENT EXPENSES 0.00 0.00 0.00 0.00
ADDL ALLOWANCES 0.00 -20493.53 -20493.53
FURLOUGH RED
ATL REDUCTION
BUD REDUCTION
TOTALS 112696.77 1188003.41 981223.24 206780.17

F1=HELP F2=AUTH BDGT F3=MENU F4=TOTALS F9=RATES F12=MENU
SCB TEST

Page 1 of 1

Enter

Clear
Exit
F1
F2
F3
F4
F5
F6
F7
F8
F9
F10
F11
F12
Help
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6.06

COUNTY OF SUSSEX
20212 THORNTON SQUARE
POST OFFICE BOX 1326
SUSSEX, VIRGINIA 23884

OFFICE OF THE SHERIFF
RAYMOND R. BELL, SHERIFF
TELEPHONE (434) 246-5000

FAX (434) 246-5714

May 16, 2016

Deborah Davis, Administrator
County of Sussex

P.0. Box 1397

Sussex, Virginia 23884

INRE: Emergency request for vehicles

Dear Ms. Davis:

The purpose of this letter is to request an emergency appropriation to replace 2 of the older
vehicles in the Sheriff's Office fleet. Asyou are aware, vehicle maintenance expenses have been
extremely high in the current fiscal year. This has mainly been due to ongoing issues with the Chargers.
We have reached the point where it would be more economical to replace vehicles that to continue
trying to repair them.

The cost breakdown for 2 new vehicies is as follows:

Vehicle cost- $26,557.00x2 = $54,114.00
Equipment- S 6,000.00x2= $12,000.00
TOTAL COST $66,114.00

The replacement vehicles will be 2015 Chevrolet Caprices. We have an opportunity to get these,
but the dealer has informed me that they will go quickly if we do not act.

Please contact me with any questions.

Sincerely,

ndR’ Bell

) V
cc: Board of Supervisors 6 \
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AGENDA ITEM #6.07
Sheriff’s Department — Byrne Justice Assistance Grant #16-01205L015

Following this summary sheet is a copy of the above referenced grant. Sussex County is being
awarded funds from the Department of Criminal Justice Services in the amount of $1,637.00 in
federal funds. With the required local cash matching funds of $182, for a total award of $1,819.00.

Recommendation: That the Board of Supervisors accepts and appropriates the Department of
Criminal Justice Grant #16-O1205LO15, in the amount of $1,819.00 in federal funds and required
$182.00 local cash matching funds ; and

Further resolve that the County Administrator is hereby authorized to sign the Grant Statement of
Award/Acceptance and forward to the Department of Criminal Justice Services.

Action Items — Page 18



RECEIVED
APR 28 2016

SUSSEX Lwunri 'Y

COMMONWEALTH of VJIRGJ[NJL&DM'N‘STRAT'UN

ST ; ; 1100 Bank Street
Francine C. Ecker Dep artment Of Cnmlnal Justzce SEI"VZCGS Richmond, Virginia 23219
Director April 1, 2016 (804) 786-4000

TDD (804) 386-8732

Ms. Deborah Davis
County Administrator
Sussex County

P. 0. Box 1397

Sussex, VA 23884 AP@ £ § 2@13

Title: Byrne Justice Assistance Grant, 16-01205L0O15

st ad ~E A !"“"j

/L\.__..x..nu Ciung |\Jl\]
Dear Ms. Davis:

The Byrne Justice Assistance Grant Program (JAG) makes federal funds available to localities to help support their
efforts to reduce crime and improve public safety. The Department of Criminal Justice Services has been designated to
administer a portion of the JAG funds reserved for Virginia and to make those funds available to local units of government.
I'am pleased to advise you that we are awarding your locality $1,637.00 in federal funds. With the required local cash
matching funds of $182.00, your total award is $1,819.00.

Enclosed you will find a Statement of Grant Award and a Statement of Grant Award Special Conditions. To
indicate your acceptance of the award and conditions, please complete and sign the award acceptance and return it to Janice
Waddy, General Administration Manager 11, Office of Grants Management, at the Department of Criminal Justice Services
(DCIS). Please review the conditions carefully; as they include specific requirements about how the grant funds must be
managed once you receive them. We are required to provide the entire federal portion of your award in one distribution.
Please refer to the enclosed “Post Award Instructions and Reporting Requirements” for details on how to request funds

using our online Grants Management Information System (GMIS). All financial reports and request for funds must be
submitted through GMIS.

In order to complete the award acceptance, you must also provide information on how your locality will use the
awarded federal funds. Instructions are attached.

We appreciate your interest in this grant program and will be happy to assist you in any way we can to assure your
project’s success. If you have any questions, please contact Shelia Anderson at (804) 786-9469 or by email at
shelia.anderson@dcjs.virginia.gov.

Sincerely,

%5-{

Francine C. Ecker
Director

Enclosures

cc: The Hon. Raymond R. Bell, Sheriff
Ms. Anne Ellis, Finance Supervisor

Action Items — Page 19
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Criminal Justice Service Board » Committee on Training « Advisory Committee on Juvenile Justice
Advisory Committee to Court Appointed Special Advocate and Children’s Justice Act Programs
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Department of Criminal Justice Services
1100 Bank Street, 12" Floor, Richmond, VA 23219
Byrne Justice Assistance Grant Statement of Award/Acceptance
Date: April 1,2016 Grant Period:
Subgrantee: County of Sussex Grant No: 16-01205L0O15 April 1, 2016 December 31, 2016
Project Director Project Administrator Finance Officer
The Hon. Raymond R. Bell Ms. Deborah Davis Ms—Arne-EHis ‘l<b\ (_’ Moo
Sheriff County Administrator Einance-Superuisar A’ n
Sussex County Sheriff's Office Sussex County Sussex County cc Mb )’
2
20212 Thornton Square P. 0. Box 1397 P. O. Box 1397 QWQ_
Sussex, VA 23884 Sussex, VA 23884 Sussex, VA 23884
Phone No: (434) 246-5361 Phone No: (434) 246-1000 Phone No: (434) 246-1006
Federal Subgrantee Cash Match TOTAL
TOTAL PROJECT $1,637 $182 $1,819

This grant is subject to all rules, regulations, and special conditions included i% é :

Francine C. Ecker, Director

Please provide the information requested below. See attached instructions for completing the award acceptance. Enter the

amount of Federal funds you plan to spend in each category below. The total of Federal funds entered must equal the total of
Federal funds awarded in this grant. Please round to the nearest dollar.

Purpose Areas Federal Category
Amount
1. Law Enforcement
a. Hiring $ # Current Officers
b. Overtime $ # Officers to Hire
¢. Equipment: # Current Support Personnel
(1) Traditional Law Enforcement Equipment $ # Support Personnel to Hire __
(2) Information Technology $ Sworn | | Civilian | |
2. Prosecution & Courts $
3. Prevention & Education $
4. Corrections & Community Corrections $
5. Drug Treatment $
6. Planning, Education & Technology Improvement | $

The undersigned, having received the Statement of Grant Award/Acceptance and the Conditions attached thereto, does hereby
accept this grant and agree to the conditions pertaining thereto, this day of , 20

Signature of Project Administrator: Title:
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STATEMENT OF GRANT AWARD SPECIAL CONDITIONS

Department of Criminal Justice Services
1100 Bank Street
Richmond, Virginia 23219

Byrne Justice Assistance Grant Program

Grantee: Sussex County Grant Number: 16-01205L015
Federal Catalog No.: 16.738
Title: Local L. E. Block Grant Date: April 1, 2016

The following conditions are attached to and made a part of this grant award:
1. By signing the Statement of Grant Award/Acceptance, the grant recipient agrees:

® touse the grant funds to carry out the activities subgrantee establishes in the Statement of Grant Award/Acceptance,
as modified by the terms and conditions attached to this award or by subsequent amendments approved by DCJS;

e to adhere to the approved budget contained in this award and amendments made to it in accord with these terms and
conditions;

* and, to comply with all terms, conditions and assurances attached to this award.

[

The subgrantee agrees to submit such reports as requested by DCIJS.

3. By accepting this grant, the recipient assures that funds made available through it will not be used to replace state or local
funds that would, in the absence of this grant, be made available for the same purposes.

4. By accepting this grant, the recipient assures that a trust fund will be established in which to deposit grant funds. Any
interest gained from the trust fund may be used to add to the Federal award amount. Any interest earned must be spent
within the grant period, and on eligible program activities.

5. If these requirements can be met within the recipient’s current financial management system, there is no need to establish a
separate account.

6. Grant funds are not to be used to purchase, lease, rent, or acquire tanks or armored vehicles, fixed-wing aircraft,
limousines, real estate, yachts, consultants, or any vehicle not used primarily for law enforcement.

7. The subgrantee agrees to forward a copy to the DCIJS of the scheduled audit of this grant award.

8. All purchases for goods and services must comply with the Virginia Public Procurement Act. Procurement transactions,
whether negotiated or advertised and without regard to dollar value, shall be conducted in a manner so as to provide
maximum open and free competition. An exemption to this regulation requires the prior approval of the DCJS and is only
given in unusual circumstances. Any request for exemption must be submitted in writing to the DCIS.

9. PROIJECT INCOME: Any funds generated as a direct result of DCJS grant funded projects are deemed project income.
Project income must be reported on forms provided by DCJS. The following are examples of project income: Service
fees; Client fees; Usage or Rental fees; sales of materials; income received from sale of seized and forfeited assets (cash,
personal or real property included).

10. The subgrantee agrees that it and all its contractors will comply with the following federal civil rights laws as applicable:

* Title VI of the Civil Rights Act of 1964, which prohibits discrimination on the basis of race, color, or national origin
in the delivery of services (42 U.S.C. § 2000d), and the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart
G

*  The Omnibus Crime Control and Safe Streets Act of 1968, which prohibits discrimination on the basis of race, color,
national origin, religion, or sex in the delivery of services and employment practices (42 U.S.C. § 3789d(c)(1)), and
the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart D;
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Statement of Grant Award Special Conditions (Continued)

Grant No: 16-01205L015

®*  Section 504 of the Rehabilitation Act of 1973, which prohibits discrimination on the basis of disability in the delivery
of services and employment practices (29 U.S.C. § 794), and the DOJ implementing regulations at 28 C.F.R. Part 42,
Subpart G;

* Title Il of the Americans with Disabilities Act of 1990, which prohibits discrimination on the basis of disability in the
delivery of services and employment practices (42 U.S.C. § 12132), and the DOJ implementing regulations at 28
C.F.R. Part 35;

= Title IX of the Education Amendments of 1972, which prohibits discrimination on the basis of sex in education
programs and activities (20 U.S.C. § 1681), and the DOJ implementing regulations at 28 C.F.R. Part 54;

* The Age Discrimination Act of 1975, which prohibits discrimination on the basis of age in the delivery of services (42
U.S.C. § 6102), and the DOJ implementing regulations at 28 C.F.R. Part 42, Subpart I; and

*  The DOI regulations on the Equal Treatment for Faith-Based Organizations, which prohibit discrimination on the
basis of religion in the delivery of services and prohibit organizations from using DOJ funding for inherently religious
activities (28 C.F.R. Part 38).

®  The Juvenile Justice and Delinquency Prevention Act of 1974, as amended, which prohibits discrimination in both
employment and the delivery of services or benefits based on race, color, national origin, religion, and sex in JJDPA-
funded programs or activities (42 U.S.C. § 5672(b)).

®=  Section 1407 of the Victims of Crime Act (VOCA), as amended, which prohibits discrimination in both employment
and the delivery of services or benefits on the basis of race, color, national origin, religion, sex, and disability in
VOCA-funded programs or activities. (42 U.S.C. § 10604).

11. The subgrantee agrees that in the event a Federal or State court or Federal or State administrative agency makes a finding
of discrimination after a due process hearing on the grounds of race, color, religion, national origin, sex, or disability

against a recipient of funds, the recipient will forward a copy of the finding to the Office for Civil Rights, Office of Justice
Programs.

. By accepting the accompanying grant award, you are agreeing to submit financial reports during the grant period, as well
as a final report to close out the grant. Financial reports are due no later than the close of business on the 12th
working day after the end of the quarter.

13. Grant funds, including match, must be expended and/or obligated during the grant period. All legal obligations must be
liquidated no later than 90 days after the end of the grant period. The grant recipient agrees to supply a final grant
financial report and return all unexpended grant funds to DCJS within 90 days of the end of the grant period.

14. No extensions of the grant period for this award will be permitted.

15. Prior to DCIJS disbursing funds, the Grantee must comply with the following special conditions:

a) Submit a budget narrative outlining all expenditures.
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COMMONWEALTH of VIRGINIA

Francine C. Ecker Dep artment Of Crlmlnal Justzce Servzces Richmond, Virginia 23219

Director (804) 786-4000
TDD (804) 386-8732

NOTICE

To:  Grants Project Administrator
From: Janice Waddy, DCJS Grants Administrator

Re:  Post Award Instructions and Reporting Requirements
PLEASE READ VERY CAREFULLY

Q0 GRANT AWARD AND SPECIAL CONDITIONS:
Please review your Award and Special Conditions very carefully. Pay attention to the last
Special Condition listed. This Special Condition may require additional documentation from
you before grant funds can be released. Sign and date the grant award acceptance and submit
any Special Condition documentation to:

Office of Grants Management
Attn: Janice Waddy, Manager
Department of Criminal Justice Services
1100 Bank Street, 12" Floor
Richmond, Virginia 23219

O REPORTING REQUIREMENTS
By accepting the accompanying grant award, you are agreeing to submit online quarterly
financial reports for this grant throughout the grant period, as well as final reports to close the
grant. No eligible current recipient of funding will be considered for continuation funding if
any of the required Financial reports for the current grant are more than thirty (30) days
overdue. For good cause, submitted in writing by the grant recipient, DCJS may waive this
provision.

Financial reports are due no later than the close of business on the 12 working day after the end
of the quarter. Reports are required even if no expenditures have occurred during the quarter.
Requests for Funds will not be honored from grant recipients who do not JSulfill this reporting
obligation. A schedule of due dates is also attached for your reference. Please retain copies of
the schedule for future use and reference.

Criminal Justice Service Board » Committee on Training * Advisory Committee on Juvenile Just
Advisory Committee to Court Appointed Special Advocate and Children’s Justice Act Prograr
Private Security Services Advisory Board * Criminal Justice Information Systems Committee
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Page 2 of 2

Q FINANCIAL REPORTS

Refer to our website for submitting financial reports through our online Grants Management
Information System (GMIS). In order to use this web-based system, if you have not previously
done so, you must obtain a user name and password set up by your Finance Officer, whose name
and contact information is listed on the attached Grant Statement of Award/Acceptance. The
address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm?menuLevel=4.
Paper_copies of the financial reports are no longer accepted, You are required to use the
online system in reporting your expenditures.

Q REQUESTING GRANT FUNDS
Refer to our website for requesting funds through our online Grants Management Information
System (GMIS). In order to use this web-based system, if you have not previously done so, you
must obtain a user name and password set up by your Finance Officer, whose name and contact
information is listed on the attached Grant Statement of Award/Acceptance. *Please note you
can access this system using the same password assigned for the online financial reporting system.
The address is http://www.dcjs.virginia.gov/grantsAdministration/gmis/index.cfm?menuLevel=4.

You are required to use the online system for requesting funds. Paper copies of the Request
for Funds are no longer accepted.

If you have any questions, please contact Beverly Johnson at (804) 786-9055 or by e-mail at
beverly.johnson@dcjs.virginia.gov.
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PROJECTED DUE DATES
FINANCIAL REPORTS

Reports are due by the 12th working day following the close of the quarter covered in the report.

Financial reports are required, even if no expenditures have occurred.

QUARTER ENDING DUE DATE
6/30/2016 7/19/2016
9/30/2016 10/19/2016
12/31/2016 1/19/2017
3/31/2017 4/18/2017
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AGENDA ITEM #6.08
Robinson Farmer Cox Associates Engagement Letter

Following this summary sheet is a copy of the engagement letter from Robinson, Farmer Cox
Associated. At the previous Board meeting, a suggestion was made for staff to advertise for a
Request For Proposals for Auditing Services. The staff will begin the preparation of this process
once the budget development process has been completed.

Recommendation: That the Board authorize the County Administrator and Chairman of the Board

of Supervisors to execute the engagement letter for Robinson Farmer Cox Associates for auditing
services in the amount of $32,800.00.

Action Items —~ Page 26



ROBINSON, FARMER, COX ASSOCIATES

CER TIﬁED PUBLIC ACCOUNTANTS A PROFESSIONAL LIMITED LIABILITY COMPANY

May 9, 2016

Deborah A. Davis, County Administrator

Keith C. Blowe, Chairman of the Board of Supervisors
County of Sussex

P.O. Box 1397

Sussex, VA 23884

We are pleased to confirm our understanding of the services we are to provide County of Sussex,
Virginia for the year ended June 30, 2016. We will audit the financial statements of the
governmental activities, the aggregate discretely presented component unit, each major fund, and
the aggregate remaining fund information, including the related notes to the financial statements,
which collectively comprise the basic financial statements, of County of Sussex, Virginia as of and for
the year ended June 30, 2016. Accounting standards generally accepted in the United States of
America provide for certain required supplementary information (RSI), such as management’s
discussion and analysis (MD&A), to supplement County of Sussex, Virginia’s basic financial
statements. Such information, although not a part of the basic financial statements, is required by
the Governmental Accounting Standards Board who considers it to be an essential part of financial
reporting for placing the basic financial statements in an appropriate operational, economic, or
historical context. As part of our engagement, we will apply certain limited procedures to County of
Sussex, Virginia’s RSI in accordance with auditing standards generally accepted in the United
States of America. These limited procedures will consist of inquiries of management regarding the
methods of preparing the information and comparing the information for consistency with
management’s responses to our inquiries, the basic financial statements, and other knowledge we
obtained during our audit of the basic financial statements. We will not express an opinion or
provide any assurance on the information because the limited procedures do not provide us with
sufficient evidence to express an opinion or provide any assurance. The following RSI is required by

generally accepted accounting principles and will be subjected to certain limited procedures, but will
not be audited:

1) Management’s Discussion and Analysis.

2) Schedule of Pension Funding Progress

3) Schedule of OPEB Funding Progress

RICHMOND OFFICE AARON B. HAWKINS. CPA
401 SOUTHLAKE BOULEVARD TELEPHONE: (8049 378-4200
SUITE C-1 FAX: (804) 378-5168

NORTH CHESTERFIELD, VIRGINIA 23236 O
E-MAIL: chawkins@rfca.com

INTERNFT: www.rfca.com
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Keith C. Blowe, Chairman of the Board of Supervisors
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The budgetary comparison information, listed as RSI, will be subjected to auditing procedures
applied in the audit of the basic financial statements and we will provide an in relation to opinion on
it in relation to the financial statements as a whole.

We have also been engaged to report on supplementary information other than RSI that
accompanies County of Sussex, Virginia’s financial statements. We will subject the following
supplementary information to the auditing procedures applied in our audit of the financial
statements and certain additional procedures, including comparing and reconciling such information
directly to the underlying accounting and other records used to prepare the financial statements or
to the financial statements themselves, and other additional procedures in accordance with auditing
standards generally accepted in the United States of America, and we will provide an opinion on it
in relation to the financial statements as a whole:

1) Schedule of expenditures of federal awards.
2) Combining and Individual Fund Statements and Schedules
3) Supporting Schedules

The following other information accompanying the financial statements will not be subjected to the
auditing procedures applied in our audit of the financial statements, and our auditor’s report will not
provide an opinion or any assurance on that other information.

1) Statistical Information

Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting
principles and to report on the fairness of the supplementary information referred to in the second
paragraph when considered in relation to the financial statements as a whole. The objective also
includes reporting on—

e Internal control over financial reporting and compliance with the provisions of laws,
regulations, contracts, and grant agreements, noncompliance with which could have a
material effect on the financial statements in accordance with Government Auditing
Standards.

e Internal control over compliance related to major programs and an opinion (or disclaimer of
opinion) on compliance with federal statutes, regulations, and the terms and conditions of
federal awards that could have a direct and material effect on each major program in
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards (Uniform Guidance).

The Government Auditing Standards report on internal control over financial reporting and on
compliance and other matters will include a paragraph that states (1) that the purpose of the report
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is solely to describe the scope of testing of internal control and compliance and the results of that
testing, and not to provide an opinion on the effectiveness of the entity’s internal control or on
compliance, and (2) that the report is an integral part of an audit performed in accordance with
Government Auditing Standards in considering the entity’s internal control and compliance. The
Uniform Guidance report on internal control over compliance will'include a paragraph that states
that the purpose of the report on internal control over compliance is solely to describe the scope of
testing of internal control over compliance and the results of that testing based on the requirements
of the Uniform Guidance. Both reports will state that the report is not suitable for any other
purpose.

Our audit will be conducted in accordance with auditing standards generally accepted in the United
States of America; the standards for financial audits contained in Government Auditing Standards,
1ssued by the Comptroller General of the United States; the Specifications for Audits of Counties,
Cities, and Towns, issued by the Auditor of Public Accounts of the Commonwealth of Virginia; the
Single Audit Act Amendments of 1996; and the provisions of the Uniform Guidance, and will
include tests of accounting records, a determination of major program(s) in accordance with the
Uniform Guidance, and other procedures we consider necessary to enable us to express such
opinions. We will issue written reports upon completion of our Single Audit. Our reports will be
addressed to the Board of Supervisors of the County of Sussex, Virginia. We cannot provide
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is
necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs. If our
opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we
may decline to express opinions or issue reports, or we may withdraw from this engagement.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in
the financial statements; therefore, our audit will involve judgment about the number of
transactions to be examined and the areas to be tested. An audit also includes evaluating the
appropriateness of accounting policies used and the reasonableness of significant accounting
estimates made by management, as well as evaluating the overall presentation of the financial
statements. We will plan and perform the audit to obtain reasonable rather than absolute assurance
about whether the financial statements are free of material misstatement, whether from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or
governmental regulations that are attributable to the government or to acts by management or
employees acting on behalf of the government. Because the determination of abuse is subjective,
Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting
abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal
control, and because we will not perform a detailed examination of all transactions, there is a risk
that material misstatements or noncompliance may exist and not be detected by us, even though the
audit is properly planned and performed in accordance with U.S. generally accepted auditing
standards and Government Auditing Standards. In addition, an audit is not designed to detect
immaterial misstatements or violations of laws or governmental regulations that do not have a
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direct and material effect on the financial statements or major programs. However, we will inform
the appropriate level of management of any material errors, any fraudulent financial reporting, or
misappropriation of assets that come to our attention. We will also inform the appropriate level of
management of any violations of laws or governmental regulations that come to our attention,
unless clearly inconsequential, and of any material abuse that comes to our attention. We will
include such matters in the reports required for a Single Audit. Our responsibility as auditors is
limited to the period covered by our audit and does not extend to any later periods for which we are
not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in
the accounts, and may include direct confirmation of receivables and certain other assets and
liabilities by correspondence with selected individuals, funding sources, creditors, and financial
institutions. We will request written representations from your attorneys as part of the
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we
will require certain written representations from you about your responsibilities for the financial
statements; schedule of expenditures of federal awards; federal award programs; compliance with
laws, regulations, contracts, and grant agreements; and other responsibilities required by generally
accepted auditing standards.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including
internal control, sufficient to assess the risks of material misstatement of the financial statements
and to design the nature, timing, and extent of further audit procedures. Tests of controls may be
performed to test the effectiveness of certain controls that we consider relevant to preventing and
detecting errors and fraud that are material to the financial statements and to preventing and
detecting misstatements resulting from illegal acts and other noncompliance matters that have a
direct and material effect on the financial statements. Our tests, if performed, will be less in scope
than would be necessary to render an opinion on internal control and, accordingly, no opinion will be
expressed in our report on internal control issued pursuant to Government Auditing Standards.

As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate
the effectiveness of the design and operation of controls that we consider relevant to preventing or
detecting material noncompliance with compliance requirements applicable to each major federal
award program. However, our tests will be less in scope than would be necessary to render an
opinion on those controls and, accordingly, no opinion will be expressed in our report on internal
control issued pursuant to the Uniform Guidance.

An audit is not designed to provide assurance on internal control or to identify significant
deficiencies or material weaknesses. However, during the audit, we will communicate to
management and those charged with governance internal control related matters that are required
to be communicated under AICPA professional standards, Government Auditing Standards, and the
Uniform Guidance.
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Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of
material misstatement, we will perform tests of County of Sussex, Virginia’s compliance with
provisions of applicable laws, regulations, contracts, and agreements, including grant agreements.
However, the objective of those procedures will not be to provide an opinion on overall compliance
and we will not express such an opinion in our report on compliance issued pursuant to Government
Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable
assurance about whether the auditee has complied with federal statutes, regulations, and the terms
and conditions of federal applicable to major programs. Our procedures will consist of tests of
transactions and other applicable procedures described in the OMB Compliance Supplement for the
types of compliance requirements that could have a direct and material effect on each of County of
Sussex, Virginia’s major programs. The purpose of these procedures will be to express an opinion on
County of Sussex, Virginia’s compliance with requirements applicable to each of its major programs
in our report on compliance issued pursuant to the Uniform Guidance.

Other Services

We will also assist in preparing the financial statements, schedule of expenditures of federal awards,
and related notes of County of Sussex, Virginia in conformity with U.S. generally accepted
accounting principles and the Uniform Guidance based on information provided by you. These
nonaudit services do not constitute an audit under Government Auditing Standards and such
services will not be conducted in accordance with Government Auditing Standards. We will perform
the services in accordance with applicable professional standards. The other services are limited to
the financial statements, schedule of expenditures of federal awards, and related notes services
previously defined. We, in our sole professional judgement, reserve the right to refuse to perform
any procedure or take any action that could be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for (a) establishing and maintaining effective internal controls, including
internal controls over federal awards, and for evaluating and monitoring ongoing activities, to help
ensure that appropriate goals and objectives are met; (b) following laws and regulations; (c) ensuring
that there is reasonable assurance that government programs are administered in compliance with
compliance requirements; and (d) ensuring that management is reliable and financial information is
reliable and properly reported. Management is also responsible for implementing systems designed
to achieve compliance with applicable laws, regulations, contracts, and grant agreements. You are
also responsible for the selection and application of accounting principles; for the preparation and
fair presentation of the financial statements in conformity with U.S. generally accepted accounting
principles; and for compliance with applicable laws and regulations (including federal statutes) and
the provisions of contracts and grant agreements (including award agreements). Your
responsibilities also include identifying significant contractor relationships in which the contractor
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has responsibility for program compliance and for the accuracy and completeness of that
information.

Management is also responsible for making all financial records and related information available to
us and for the accuracy and completeness of that information. You are also responsible for providing
us with (1) access to all information of which you are aware that is relevant to the preparation and
fair presentation of the financial statements, (2) access to personnel, accounts, books, records,
supporting documentation, and other information as needed to perform an audit under the Uniform
Guidance, (3) additional information that we may request for the purpose of the audit, and (4)
unrestricted access to persons within the government from whom we determine it necessary to
obtain audit evidence.

Your responsibilities also include identifying significant vendor relationships in which the vendor
has responsibility for program compliance and for the accuracy and completeness of that
information. Your responsibilities include adjusting the financial statements to correct material
misstatements and confirming to us in the management representation letter that the effects of any
uncorrected misstatements aggregated by us during the current engagement and pertaining to the
latest period presented are immaterial, both individually and in the aggregate, to the financial
statements taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government
involving (1) management, (2) employees who have significant roles in internal control, and (3)
others where the fraud could have a material effect on the financial statements. Your responsibilities
include informing us of your knowledge of any allegations of fraud or suspected fraud affecting the
government received in communications from employees, former employees, grantors, regulators, or
others. In addition, you are responsible for identifying and ensuring that the government complies
with applicable laws, regulations, contracts, agreements, and grants. Management is also
responsible for taking timely and appropriate steps to remedy fraud and noncompliance with
provisions of laws, regulations, contracts, and grant agreements, or abuse that we report.
Additionally, as required by the Uniform Guidance, it is management’s responsibility to evaluate
and monitor noncompliance with federal statutes, regulations, and the terms and conditions of
federal awards; take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings; promptly follow up and take corrective action on reported
audit findings and to prepare a summary schedule of prior audit findings and a separate corrective
action plan. The summary schedule of prior audit findings, if required, should be available for our
review on June 30 of each year.

You are responsible for identifying all federal awards received and understanding and complying
with the compliance requirements and for the preparation of the schedule of expenditures of federal
awards (including notes and noncash assistance received) in conformity with the Uniform Guidance.
You agree to include our report on the schedule of expenditures of federal awards in any document
that contains and indicates that we have reported on the schedule of expenditures of federal awards.
You also agree to include the audited financial statements with any presentation of the schedule of
expenditures of federal awards that includes our report thereon. Your responsibilities include
acknowledging to us in the written representation letter that (1) you are responsible for presentation
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of the schedule of expenditures of federal awards in accordance with the Uniform Guidance; (2) you
believe the schedule of expenditures of federal awards, including its form and content, is stated
fairly in accordance with the Uniform Guidance; (3) the methods of measurement or presentation
have not changed from those used in the prior period (or, if they have changed, the reasons for such
changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying
the measurement or presentation of the schedule of expenditures of federal awards.

You are also responsible for the preparation of the other supplementary information, which we have
been engaged to report on, in conformity with U.S. generally accepted accounting principles. You
agree to include our report on the supplementary information in any document that contains and
indicates that we have reported on the supplementary information. You also agree to include the
audited financial statements with any presentation of the supplementary information that includes
our report thereon. Your responsibilities include acknowledging to us in the written representation
letter that (1) you are responsible for presentation of the supplementary information in accordance
with GAAP; (2) you believe the supplementary information, including its form and content, is fairly
presented in accordance with GAAP; (3) the methods of measurement or presentation have not
changed from those used in the prior period (or, if they have changed, the reasons for such changes);
and (4) you have disclosed to us any significant assumptions or interpretations underlying the
measurement or presentation of the supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of
audit findings and recommendations. Management is also responsible for identifying for us previous
financial audits, attestation engagements, performance audits, or other studies related to the
objectives discussed in the Audit Objectives section of this letter. This responsibility includes
relaying to us corrective actions taken to address significant findings and recommendations
resulting from those audits, attestation engagements, performance audits, or studies. You are also
responsible for providing management’s views on our current findings, conclusions, and
recommendations, as well as your planned corrective actions, for the report, and for the timing and
format for providing that information.

You agree to assume all management responsibilities relating to the financial statements, schedule
of expenditures of federal awards, and related notes, and any other nonaudit services we provide.
You will be required to acknowledge in the management representation letter our assistance with
preparation of the financial statements, schedule of expenditures of federal awards, and related
notes and that you have reviewed and approved the financial statements, schedule of expenditures of
federal awards, and related notes prior to their issuance and have accepted responsibility for them.
Further, you agree to oversee the nonaudit services by designating an individual, preferably from
senior management, who possesses suitable skill, knowledge, or experience; evaluate the adequacy
and results of those services; and accept responsibility for them.

With regard to the electronic dissemination of audited financial statements, including financial
statements published electronically on your website, you understand that electronic sites are a
means to distribute information and, therefore, we are not required to read the information
contained in these sites or to consider the consistency of other information in the electronic site with
the original document.
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With regard to using the auditor’s report, you understand that you must obtain our prior written
consent to reproduce or use our report in bond offering official statements or other documents.

Engagement Administration, Fees, and Other

We understand that your employees will assist with the preparation of all cash, accounts receivable,
or other confirmations we request and will help locate any documents selected by us for testing.

At the conclusion of the engagement, we will complete the appropriate sections of the Data
Collection Form that summarizes our audit findings. It is management’s responsibility to
electronically submit the reporting package (including financial statements, schedule of
expenditures of federal awards, summary schedule of prior audit findings, auditors’ reports, and
corrective action plan) along with the Data Collection Form to the federal audit clearinghouse. We
will coordinate with you the electronic submission and certification. If applicable, we will provide
copies of our report for you to include with the reporting package you will submit to pass-through
entities. The Data Collection Form and the reporting package must be submitted within the earlier
of 30 calendar days after receipt of the auditors’ reports or nine months after the end of the audit
period, unless a longer period is agreed to in advance by the cognizant or oversight agency for audits.

The audit documentation for this engagement is the property of Robinson, Farmer, Cox Associates
and constitutes confidential information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely
manner to oversight agencies or its designee, a federal agency providing direct or indirect funding, or
the U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve
audit findings, or to carry out oversight responsibilities. We will notify you of any such request. If
requested, access to such audit documentation will be provided under the supervision of Robinson,
Farmer, Cox Associates personnel. Furthermore, upon request, we may provide copies of selected
audit documentation to the aforementioned parties. These parties may intend, or decide, to
distribute the copies or information contained therein to others, including other governmental
agencies.

The audit documentation for this engagement will be retained for seven years after the report
release date or for any additional period requested by the granting agencies. If we are aware that a
federal awarding agency, pass-through entity, or auditee is contesting an audit finding, we will
contact the party(ies) contesting the audit finding for guidance prior to destroying the audit
documentation.

We expect to begin our audit in May or June, 2016 and to issue a preliminary draft report no later
than November 30, 2015. Further, the County’s comparative cost transmittal report will be filed
with the Auditor of Public Accounts of the Commonwealth of Virginia by November 30, 2016. Paul
H. Lee is the member in charge of this engagement and is responsible for supervising the
engagement and signing the reports or authorizing another individual to sign them. Our fee for
these services for the year ended June 30, 2016 will be $32,800.

The above fee is based on anticipated cooperation from your personnel and the assumption that
unexpected circumstances will not be encountered during the audit. If significant additional time is
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necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional
costs.

In accordance with Government Auditing Standards we make our most recent external peer review
report and any subsequent peer review reports received during the period of the contract. In
addition, our 2013 peer review report accompanies this letter.

We appreciate the opportunity to be of service to County of Sussex, Virginia and believe this letter
accurately summarizes the significant terms of our engagement. If you have any questions, please
let us know. If you agree with the terms of our engagement as described in this letter, please sign
this letter and return it to us.

Very truly yours,

ROBINSON, FARMER, COX ASSOCIATES

A 4

Aaron B. Hawkins
Certified Public Accountant
Director

RESPONSE:

This letter correctly sets forth the understanding of County of Sussex, Virginia.
By:

Title: County Administrator

Date:

By:

Title: Chairman of the Board of Supervisors

Date;
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AGENDA ITEM 6.09
Prince George Electric Cooperative Release of Liability for Damage

Kelly R. McNicholas of Bay Mechanical Inc. contacted staff via email. Bay Mechanical, Inc. is
one of the subcontractor's on the Atlantic Landfill project in Waverly. Prince George Electric is
requiring another Release of liability Form to be approved by the County. Since Atlantic Waste

Disposal is on County owned property, the Board must authorize staff to execute the liability
form.

Recommendation: That the Sussex County Board of Supervisors authorize the County
Administrator to sign the Release of Liability form for Prince George Electric Cooperative.
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PRINCE GEORGE ELECTRIC COOPERATIVE

Release of Liability for Damage

Property  Name COb nJv.; 0‘C S’*—'SSCL

| Owner’s: Day Phone #
Mailing Address PO Bovizs d M-, - oo
S SV M D 38Ry Work Phone #
- )

Service Address 34 14 AHandc Lﬁru \A)Auud.u’ -UA Z-sﬁo
Work Order #

Account #

Prince George Electric Coaperative strives to plan, construct, and complete all construction projects without demage to its
member’s property. However; it is inherent in the construction process that conditions and unknown circumstances may result in
some unintended damages. Property damage may also result from soil conditions, weather conditions and site conditions caused
by others. It will be the property owner’s responsibility to repair any damages that may occur during the construction or
maintenance of electric facilities. The property owner releases from liability and holds harmless Prince George Electric
Cooperative from any responsibility whatsoever, for property damage in the course of construction electric distribution facilities.
This does not release Prince George Electric Cooperative from responsibility for acts of negligence.

»  Responsibilities of the property owner:

v Must mark outer boundaries of a septic tank and a drain field which would be within 50 feet of the area the
cooperative must construct facilities or mobilize equipment.

v" Must expose any private underground facilities which are within 4 feet of the route planned for the
cooperative to install underground cable or aiy other equipment.

v" Must fill settled trenches or make any other repairs necessary in the area where Prince George Electric
Cooperative constructed facilities to make it safe; for example: fill trenches to prevent a stumbling hazard.

» Damages may include but are not limited to:
v" Property or premises while:
» Constructing overhead or underground electric facilities
 Cutting or trimming trees in power line right of ways

v" Landscape
e Settling of earth in trenches and around poles
¢ Ruts from the movements of heavy utility vehicles
¢ Erosion due to disturbed earth

¥ Driveways/Sidewalks
¢ Cracking of asphalt or concrete due to equipment movements
* Rutting of dirt or gravel driveways due to equipment movements

v’ Private buried facilities
s  Septic systems
¢ Underground lines of any kind: well, drain, electric, irrigation

v’ Personal injury that may occur as a result of soil or other conditions in the area where there was
construction or maintenance of underground or overhead electric facilities by Prince George Electric
Cooperative.

—_—
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OFFICE OF PUBLIC SAFETY COUNTY OF SUSSEX, VIRGINIA

EDDIET. VICK POST OFFICE BOX 1397
PUBLIC SAFETY COORDINATOR 15080 COURTHOUSE ROAD
(434) 246-1044 - FAX (434) 246-8155 SUSSEX, VIRGINIA 23884

EMAIL: ETVICK@SUSSEXCOUNTYVA.GOV

May 2, 2016
TO: VANDY JONES, DEPUTY COUNTY ADMINISTRATOR
FROM: EDDIE T. VICK, PUBLIC SAFETY COORDINATOR

SUBJECT: April 2016 MONTHLY REPORT

Enclosed is the April 2016 monthly report. | can see progress being made in several areas of
Public Safety. These include the new radio system, the Town of Waverly, tornado recovery and
budget process. All three of these areas are very important to the citizens of Sussex County. |
hope that each of us understand the necessity of good budget management practices and how
limited our resources are. Each year, hard decisions are made to provide services to the
citizens of Sussex County. Let us all be good stewards of the taxpayer’s dollars.

Waverly Tornado: Each month, some progress is being made towards “Recovery” in the Town
of Waverly. Some roofs are being repaired, siding is being replaced and construction projects
are moving forward. Recovery is a very slow process, maybe several years in this case. Help is
on the way!! There is an organization that is preparing to bring assistance to the area and has
committed to stay mutable years if needed. | received an email from them and | am waiting for
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a phone conversation from management. Once they mobilize, Recovery speed will increase.
Please be patient, “the tornado hit fast and hard but, recovery is slow and drawn-out”.

Radio System (New): The weekly conference calls are continuing with the radio vendor
(Harris) about the project. On April 25 and 26, five (5) of us attended the Staging and
Acceptance testing process in Lynchburg, Virginia. There were only a few minor glitches and
these test were going to be performed again this week. All of these test procedures will be
performed again once the system is installed in the field. We are continue to resolve the tower
issues. Several towers will need strengthen (Sussex Courthouse and Virginia State Police) and,
this process is ongoing. The other two (2) have passed the structural analysis and we are
working towards the leasing agreement with the owners. The radio equipment (backbone or
infrastructure) will be shipped to Sussex this month after the retest. There is additional
microwave equipment that will be coming also this month.

Animal Services Monthly Report:  Attached is the April 2016 Monthly Report. As you can see,
we are attempting to adopt, rescue and return as many animals as possible. Eighteen (18)
canines were rescued/transferred, three (3) canines were adopted, eight (8) canines were
returned to owner and three (3) canines were fostered. Please note the three (3) “Other’
category in the report. These are not daily functions but, see the notes listed on the bottom of
the report. No canines were euthanized in March. One (1) feline was euthanized due to its
medical condition (infection from an injury) after a medical evaluation by our veterinary.

Like last month, we had provided the Rescue Organization/Animal Shelter data. There was an
inquiry about our animals going “Out of State”. As | understand it and confirm this information,
the animals are staying in Virginia but, the organization helping us find homes for the animals

are headquartered in other states. After reviewing the code sections, | believe we have met the
intent of these sections.

This month, we are going to train our staff is some identified areas that needs improvement.
The training will be conducted weekly (3 to 4 hours) each session and will include, report
writing, photography, evidence collection, computer skills, file management and animal
evaluations just to name a few examples. Our first course will be on May 5, 2016. The first
topic will be electronic communication, taking and emailing photos and incident report writing.

Daily Operation Data: Attached in the monthly daily operations data. The data shows the
various task and functions preforms by the Officers daily. Please read the description for each
category for a better understanding and the hours spent each month.
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Administration: The Administration category is very broad and includes the officer’s
paperwork, time at the County Administration Office and taking moneys collected to the
Treasurer’s Office. Each animal that is picked-up and received at the shelter must have a report
and paperwork throughout its time there. This category also includes copying files, printing
photographs for cases and court cases and written reports. Total for April (53.5 Hours

Patrol: Each Officer is required to patrol a designated area of the County each month. They are
looking for stray animals, code violations, and animal welfare checks and ensure the citizens
have their County Licenses and Rabies shots just to mention a few task. Total for April (109

Hours)

Complaints: These are calls given to the Officers by the Dispatch Center or received from
citizens by phone or word of mouth. Total for April (73.5 Hours)

Welfare Checks: These are either response from phone calls and/or while on patrol. These

times are recorded since we need to understand how many hours are spent on this task. Total
for April (0.5 Hours)

Rabies/License Check: While on Patrol or on-duty, if an animal, pen, kennel and/or evidence
that an animal is present; the Officer will check to ensure the owner of the animals has their
County License and their Rabies shots are current. Total for April (3.5 Hours)

Phone Call/In/Out: During their daily task, the Officers receive and return phone calls
throughout the day. These could include communications with the staff members, answering
questions for the citizens and addressing concerns, just to list a few examples. Total in April

(6.5 Hours)

Investigation: While answering complaints and/or on patrol, the Officers may come across
different situations such as animal cruelty, lack of care for the animals, neglect and lack of
medical attention, improper care of the animals to list a few examples. The Officer will
investigate the case to gather the facts, interview witnesses, communicate with the animal
owner or caregiver, take photos to record the scene and gather evidence to present to the
courts if needed. The Officer may have to return multiple times to gather the needed
information. Total in April (0 Hours)

Follow up Visit: While on Patrol or addressing a complaint, if an Officer identifies a code
violation with an animal, the Officer will attempt to work with the owner/caregiver to resolve
the issue through education provide the code section information and explain the violation and
possible way to resolve the problem. The owner will be given 10 days to resolve the issue
unless they have been cited for the same violation before or it is a safety, health and/or animal
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Welfare issue. In these listed cases, a follow-up visit is required to ensure compliance on the
identified issue. Total in April (7 Hours)

Summons: Whenever a code can’t be resolved through education, information provided,
working with the animal owner and other related examples, a summons will be given as a last
result. In cases where the animal owner has been warned once before about an issue, cases of
animal cruelty and neglect, not getting a county licenses/rabies shots and other related
examples, a summons shall be issued. Total in April (0 Hours)

After Hour Cases: Since emergency animal complaints and bites occur all the time, the Officers
will be required to respond to such emergency after hours and on weekends. Total in April (9

Hours)

Training: Each Officer is required to attend in-service hour each two (2) years. Also, the

division provides training in-house during the month and also during our monthly staff
meetings. Total in April (20 Hours)

Rabies Clinic: The Officers assist the veterinarian with rabies vaccinations. Several times a

year, a local rabies vaccination clinic is held throughout the county to reduce the normal cost to
the citizens. Total in April (4 Hours)

Equipment/Shelter Maintenance: The Officers provide maintenance on the shelter, traps;
vehicles (wash and disinfect vehicles) and grounds whenever possible. This reduces the cost of

operations and down time waiting on an outside vendor to respond to the request. Total in
April (3 Hours)

Veterinarian: Our Officers from time to time must carry animals from the shelter to our

veterinarian for medical reasons, injuries, medical treatment and other related issues. Total in
April (3 Hours)

Landfill: Great strives are being made to reduce the number of Euthanized animals at our
shelter. However, from time to time an animal may die within the shelter; an animal may have
to be euthanized due to aggression, deemed dangerous by the courts and other related
examples. In such rare cases, the animals must be properly disposed of at the county landfill.

The shelter does have a large freezer to store the animals to avoid numerous trips each month.
Total in April (0 Hour)

Court: In cases where the Officers attempt to resolve the animal code related issues fails, the
animal owner/caretaker shall be issued a Summons to appear in court. Total in April {1 Hours)

Kennel Inspections: Each week the Officers make kennel inspections within our shelter. They
are looking for cleanliness, missing screws and/or hardware, sharp objects that could cut or
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injure the animals and/or possible safety and/or injury potentials to the staff and animals. Total
in April (6.5Hour)

Canine Shots: Whenever needed, the Officers will provide shots to the canines within the
shelter. This is based on the number of canines in the shelter. Total in April (1.5 Hours)

Shelter Related: The Officers provide support to the pound attendants and the
Adoption/Rescue Coordinator at the shelter. This includes but not limited to animal transports,
animal feed from the storage bins to the shelter, transfer cleaning chemicals from the outside
building to inside the shelter and many other related issues as an example. Total in April (101.4

Hours)
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SUSSEX COUNTY

FINANCIAL STATEMENTS

SUBMITTED BY ONNIE L. WOODRUFF, TREASURER

APRIL 30, 2016
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budget file fyel7/budget lev fyel7 work
Sussex County
16-17 Budget Tax Estimates at Current Rates & Assessments.
For Property Tax Levy

02/10/16
FYEL17 FYE16 INC/ (DEC}
BUDGET EST. BUDGET EST. BUDGET EST.
Public Service (R.E. @ $0.54/100 $592, 000 $522,000 $70,000
Value $109,629,629
Public Service (P.P. $4.85/100) $54,000 $41,000 $13,000
Value $ 1.113,402
Real Estate @ $0.54/100 (40,511 over LY Ac $4,670,000 $4,670,000 $0
Value $864,814,815
Mobile Homes RE rate @%$0.54/100 $20,000 $18, 000 $2,000
Value $3,703,703 _
MacHinery &\Tools @ $2.43/5I000WIRe|  $1,280,777  $1,394,196 ($113,419)
Value $57,374,320
Merhants Capital @ $1.00/%100 $80, 089 $123, 080 ($42,991)
Value $8,008,900
Personal Property @ $4.85/35100 $3,410,623 $3,375,000 $35,623

Value $70,322,123 plus 2% over fyelé6
inc $1,140,586 PTR

Includes VL tax ($225,000) ($25/veh) $230,053 $225,000 $5,053
based on 9,202 vehicles plus 2%
Fire & Rescue Per. Prop. @ $2.43/100 $13,966 $18, 000 ($4,034)
Value $574,732 inc $8,9200 prR plus 2¢ . ____
TOTAL ESTIMATE OF TAXES $10,351,508 $10,386,276 ($34,768)
**EST. OVER PRIOR YR. ACT. TAXES ASSESSED** ($34,768)
* Real Estate Each $.01 in levy rep $97,815 $96, 481
Includes M.H. & P.S.
* Merchants Cap. Each $.01 in levy rep $801 $1,231
* Machinery & T. Each $.01 in levy rep $5,270 $5,737
* Personal Prop. Each $.01 in levy rep $7,180 $7,043

Includes P.S.

* Personal Prop. Each $.01 in levy rep. $57 $74
Fire & Recuse

Note: Tax relief escrow funds can only be used for tax relief.

TAX YEAR PPTRA USED BALANCE FYE TAX RELIEF VALU % OF RELIEF Est. Amt PPTR
2016 $2,087,956 53% $1,106,617
2015 $1,146,329 $ 13,103 $2,047,016 56% $1,146,329
2014 $1,048,053 $ 56,334 $2,015, 487 52% $1,048,053
2013 $1,149,782 $ 1,034 $2,017, 161 57% $1,149,782
2012 $1,042,069 $ 50,902 $1,968, 055 53% $1,043,069
2011 $1,930,941 $ (5,782) $1,930,941 63% $1,216,493

Target Relief is $1,093,152 plus reserves of $13,103= $1,106,255
available relief Tax Year 2016 FYE 2017
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3
> TREASURER’S OFFICE
N ONNIE L WOODRUFF 15074 COURTHOUSE ROAD Phone (434)246-1086 or
TREASURER P.0. BOX 1399 (434)246-1087
SUSSEX COUNTY SUSSEX, VA 23884 Fax (434)246-2347

Statement of money in the Banks to the credit of Sussex County as shown by the Treasurer's books
at the close of business April 30, 2016.

BB&T #201- SUSSEX, VA

Bank Balance - Money Market Checking $3,560,259.86
Plus Cr Card Chg - Apr 2016 - in bank, not in office----- JE---
Plus Bank Svc Chg - Apr 2016 - in bank, not in office---JE---- 697.34

Plus Deposits in Transit - in office, not in bank-------=----eeeerev
Plus Cr Card Deposits in Transit - in office, not in bank---------

Plus Dup ACH Deposit - 4/20/2016 20,747.14

Less ACH Payroll Return - in bank, not in offic@---------—ec-nm-=emx

Less Outstanding Checks not cleared bank (618,194.30)

Less Deposits in Transit - in bank, not in Offic@------~-----mewmeee-- (3,599.45)

Less Cr Card Deposits in Transit - in bank, not in office--------- $2,959,910.59

BSV_#301- STONY CREEK, VA

Bank Balance $1,044,490.31
Plus Bank Svc Chg - Apr 2016 - in office, not in bank-----=-----

Less Deposits in Transit - In Bank, Not in Offic@----------vemmmmeemx

Less Deposits in Transit - Int Earned, in bank, not in office— (39.81) 1,044,450.40
EVB #401- WAVERLY, VA
Bank Balance $256,087.11
Less Deposits in Transit - in bank, not in office~r-sr-——--ce-mmux
Less Deposits in Transit - Int Earned, in bank, not in office-— (10.17) 256,076.94
Investments and CD's
#30342048 - EVB #451 $2,201,554.60
#30342045 - EVB #451 2,175,433.32
QZAB -05 #701 Investment Balance 654,590.31
QZAB -06 #702 investment Balance 1,092,929.27
LGIP INVESTMENT #803 Investment Balance 4,569,854.81
TOTAL IN BANKS REC W/GL---c-—mmmmmmme- $14,954,800.24

Letters or statements from each of the above mentioned
banks are on file in the Treasurer's Office of

Regpectfully submitted:
Sussex County certifying the balance as listed above. 3

kbe Onnief L. Woodruff, Treasurer
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COMMUNITY DEVELOPMENT OFFICE
ANDRE M. GREENE

DIRECTOR OF COMMUNITY DEVELOPMENT

(434 246-1043

DATE:

TO:

FROM:

SUBJECT:

May 10, 2016

COUNTY OF SUSSEX, VIRGINIA
P.O.Box 1397 SUSSEX, VIRGINIA 23884-0397
Fax (434) 2462175

MEMORANDUM

Vandy Jones, Deputy County Administrator

Andre M. Greene, Director of Community DevelopmentA/"L C;/

April 2016 - Monthly Report

Please accept this as the April 2016 update for the Community Development Department.

o April 2016
Building Electrical | Plumbing & | Mechanical Field Improvement | Revenue
Permits Permits Sprinkler Permits Inspections Value Generated
Permits
25 13 3 8 82 $478,967 $7,816.91
e March 2015
Building Electrical | Plumbing & | Mechanical Field Improvement | Revenue
Permits Permits Sprinkler Permits Inspections Value Generated
Permits
11 6 2 3 57 $260,784 $7,481.92

Several permits issued for repairs due to the tornado.
e Waste Management Leachate Plant — Permits issued for the concrete tanks. Construction has begun.

Waste Management Leachate Plant — Permits issued for the two building foundations. Foundation

plans approved and foundation permits issued.
¢ Waste Management Leachate Plant — Plans re-submitted for the two steel buildings (shell only).

Awaiting re-submittal.

e Waste Management Leachate Plant — Five steel tanks — Plans approved and permits issued.

SUSSEXCOUNTY.GOVOFFICE.COM
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MEMORANDUM CONT.

Waste Management Leachate Plant — Plans submitted for underground electrical — Plans Approved
Waste Management Leachate Plant — Building/Process Electrical plans submitted.

IndMar Coating — Submitted plans for a new commercial building. Plans approved and permits
issued.

Improvement Association — Plans for new commercial office and educational building have been
submitted

Davis Oil — Plans for a Convenience Store and Wendy’s tenant space were re- submitted for review.
Wakefield Municipal Airport — Fuel Farm permits issued and inspections being performed.

Town of Wakefield — Installing an exterior egress stairway due to installation of chairlift located in
the stairway inside the building. Plans have been submitted, approved, and permits issued.
Hunting Quarter Church — Construction has begun. Inspections being performed.

Christian Outreach Ministries — Construction has begun. Inspections being performed.

Bethesda Church — Awaiting re-submittal of plans.

Site Plan/Erosion and Sediment Control

Church of JCLDS Wakefield — Plans approved for parking lot.
Davis Oil — (Convenience Store and off site area). Inspections being performed.
Waste Management — Construction has begun. Inspections being performed.

Improvement Association — Plans for new commercial office and educational building have been
submitted.

One (2) pre-construction meetings was held with a property owners.

Planning/Zoning/Community Development

Nine (9) zoning permits were issued.
One (1) plat was approved.

Staff attended and facilitated a regular meeting of the Sussex County Planning Commission on April
4,2016.

Staff presented public hearing items at the Board of Supervisors meeting on April 21, 2016.
Staff updated the County-wide Goals and Objectives sections of the Comprehensive Plan.

Staff attended a meeting with Surry County’s Director of Community Development to discuss
Surry’s broadband project.

CAMS training, a management team meeting, and community meeting for the Pocahontas
Neighborhood Improvement Project was held on April 19, 2016.
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Monthly Report

May 19, 2016
Board Meeting

George Taylor
Environmental Inspections Supervisor
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APRIL 29, 2016

. |

MONTHLY REPORT

COMMEMORATING FAIR HOUSING MONTH

A core belief of our values as Americans is the idea that every person deserves a fair chance to secure safe
and stable housing,” said HUD Secretary Julidn Castro.

This report is a summary of some of the program activities of the Department during the previous months and
ongoing.

PRESENTED BY: BRENDA H. DREW

HOUSING PROGRAMS COORDINATOR
233L SOUTH COUNTY DRIVE, WAVERLY VA

B
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This monthly report provides an opportunity to share some of the current and future
happenings, accomplishments, activities, benefits, and revenues furthered by the sincere and
untiring efforts of the Sussex County Department of Housing Programs The Department of

Housing, supervised by Mrs. Brenda Drew, since 1993.

As always, thank you for the vision to invest in solutions, to improve the quality of life, for low
to moderate income (LMI) families. Basically, this investment promotes safe, sanitary, decent
and affordable housing for individuals who ordinarily could not afford it. In an effort to help
our most “at risk families” move forward to become productive citizens, various programs are
successfully administered through the Department of Housing and Community Development

(DHCD) and the Virginia Housing Development Authority (VHDA).
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FAIR HOUISNG MONTH
Fair Housing Month is the time of year that we celebrate the passing of the Fair Housing Act

and recommit to the goal to eliminate housing discrimination and create equal opportunity.

During the month of April the housing staff attended a Fair Housing Seminar in Richmond,
hosted by the Virginia Housing Education and Learning Partnership (VA-HELP). The
facilitator Mally Dryden-Mason, a fair Housing Training Specialist from the Virginia
Department of Professional and Occupational Regulations shared a creative and innovative

seminar. The training was free and proved a great opportunity for staff to stay up to date on

the latest Fair Housing developments.

= & L8 g

=9 TH ANNMNMIERSASHY OF THE FATR HDSIMGEG ACT
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»  On April I* the Housing staff joined the Social Serve Rent Comp Tool meeting during a
live webinar sponsored by VHDA. The Rent Comp Tool is a module with the
virginiahousingsearch.com “the Housing search site for Virginia”,
Virginiahousingsearch.com is a free resource to help renters find a rental unit and
property owners may list apartment or homes for rent. We are excited that VEDA is
rolling out this rent comp tool that will be used to complete rent reasonableness
determinations and streamline the process. This determination involves comparing the
rent for the voucher unit to rents for similar unassisted units. Making sure that rents
are reasonable is very important for effective program operations.

o On April 19", staff attended the DHCD s Centralized Applications and Management
System (CAMS) training. This is the system used to submit and process remittances. .

o OnApril 28" staff attended the Coordinated Intake — VI-SPDAT — Rapid Re-Housing
Training to conduct intake to complete individual needs assessment Sfor homeless
services provided by St. Joseph Villa/Flagler Housing for individuals experiencing
homelessness in Sussex.

o On April 27" staff attenfled DHCD s VIDA Workshop and Input Session. During this
meeting program updates regarding the VIDA match rate change, enrollment and

remaining timeframes were discussed.
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4/29/2016

Virginia Individual
Development
Accounts (VIDA)

| § Iyl
Starting a business Going to school Owning your first home
or sending your child

El/ Are you eligible?

If you can answer yes to the fallowing -

you could be eligible Are you currently eligible for TANF, Free or Reduced Lunch

programs or qualified for the Earned Income Tax Credit on
your previous year's taxes? If so, you meet the program

18 years o1 older income limits. If not, please review the income limits below

U.S. citizen or legal resident and live in Virginia

~
™~
[ +ave camedincome
™~
™~

$23,760
282 532040
$40,320

Total number af
people within
household

$48,600 Maximum household
3 income allowed
556,880 annually

Meet household income limits (see night)

mobh oW -

Have househotd net worth less than $10,000
excluding primary residence and one car

E,_ See folks just like you talk about what

> VIDA has done for them at To learn more, contact ‘\3\ 1 (88 8) VIDA-WIN

www.dhed virginia gov/VIDA

Virguva individual Develop Accounts i supparted by the U 5. Department of Health and Human Services, Office of o]
Communily Services Assets for Independence Program. Virginia Department of Soctal Services and Virginia Housing =. VisGIuA
Deavel h The Virnginia Department of Housing and C ity D imini: ll DHEG

P! t s the prog

Monthly Report DR — Page 68



Housing Choice Voucher (HCV) The HCV program help families by providing vouchers that
allow participants to lease an approved home they otherwise could not afford. Below is a
report of the revenues generated benefiting Sussex County as well as local landlords and
tenants. VHDA’s HCV Program has been an essential piece of the puzzle, in this region, by

providing the following financial benefits to the county, local property owners and tenants:

Financial Benefits received for April 2016

$140,000.00 A
126,129.00
$120,000.00 $116,346.00

$100,000.00
$80,000.00
$60,000.00
$40,000.00

$20,000.00
$3,006.00 $6,777.00

$' [~ |
HAP UAP Agency Payment Total for Month
HAP-(Housing Payment to property owners)

UAP-(Utility Assistance Payment to tenants)
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Blackwater Regional
Library

May 19, 2016

Monthly Report




Library Director’s Report
May 18, 2016

Bookmobile
PT Senior Library Assistant Vacancy

Central
Substitute Courier vacancy

Courtland
Sarah Cook transferred as PT Senior Library Assistant

Smithfield
Beth Edwards transferred as FT Library Assistant

All other branches fully staffed

Training Sessions:

4/5/16- Webinar- Planning Storytimes for Children- This was a very helpful course detailing the
process of preparing for a successful storytime for children of varying age groups. This has helped
me to streamline my own means for storytime preparation.

o Hillary Gunn

4/5/16-4/10/16- Conference- Public Library Association Conference- Sessions attended while at
PLA: Collection HQ User Forum; Developing Truly Effective Performance Evaluations; Tame Your
Digital Strategy; Get Outside the Lines: Reintroducing Your Library to the Community; Play Your Way
to an Engaged Staff; How Two Libraries Quit Summer Reading, and You Can Too; E-rate 2016 and
Beyond; Bite-Sized Staff Training: Transform Staff Development for Busy Employees; Library Support
Group Wars: How to Resolve, Avoid and Do It Right!.

o Jenny Bailey

o Jeff Huff

o Shannon Conroy

4/6/16- Webinar- 7 Powerful Excel Features for Government Users- | learned about;
= Customizing the Ribbon and Quick Access toolbar
s Data sets vs. tables- which to use and why
=  Conditional formatting
= Sorting and filtering data
* Using AutoSum to total data quickly
= Steps to grouping and subtotaling data
= Building charts and using Sparklines to create visuals
It was very interesting and | am sure the information will be usefu!.
o Faye Hobbs

4/12/16- Webinar- 2016 SXSW for Libraries: Reports from the Field”- The South by Southwest
(sxsw) Interactive Festival in Austin, Texas shows consumers what the new technology will be in the
upcoming years, “straight from the source”. The first presenter, Henry, mentioned how virtual
reality goggles “stole the show” at the festival. It's interesting how something we thought was
forgotten in the 90’s is coming back.
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He went to a “library as incubator project” discussion, that would invite artists to the library to
create work there and to have their work showcased. Another panel was a community crowd
sourcing for libraries where volunteers create the metadata for their collections-for example a
library in Britain recruited volunteers to help make the maps more findable in the system. The
Smithsonian also recruits volunteers to create descriptions on old photographs, and use tags
describing the photos to make them more searchable on the internet. |did this in the past
before getting hired here at the library.

o Anita Rose

e 4/12/16- Webinar- Great Middle Grade Reads- This webinar was presented by 4 or 5 different
library professionals. They each presented and recommended 7-10 books for older elementary and
middle school readers. | noted a few that looked of interest and will send them to Rebecca.

o Holly Fowler

e 4/14/16- Webinar- Beyond Book Sales: Practical Ideas for Raising Funds for Your Library- This
webinar was an archived event on raising money for small libraries such as ours. The ideas included
corporate sponsorship, special events, writing grants, working with friend’s groups, involving staff,
and making a strong case as to why the library needs the money using statistics.

o Kevin Hart

e 4/16/16- Webinar- Yes, You Can! Readers Advisory for Everyone- How does your library RA? Are
you leveraging all your staff’s skill sets? Join us to learn how to move RA from “other duties as
assigned” to an embraced role and service. Our panel of experts will share their experiences and
how they empowered all staff to help all kinds of readers.

o Katie Hedgepeth
o Karen Waters

e 4/20/16- Webinar- Connecting Early Literacy to Health- This webinar focused on creating and
strengthening literacy skills, utilizing the argument that literacy is crucial to health both as a child
and as an adult. In fact, “Literacy is the single, strongest predictor of adult heaith.” Yet, “40% of
children entering kindergarten” lack the foundational literacy skills necessary for success and good
health. The presenter then discussed various figures pointing to the current futile development of
literacy as children age before progressing to what we can do about it in order to improve. The
strategies for educators enumerated were as follows: 1) Be explicit. 2) Teach systematically. 3)
Make it multisensory. 4) Ensure success. And 5) Keep it simple. They then went on to expound on
each of these points and how to make them a reality in the classroom/learning environment. To

conclude, attendees shared ideas and the presenter suggested useful books, activities, and
websites.

o Eva Weisenburger

e 4/23/16- Webinar- Digital Literacy Training Tutorials for Libraries- Two digital services were
demonstrated for the use of assisting patrons. Each offers excellent online tutorials that patrons (or
staff) can work through to learn basic technology skills such as using a mouse or creating an email
account on their own, at their own pace. Certificates of completion of tutorials are also available for
patrons to submit for training or employment purposes. Other tutorials such as photo-shopping,
online banking and using Microsoft are also available to staff and patrons as well. Device help and a
Technology Purchasing Guide are also covered from GCFlearnfree.org to assist patrons in learning to
use computers, tablets, e-readers and smartphones, as these tools are a larger part of our lives.

Both of these sites are free and would be a valuable asset to library patrons and staff.
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o Amy Howell

e 4/25/16- Smithfield Branch- Book Repair- Training with Ms. Ruth on book repair was a great
experience. She was very helpful and patient. | learned how to repair book spines and how to
replace a book cover protector. She also showed me the best ways to handle and lay books to dry

after applying glue to damaged pages and spines. Over all, | learned more techniques to repair
books and helpful tips for future repairs.

o Tabatha Rawls

* 4/28/16- Webinar- Make, Do, Share: Build a STEM Learning Community- This training was about
how to involve the community in STEM programs. The presenters offered many tips to help with
STEM programs. Some of the tips are, provide the public with information before using the tools.
Provide opportunity for growth mindset. Build relationships with the families that you will be
working with. Develop community connections to offer STEM programs. Make time to plan
programs and focus on the outcome. After each program always take time to reflect on the

program. Taltk with the youth in the community and embrace their ideas. Provide a comfortable
learning environment for children, teens and parents.
o Rebecca Wyche

Branch Items:

The Bookmobile had a strong kickoff for the latter part of the month of April. It was revealed during the
April 13™" Partnership Luncheon at the Business Incubator in Downtown Franklin. The day was a success
for introducing the Blackwater Regional Library partners to the newly renovated Bookmobile while also
offering Hillary, the Outreach Services Manager, opportunities to set up events with new partners.

April 14" was the Bookmobile’s first
public event. In partnering with the
Franklin branch of the library, there was
an open house for the Bookmobile
following a Renaissance themed storytime
with Lady Sharon Bay of the Southampton
Renaissance Faire as the guest storyteller.

Wednesday, April 20" was the start of the Bookmobile’s
regular weekly routes. Boykins, Camptown in Isle of Wight,
and lvor are currently the Wednesday stops, and Stony
Creek, Jarratt, and Capron are the Thursday stops. There are
twice a month stops at The Village retirement community in
Franklin and Grace's Little Angels Daycare facility in
Southampton County. The Bookmobile has been well-
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received by its patrons; on the previous page you’ll see some folks in Ivor taking advantage of the
Bookmobile’s fantastic DVD collection as well as the free Wi-Fi access.

Carrollton’s adult programs during the month of April
included the usual Stretch & Tone Class, Medicare
assistance, Weatherization & Home Repair Assistance,
Knitting and Crocheting Class, and Book Club. Janet
Johnson taught our craft class several techniques for
sculpting clay at the April 7" class on “lace clay bowls”.
After participants molded their bowls into shape, they
pressed paper doilies into the clay to create a delicate lace
pattern.

A i VY _ ' The National Library Week
A B ' Hunt for the Golden
Library Card was a ton of
fun, 6 lucky winners found golden library cards and won a bag full of
books.

The AARP Tax Aide program ended on April 12'" with the last of 5
sessions held this year. Local AARP volunteers helped file over 50 tax
returns during this tax season. The patrons were so grateful for this
service, staff even had one couple bring in homemade cookies for the
volunteers! The Carrollton Branch also held the AARP
Driver Safety Course this month for 16 students. The
wait list was almost as large as the class, so we will be
looking to hold another session as soon as possibie!

o~ Carrollton staff

. / |°‘ loved having the
11T PO .
ehet————_  studentartwork in

the Carroliton
Library Art Gallery
throughout the
month of April. One of the students even had an offer to purchase her
artwork! A second exhibit has since been added on display at the
Carrollton Branch throughout the month of April. Staff was able to
book the Flora of Virginia panel exhibit from the Library of Virginia just
in time to celebrate the Historic Garden week which started on April
23rd. The Flora of Virginia Project conserves native Virginia flora
through education and outreach programs in partnership with the Virginia Department of Conservation,
The Virginia Native Plant Society, The Virginia Academy of Science, and many more non-profit
organizations. (http://floraofvirginia.org/)
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The Western Tidewater Master Gardeners held the Bring Gardening Home class on April 16th. Lisa
Meunier and Chuck Spann explained when and how to feed plants. They also provided documents from
the Virginia Tech Extension office and contact information for the Master Gardener Helpline.

On April 2", Claremont offered a
Kid’s Day event; staff provided Snap
Circuits and helped children create
working electrical circuits.

The quilters are still working hard in
Claremont, and Tracy, Branch
Manager, is even beginning to
display some of the patron’s
artwork.

Claremont also was able to setup a
book club, with six members
attending the first meeting. Staff at

the library also reached out to the Town of Claremont and are reciving help from the Surry community
to help with cleaning out weeds, vines and to plant flowers in front of the library.

Staff at the Courtland library were busy in
April, with Senior Library Assistant, Beth
Edwards teaching an “Upcycled T-Shirt”
Class — participants created no-sew tote
bags from old t-shirts. Craft classes are
immensely popular at the Courtland branch
because they offer no-cost activities for
families.

On April 27™, the branch hosted a Family
Movie Night, with lots of families coming to
enjoy a light hearted film with snacks.

The branch has been experiencing great
attendance at all storytimes, even the adult
storytime that Branch Manager Donna Pope
conducts at the East Pavilion in Franklin had
23 seniors in attendance.

The Franklin Friends of the Library approved purchase of 73 classic young adult fiction and non-fiction
books as part of the Open Campus classroom project in support of Franklin High School’s Community
Based Instruction program. The materials will be shelved in with the regular collection and available for
students in the program to read and check out on brief trips to the library. The CBI youngsters already

volunteer at the Franklin branch once a week.

Staff hosted a “Introduction to 3D Printing” program, which was a great success! Attendees talked about
the history and theory of 3D printing, the variety of items that can be 3D-printed, the 3D design process
using TinkerCad and a demonstration of our MakerBot Replicator Mini printer and digitizer. The
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participants were fascinated by the process and came away with a better awareness and appreciation of
this technology that is ushering in the “third industrial revolution.”

.“-“‘"‘"\-‘". -

Board game afternoon continued to bring in children in Surry. Next month staff will replace it with
Creative Wednesday (crafts) and when the weather is nice, it will take place outside. Games will still be
made available upon request for children and adults alike.

A patron who has donated quite a bit of toys in the past, surprised staff with food items made out of felt
that she had hand stitched for the library! The kids love to play with it and the staff really appreciated
being the recipient of such a thoughtful gift.

The middle school art was given back to the students in March and replaced with artwork from the Surry
Elementary School for the month of April.
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The Friends of the Waverly Library sponsored a Rag Rug workshop on Monday evening, April 4" at 5:00
pm. The participants learned how to make trivets/table runners/rugs using thrift store bed sheets.

The Waverly and Wakefield Branches held their annual Poetry Contest for teens grades 6-12 during the
month of April. Fifty- seven students from Sussex Central High School and Tidewater Academy

participated. All winners received certificates and 1* place won a $50 Target gift card, 2" and 3™ each
received a $20 Target gift card.

Our winners:

1% Place : Brandon Lord, SCHS, 2" Place: Jessica Corl, SCHS, 3™ Place: Jenna Francis, TA
Honorable Mention: China Haskett, Jasmine Lord, Sarah Wyatt, Austin Lane

The Wakefield Branch provided a Stem program for the 4" graders at Tidewater Academy on April 14™,

Students participated in hands-on experiments with snap circuits and squishy circuits. A total of 14
students participated.

The month of May started off with a Spring Art Gala in partnership with Windsor Elementary School.
Both the art teacher, Cheryl Arden, and Branch Manager Lauren Lombard agree that this has been a

huge success and plan to continue the art galas next school year. There has even been some talk of art
classes being held at the library for patrons.

Staff celebrated National
Volunteer Week by having a

funcheon for the volunteers at the
branch.

Local author, Allie Marie, visited
Windsor for an author talk and
book signing sponsored by our
Friends. Attendees enjoyed
hearing her talk about her book
and the writing process. 1t was so
successful, in fact, that staffis in
the planning stages of having an
author of juvenile literature visit in
the fall.
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Staff was able to have a table at the Job Fair at
Windsor High School. Lauren had the opportunity to
talk to approximately 400 students about careers at
the library as well as our Learning Express database
which has practice tests for the various college and
career exams. Also, she was able to tell them about
resources to help them create a resume and search
for a job.

The branch had their second silent art auction and
have lots of donated art on display waiting for its turn
to raise money for the library. It has been very
evident that the Windsor community cares deeply for
the livelihood of the local library.
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AGENDA ITEM #9.01
General Reassessment Information

This item was tabled from April 21, 2016 meeting.

The subject of general reassessment had been raised. Staff offered the following information at
the April 21, 2016 meeting:

Section 58.1-3253, under subsection A, if the county has a full-time assessor or appraiser, it may
go from a septennial assessment as we have today to a biennial schedule.

Then, under subsection B, the board may adopt an ordinance to go to an annual assessment.

If the board wants to go to a 4 year schedule, it may do so by a resolution of the board to end the
6 year schedule and to rely on §58.1-3252 to do a 4 year schedule.

§ 58.1-3252. In counties.

There shall be a general reassessment of real estate every four years. Any county which, however,
has a total population of 50,000 or less may elect by majority vote of its board of supervisors to
conduct its general reassessments at either five-year or six-year intervals.

Nothing in this section shall affect the power of any county to use the annual or biennial assessment
method as authorized by law.

§ 58.1-3253. Biennial general reassessments; annual or biennial assessment.

A. Notwithstanding any other provision of law, the governing body of any county or city
having at least one full-time real estate appraiser or assessor qualified by the Tax
Commissioner may provide by ordinance for the biennial assessment and equalization of
real estate in lieu of the reassessments required under this chapter. Any county or city
employing such method shall conduct a new reassessment of all real property biennially,
but may complete such reassessment during an entire two-year period, employing the same
standards of value for all appraisals made during such period.

B. In lieu of the method now prescribed by law, the governing body of any county or city
may, by ordinance duly adopted, provide for the annual assessment and equalization of real
estate for local taxation, or the biennial assessment as authorized by subsection A. If so
made, all real estate shall thereafter be assessed as of January 1 of each year, except as
provided in Chapter 30 of this subtitle.

Staff requests direction from the Board.
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AGENDA ITEM 9.02
Proposed Distribution of Disaster Recovery Funds

At the March 17th Board meeting, there was discussion regarding the distribution of the funds that
have been collected by the Treasurer’s Office as a result of the February 24, 2016 tornado. At that
meeting, the County Administrator recommended that the funds be donated to the Red Cross.
There were other suggestions offered by Board members and citizens. As of May 17. 2016 the
total collected is $44,363.62.

Enclosed are copies of correspondences from the Sussex County Young Men’s Athletic Club, Inc.
(SCYMAC) and the Improvement Association requesting a portion of the disaster recovery funds.
And a copy of the April 18, 2016 letter from Mayor Miriam Edwards requesting that the Board
delay action for a month.

There are several phases that are created as a result of disasters — they are Response, Short Term
Recovery and Long Term Recovery. The response phase has been completed and staff is well into
and nearing the Short Term Recovery Phase of this disaster. However, the Long Term Phase has
not begun yet and this phase will be a more lengthy process. This process could take up to several
years or longer to complete.

At the April 21, 2016 meeting, staff recommended to the Board of Supervisors that they retain the
disaster funds until this Long Term Recovery is completed and/or the funds are depleted as a result
of repairs (Recovery) from the tornado. Also, the Public Safety Coordinator had been contacted
by a volunteer organization which has expressed a desire to commit 2 to 3 years to make repairs
to assist the Town of Waverly recover from the disaster. If after discussion and Board approval,
staff would work the agency through this process and assist them in any way possible. If funding
is identified or needed, the disaster funds can be used as a resource. If any funding is unused after
the Long Term Recovery process, that funding can then be distributed and/or retained for future
disasters.

However, as of this writing, staff has not received any additional information from the volunteer
agency mentioned above.
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Sussex County Young Men’s Athletic Club, Inc
SCYMAC
Post Office Box 1038
Waverly, VA 23890

March 21, 2016

Attn: Deborah Davis
County Administrator
Post Office Box 1397
15080 Courthouse Road
Sussex. Virginia 23884

To Ms Deborah Davis:

The Sussex County Young Men'’s Athletic Club (SCYMAC) would like to thank the
county for all their years of support. The purpose of this letter is to request a donation from
the Disaster Relier Fund. As it was quoted in the last Board of Supervisor meeting, by the
County Attorney, one of the qualifying criteria’s for the county to issue funds from this
account 1s the organization has to be non profit 501-(c)-3. SCYMAC has been serving the
Waverly Community and held a 501-(c)-3 status since 1992.

As we prepare to restore and rebuild our facility we are requesting a donation from the
Sussex & Waverly Disaster Fund in the amount of $5,000.00. This amount is less than a 3™
of the repair cost to recover from the tornado damage on February 24, 2016. 1 understand
that the criteria for distributing these funds are. or are still in the process of being finalized.
We ask that special consideration is given to our organization that will be fair for a non-
profit 501-(C)-3 organization that was directly impacted and fair to the people who have
made contributions for us and this purpose.

We, the Sussex County Young Men’s Athletic Club are committed to restore and rebuild
the Park for the Waverly and Sussex Community. In the mist of what appears to be a
major set-back, we see it as an opportunity to restore Love, Peace and Unity for a service
that 1s very much needed in our Community.

If you have any questions or need more information, please contact Gerald Johnson @
757-817-8753 or Phillip Perry, President @ 804-943-3 888. We look forward from hearing
your final decision.

Yours truly,

Gerald Johnson
Phillip Perry, President

cc. A.G. Fuatrell
cc. Eddie Vick
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Providing Community Action Services
rmaitland@impassoc.org

@ ’ii ’ The Improvement Association
W i ity Acti i

RUFUS TYLER 1750 E. Atlant.ic Street
Executive Director Emporia, Virginia 23847
434-336-9805/434-634-2490
e 434-336-0405 Fax
i RE
April 13, 2016 RECEIVED o0 b st
233A South County Drive
= Waverly, Virginia 23890
APR 1 5 2016 804-834-3522
804-834-8050 Fax
Deborah A. Davis SUSSEX COUNTY Child Development Center
Sussex Count ADMINISTRATION 434-848-3040
y P.O. Box 956
County Administrator 100 College View Drive
Lawrenceville, Virginia 23868
Post Office Box 1397 434-848-9317
Sussex. VA 23884 434-848-2335 Fax

10305 Boydton Plank Road
Dinwiddie, Virginia 23841
804-469-4495

. 804-469-4496 Fax
Dear Ms. Davis,

As you know it has been nearly two months since the destructive winds of the Tornado touched
down in the town of Waverly. The winds ripped the roofs off of homes, destroyed homes,
buildings and vehicles, uprooted trees and brought down power lines in our town. While some
members of the community were blessed to have their homes and personal property spared,
many members of our town suffered crippling losses from the storm.

It is our understanding that the county has funding available to assist tornado victims who have
suffered losses. On behalf of The Improvement Association’s Board of Directors, [ am writing
to request your support and $20,000 in funding for our efforts to assist those tornado victims. We
would be more than happy to use the funding as ongoing support for the tornado victims. This
support will have an immediate and substantial impact on the town of Waverly.

Sincerely,

X l/

Charlle Caple
Chairman Board o Directors
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TOWN OF WAVERLY

P.0. Box 318 (804) 834-2330
118 BANK STREET WAVERLY, VIRGINIA 23890 FAX (804) 834-3764

APR 18 2015
April 18,2016

FobN o LA TN

Sussex County Administration
20135 Princeton Road
Sussex, VA 23884

Dear Ms. Davis:

The Waverly Town Council would like to request that the Sussex County Board of Supervisors
delay taking action on the disbursement of the Waverly Tornado Recovery Funds.

This will allow the Waverly Town Council time to converse with the Board of Supervisors to

ensure the funds are dispersed in a manner that will benefit the citizens affected in the Town of
Waverly by the devastating tornado.

If you have any questions or concern pertaining to this request, please contact the undersigned at
(804) 834-2330.

Sincerely,

S Dt . ﬁwﬂ@

Mayor Miriam D. Edwards
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